AOMUHUCTPALINA CEMUITYKCKOI'O CEJIbCKOIO NOCENEHUA
CEMUITYKCKOIo MYHULIUNAJIbHOIO PAUOHA
BOPOHEXCKOUW OBJIACTHU

MOCTAHOBINEHMUWE

o1 01.06.2016r.Ne116
c. Cemunykm

06 yTBEPXOEHUM aAMUHUCTPATUBHOIO perfiaMmeHTa
no NpegoCTaBAEeHUI0 MyHULUNANbHOW YCryru
«BkntoyeHne spMapok No npogaxe ToBapoB
(BbINONHEHMIO PabOoT, OKa3aHWIo YCNyr),
opraHvM3aTopamMu KOTOpbIX ABASKOTCS lopuanyeckmne
nvua unu nHamemayanbHble NpeanpuHuMaTenu

B [lnaH npoBeaeHMa ApMapok»

B cooTtBeTcTBUM C PepepanbHbiM 3akoHOM OT 27.07.2010r. Ne210-93 «O6 opraHusaumm
npefoCcTaBfeHns roCyapCTBEHHbIX W MyHUUMNANbHbIX yCnyr», B Lenax npueBeaeHus
HOPMaTMBHbIX MPaBOBbLIX aKTOB B COOTBETCTBME C [OEWCTBYHOLMM 3aKOHOAATENbCTBOM,
agMuHucTpaums CeMmnyKkckoro CernbCKoro nocesieHMss NocCTaHOBNAE T:

1.YTBEPANTD aAMUHUCTPATUBHbBIN pernameHT agMUHUcTpaunmn CemMunykCcKoro Cenbckoro
noceneHns  CeMUslyKCKOro  MyHMUMNAnNbHOro  pavioHa  BopoHexckon obnactu  no
NpefoCTaBfEHNIO MyHUUMNANbHOW ycnyrn «BknioyeHne spmapok no npopaxe ToBapoB
(BbINONHEHMIO PabOT, OKasaHWo YCIlyr), opraHmsaTopamMn KOTOPbIX SABNSAKOTCH opuanveckue
nvua unn nHgmeBuayanbsHble npeanpuHumaTenu B [naH npoBegeHns aSpMapok»  (MpUnoXxeHue)

2.HacTtoswee noctaHOBMEHNe BCTynaeT B CUITy C MOMeHTa obHapooBaHus.
3.KOHTponb 3a UCNONMHEHNEM HACTOSALLEro NOCTAaHOBNEHUS OCTaBNA 3a COHON.

MmaBa CemMunykckoro C.A. Wepory6os
CEenbCKOro rnoceneHuns



[MpunoxeHwne

K MOCTaHOBIIEHUIO afMUHUCTPaLnn
CeMunnykckoro cernbCKoro nocereHns
0T 01.06.2016r.Ne116

AOMUHUCTPATUBHBbIN PEFMAMEHT
AODMUHUCTPALUUN CEMUITYKCKOIO CEJIbCKOIO NOCEJEHUA
CEMMUINYKCKOIO MYHULIMMATIbHOIO PAUOHA
BOPOHEXCKOW OBJIACTU
MO NPEAOCTABJEHMIO MYHULIMNATIBHOW YCIYTU
«BKITIOYEHUE APMAPOK MO NPOAAXE TOBAPOB (BbINMOJIHEHUIO PABOT,
OKA3AHUIO YCNYT), OPTAHN3ATOPAMU KOTOPBIX ABNAIOTCA KOPUOANYECKUE
JIVUA Unn ntHOMBUAYAINbHbIE NPEANPUHUMATENNN B NMNAH NPOBEAEHUA
APMAPOK>»

1. OOwue nonoxeHus

1.1. Tlpeamet perynupoBaHus agMUHUCTPATUBHOIO perfiaMeHTa.

MpeoMmeToM perynupoBaHus agMUHUCTPATUBHOIO perfiameHTa no npeaocTaBiEHMIO
MyHUUMNanbHOM ycnyrn «BkrnoyeHne sipmapok no npogaxe ToBapoB (BbIMOMHEHWUO pabor,
oKasaHu  yCnyr), OpraHu3aTopamMu KOTOPbIX SBASKOTCA  HOpPUAMYECKME nvua  WUnm
nHauBMOyanbHble npegnpuHumatenu B [lnaH  npoBegeHus  Spmapok»  (goanee —
aOMUHUCTPATUBHBIN pPernamMeHT) ABMASOTCSA OTHOLIEHWUSA, BO3HMKAKOLWME MEXOY 3aaBUTENAMM,
agMuHucTpaunen CeMUnyKCKoro CenbCKoro noceneHns U MHOropyHKUMOHaNbHbIMU LEHTPaMM
npefoCcTaBfieHns rOCYyQapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (ganee — M®Ll), B cBsa3n ¢
BKIMIOYEHNEM SIPMAPOK MO npodaxe TOBApOB (BbINOSIHEHMIO paboT, oOKa3aHuK ycnyr),
opraHuMsaTtopamu  KOTOPbIX  SBASKOTCA  OPUOMYECKME  NUua UM UHOMBUAYalbHblE
npegnpuHumatenu B NnaH npoBegeHnst ApMapokK, a Takke onpeaeneHne nopsigka, CPOKoB U
nocrnegoBaTenbHOCTU  BLINOSIHEHUS  aAMUHUCTPATUBHBLIX — OeWCTBUA  (Npoueayp) npu
npegocTaBNeHNN MyHULMNANbHOW YCyru.

1.2. OnucaHue 3asBuUTENEN

3asButenamm sBNAKTCA 3aperMcTpMpoBaHHbIE B YCTAHOBMEHHOM 3aKOHOA4ATENbCTBOM
Poccuiickon degepaumn nopsagke opuanydeckne nuua n nHanBuayanbHble npeanpuHuMaTen,
ocywiecTBndaowme QyHKUMM N0 OpraHu3aumMm dpMapku, WM UX  YNOAHOMOYEHHbIE
npeacraBuTenu (aanee - 3asBUTENb, 3asBUTENN).

1.3. TpeboBaHus K nopaaKy WHPOPMUPOBAHWUS O MpPeaoCTaBlEeHUM MyHUUUNanbHOM
ycnyru

1.3.1. OpraH, npegoCcTaBnAsWMN  MYHUUMNANbHYO  yCryry:  agMUHUCTpauus
CemunyKcKoro cenbckoro noceneHus (qanee — agMUHUCTpauus).

AOMUHUCTpauma  pacnonoxeHa no agpecy: 396907 BopoHexckasa obnacTb,
Cemunykckmi parnoH, c. Cemunyku, yn. 8 Mapta,30 «a»/1
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3a npegoctaBneHMeM MyHUUMNANbHOM YCNyrn 3asBUTENb MOXET Takke obpaTtutbcs B
MHOroyHKLMOHarNbHbIA LEHTP NpeaoCTaBNeHNs rocyaapCTBEHHbIX U MyHUUMNArbHbIX YCnyr
(nanee — MoLl).

1.3.2. IHhopmaumsa o mecte HaxoxaeHus, rpaduke paboTbl, KOHTAKTHbIX TenedoHax
(TenecboHax A4nsa cnpaBoOK M KOHCYMbTauuWKn), UHTEPHET-agpecax, agpecax 3feKTPOHHOW MoYThl
agMuHucTpauun Cemunykckoro cenbckoro nocenenuns, MeLl npusogarca B npunoxeHun Ne 1 k
HacTosilwemMy AOMUHUCTPATUBHOMY perfiaMmeHTy 1 pasmeLLatoTcs:

- Ha oduumanbHOM cante agMUHUCTpauumn B cetn MHtepHet (_www.semiluk.ru);

- B MHGOpMauUMOHHOM cucteme BopoHexckon obnactu «llopTtan rocyaapCTBEHHbIX
N MyHuuuMnanbHbiX ycnyr BopoHexckon obnactu» (pgu.govvrn.ru) (ganee - [loptan
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr BopoHexckon obnactu);

- Ha EgouMHOM noptane rocygapCTBEHHbIX U MyHUUMNAnbHbIX yCryr (PyHKUUKW) B
cetn IHTepHeT (Www.gosuslugi.ru);

Ha oduumansHom cante MdL, (mydocuments36.ru);

- Ha MHOPMALMOHHOM CTeHAE B agMUHUCTPaLNN;

- Ha MH(opMaLMoHHOM cTeHae B ML,

1.3.3. Cnocobbl nonyyeHns MHoOpMaUMM O MECTe HaxOoXAeHus n rpadukax padoTbl
agMUHUCTpaUUM WM opraHusauumn, obpalleHne B KOTopble HeobxoaMmo Ans  NonyyYeHus
MYHULMNANbHON YCIyru.

- HenocpeacTBEHHO B aAMUHUCTpaLmK,

- HenocpeacTBeHHo B MOL;

- C MCNOMb30BaHMEM CpeacTB TeneOoHHON CBA3N, cpeacTB ceTn VIHTepHeT.

1.3.4. NHdopmauma no Bonpocam NpefoCTaBneHUs MyHULMNANbHOW YCnyrn U ycnyr,
KOTOpble ABNATCA HeobxoaMMbiMn N 06a3aTenbHbIMU ANS NPefoCTaBneHus MyHUUUNansHoOM
yCrnyru, cBeieH1si 0 xoae NpeaoCcTaBfeHns ykasaHHbIX yCryr npefoCTaBnsioTCs 3asaBUTENSM
YNONHOMOYEHHbIMU AOMKHOCTHBIMU NMuamn agMmuHmctpaumn, MOLL (aanee - ynonHomMoveHHble
AOJDKHOCTHbIE Nnua).

NHopMmupoBaHMe 0 xode npeaocTaBreHna MyHUUMManbHOW YCIyrnm OCyLeCcTBNsAeTCs
YNOIHOMOYEHHbIMW  AOMKHOCTHLIMM N AMW NPU JIMYHOM KOHTAKTE C 3asdABUMTENEeM Wunu C
NCMONb30BaHMEM MOYTOBOW, TenedoHHOM CBS3M, C WCMNOMb30BaHMEM WH(OPMAaLMNOHHO-
TEXHOMOrMYeCckon M KOMMYHMKALMOHHOW WHMpaACcTpyKTypbl, B TOM uucne EguHoro noprtana
rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr (pyHKunn) n (unn) MNopTtana rocygapCTBEHHLIX U
MyHULUMNanbHbIX ycnyr BopoHexckon obnacTu.

Ha vHOpMaLMOHHbLIX CTeHAax B MecTax npefocTaBreHuMs MyHUUUNanbHOW yCrnyru, a
Takke Ha ouuManbHbIX canTax agMUHUCTpaumn, Ha [lopTane rocyaapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr BopoHexckon obnactn, Ha EguMHOM nopTane rocyaapCTBEHHbIX U
MYHULUMNAnNbHbIX YCnyr (pyHKUMA) pasMeLLaeTcs Takke crneayrowasn nHpopmaums:

- TEKCT HacToALwero AOQMUHUCTPATMBHOIO perfiameHTa;

- TEKCTbl, BbIAEPXKA W3 HOPMATUBHbLIX MPaBOBbIX aKTOB, PErynmpyloLmx
npegocTaBfieHMe MyHUUMNANbLHOW YCIyru;

- dopMmbl, 06pasLbl 3asBNEHNIA, UHBIX JOKYMEHTOB.

1.3.5. 3agaBuTtenu, npeacTtaBuMBLUME 3asBIEHME HA NOSTyYEHUE MyHUUMNANbHOW yCnyru,
B 0653aTenbHOM nopsiake MHPOPMUPYIOTCA YNONTHOMOYEHHBIMU LOMKHOCTHBIMW NNLAMMU:

- 0 nopsake NpefoCcTaBneHns MyHULMNAnsHOW YCIyru;

- 0 Xo4e nNpeaoCcTaBneHnss MyHULMNAanbHOW yCrnyru;
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- 06 oTKase B NpefoCTaBfieHUN MyHULMNANbHOW YCIyru.

1.3.6. IHpopmauma o cpoke 3aBepLieHUss 0POPMIEHUS JOKYMEHTOB U BO3MOXXHOCTU UX
nonyyeHuns 3asBuTento coobuiaeTcs npu nogavye AOKYMEHTOB.

1.3.7. B noboe Bpemss C MOMeEHTa npuema OOKYMEHTOB 3asiBUTENb UMEET MnpaBO Ha
nonyyeHne cBe4eHU O NPOXOXAEHWUM NpoLeaypbl NPeaoCTaBNeHNs MyHULMNANbHOW YCIyru, C
ncnonb3oBaHMeM TenedOHHOW CBA3W, CpeacTB MHTepHeTa, a Takke Npu NIMYHOM KOHTaKTe C
YNONMHOMOYEHHbLIMU AOMKHOCTHBIMU NULLAMU.

Mpn oTBeTax Ha TenedOHHbIe 3BOHKW W YCTHble obpalleHusi, YNONMHOMOYEHHbIE
AOJDKHOCTHbIE nnua noapobHO M B BEXIMBOM  (KOPPEKTHOW) dopMe UHDOPMUPYHOT
obpaTuBLLUMXCA MO MHTepecywwnm nx Bonpocam. OTBeT Ha TenegOHHbIN 3BOHOK AOSMKEH
HauyMHaTbCA C MHOPMauUMM O HaAMMEHOBAHWM OpraHa, B KOTOPbIA MO3BOHWUIT TpaXXaaHWH,
dhammnmm, MMeHW, OT4yecTBe, 3aHMMaeMoOW [OOJDKHOCTM  cheumanucta, npUHSIBLLIErO
TenedOHHbIN 3BOHOK.

Mpn oOTCyTCTBUM Yy YMNOSIHOMOYEHHOrO [OSPKHOCTHOMO nuua, MNPUHSBLLUErO 3BOHOK,
BO3MOXHOCTU CaMOCTOATENbHO OTBETUTb Ha MOCTaBfEHHble BOMPOCHI TenegOHHbLIN 3BOHOK
AOMKeH OblTb nepeagpecoBaH (nepeBedeH) ApPYromMy  OOMMKHOCTHOMY NuUUy  WAW  xe
obpatmBlUEMYCA TpaKaaHWHYy A0SMKEH ObiTb COOOLEeH TenedOoHHbIM HOMEpP, MO KOTOPOMY
MOXHO NOSy4YnTb HeOBXoauUMY MHOopMaLno.

2. CTaHAapT npegocTaBlrieHusA MYHMLIMHaanOﬁ ycnyru

2.1. HammeHoBaHMe MyHMUMNanNbHOW ycnyrn — «BkrodeHMe spmapok Mo npogaxe
TOBapoB (BbINOSIHEHUIO paboT, oOKasaHW YCIyr), opraHuM3aTopamMu KOTOpPbIX SBNAKOTCA
topuanyeckne nuua unu MHAMBUAyanbHble npeanpvHumMaTtenu B NnaH npoBegeHUsa spMapok»
(oanee - BknNoyeHue spmapkm B NnaH npoBegeHus aSpMapok).

2.2. HaumeHoBaHue opraHa, npeAcTasnsiowero MyHUUunanbHy yCnyry.

2.2.1. OpraH, npegocTaBNAWNN  MyHUUMNANbHYO  ycnyry:  agMUHUCTpaumsd
CeMunnykckoro cenbCKoro noceneHmns.

2.2.2. ADMUH/CTpaumMs npu NpefocTaBfeHnun MyHUUUNanbHOW yCnyrm B Lensax
nosly4eHuss AOKYMEHTOB, HEOOXOAMMbIX ANS NPUHATUS PeLleHns O BKMAYEHUU SpMapok Mo
npogake ToBapoB (BbINOSIHEHNIO PabOT, OKa3aHMUIO YCryr), OpraHM3aTopamMmn KOTOpbIX SABMSKOTCS
lopuanyeckne nuua unv uHamBuayansHble npeanpuHumMartenu B naH nposBedeHns SpMapok,
MHoOpMauun Ons NpPOBEPKN CBeAEeHUW, NpeacTaBneHHbIX 3adBUTENeM, OcCyLecTBnaeT
B3aumogencteme c YnpaeneHnem ®PepepanbHonm crniykObl rocygapCTBEHHOW perncrpaumm,
KagacTtpa u kaptorpadum no BopoHexckon obnactu, YnpasneHnem denepanbHON HanoroBom
cnyx6bl No BopoHexckon obnactu.

2.2.3. 3anpellaeTcs TpeboBaTb OT 3asBUTENS OCYLLECTBNEHUS JENCTBUN, B TOM YnUcne
cornacoBaHui, HeobXoaUMbIX AMs MONYyYEeHUS MyHUUMNANbHOW YCNYrM WU CBS3AHHbLIX C
obpalleHnemM B WHble TOCYAapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CamMoynpaBfeHus,
opraHuMsaumn, 3a UCKIHYEeHUEM MOoSTyYeHUsa YCnyr, BKIKOYEHHbIX B NepeYeHb YCryr, KoTopble
ABNAOTCA HeobxoauMbiMM U obsa3aTenbHbIMU ANA NPefoCTaBneHnUs MyHUUMNAnbHbIX YCAyr,
yTBepxaeHHbi Pewennem CHL ot 27.07.2012 roga Ne97.

2.3. PesynbTat npegoctaBneHns MyHULMNATbHOW YCIyTrU.
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PesynbTaTom npeaocTtaBneHns MyHUUMnansHOW ycnyru siBnsieTcs Bblgada yBeOoMIeHUs
O BKMOYeHUM sipmapku B [MnaH npoBedeHuss sipMapok nvbo yBedomreHuss ob oTkase
BKINtOYEHMS sipmapku B [naH npoBedeHusi sipmapok (npunoxeHne Ne 2 k HacTosiwemy
ALMVHUCTPATUBHOMY pErfiameHTy).

2.4.Cpok npefocTaBfieHnUs MyHULMNANbHOM YCIYri.

Cpok npegocTaBrieHUsi MyHUUUNANbHOW YCNyrn cO OHSA MOCTYMNMEHNs COOTBETCTBYHOLLErO
3aABNEHNA C NPUNOXEHUEM OOKYMEHTOB, HEOOXOANMbIX ANSA NPeAoCTaBNEHNA MyHULMMNANbHON
ycnyru, npeaycMoTPeHHbIX HAaCTOAWUM AMUHUCTPATUBHBIM perfnameHToM:

- B Crlyvae BKIloYeHUs dpmapku B [naH npoBeaeHns ApMapok He OOSKeH npeBbiwaTb 10
pabouunx gHewu;

- B Clydae BHeceHusi uameHeHui B NnaH npoBefeHNsa ApMapoK He A0SMKeH npesbiwaTtb 30
KaneHgapHbIX OHeW;

3agBuTenb B CpoOK A0 1-ro yucna mecsua, npeallecTBYHOLEro ovyepegHoMmy nepuoay
npoBefeHns dpmapok obpawiaeTcs B agMuHUCTpauuto CeMunyKCcKoro cerlbCKoro noceneHus
AnNs BKNOYeHUs spMapkn B [naH npoBeaeHust spmMapok.

B nnaH npoBeaeHUs1 ApMapoK MOryT BHOCUTLCA U3MEHEHUS, B 3TOM Clyyae 3asiBUTEeNb B
CPOK He no3gHee 45 kaneHgapHblX OHEW OO AaTbl NpoBedeHus sApMapku obpaljaeTtcs B
agMuHucTpaumto CeMMNYKCKOro CenbCKoro NocesrieHnsa o0 AOMNONHUTENbHOM BKAoYeHUn B [MnaH
npoBeaeHNst ApMapoK.

Cpok peructpauum 3asiBieHUs W npunaraembiX K HEeMy [OOKYMEHTOB - B TeyeHue 1
paboyero gHsA. B TeyeHne pabodero gHs, crniegylowiero 3a AHeM MNOCTYNNeHUs OOKYMEHTOB,
3asBUTEN0 Bpy4vaeTcs (HanpaBnseTcs) yBedoOMIIeHNe O npuemMe 3asiBfieHUs1 K paCCMOTPEHUIO
UM yesefomrieHne o HeobXoOMMOCTU YCTpPaHEeHUs HapyLleHUn B OOpMIIEHUN 3asiBNEHUS U
(vnn) NnpegcTaBneHns OTCYTCTBYOLWNX JOKYMEHTOB.

CpoK MCMONHEeHUs agMUHUCTPATMBHOM Mpoueaypbl N0 PacCMOTPEHUD NpeacTaBreHHbIX
AOKYMEHTOB, B TOM 4ucne uctpeboBaHne OOKYMEHTOB (CBeOEHMWI), YKa3aHHbIX B MyHKTE 2.6.2
HacTosALWEero aAMWUHUCTPATUBHOIO pernameHTa, B pamMmKax MEXBEeOMCTBEHHOIO
B3aMMoOOencTBuUs:

- B Cfy4ae BKIOYEHNSA ApMapky B [1naH npoBeaeHus spMapoK He OOIMKEH npeBblwaTth 6
pabounx gHewn;

- B Crydae BHeceHusi usmeHeHun B [naH npoBefeHnss SpMapoK He A0SMKEeH NpeBbiwaTh 12
KaneHaapHbIX AHEWN.

CpoK UCrnonHeHns agMUHUCTPATUBHOM Npouenypbl MO NPUHATUIO peLUeHUs:

- 0 BKIOYEHUN sipMapkn B [naH npoBeaeHns aSpMapok He OOMKEH npeBbiwaTh 2 paboumnx
OHen;

- O BHeceHUn unamMeHeHun B [1naH npoBegeHUa ApMapok He [JorKeH npeBblwatb 16
KaneHgapHbIX AHEWN.

CpOoK UCMOMNHEHU agMUHUCTPATUBHOW NpoLueaypbl MO Bblaave (HanpaBreHuio) 3asaBUTESO
pesynbTtaTta MyHUUMNanbHou ycnyru - 1 paboyni geHb.

Cpok ucnpaBneHns TEXHUYECKMX OLIMOOK, OOMYLEHHbIX Npu OOpMMAEHNN LOKYMEHTOB,
He OOSMKEH npeBblwaTtbh 3 paboynx gHA C MOMEHTa OBHapyXXeHUst OWMOKM Unu noslyvyeHust ot
nboro 3aMHTEPECOBAHHOIO LA B NMCbMEHHOWN hopMe 3asaBrneHnsa o6 owmnbke B 3anmcsx.

OcHoBaHuM ONA  NPUOCTAHOBIMEHUA  MNPEOOCTaBNEHUS  MYHUUMNANbHOW  YCRyru
3aKoOHOOaTeNbCTBOM HE NpeayCMOTPEHO.
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2.5. [lpaBoBble OCHOBbI 41151 NPEOCTABEHNA MYHULMMNANBHOW YCNyru.

lMNpepoctaBneHne myHuuunanbHoW ycnyru «BkrovyeHne apmapok no npogaxe ToBapoB
(BbINONHEHNIO paboT, OKa3aHWIO YCNyr), opraHusaTopamMu KOTOPbIX SABMASKOTCH topuanYeckme
nua  wnu o vHavBuayanbHble  npeanpuHumMatenu B [naH  npoBedeHus  ApMapok»
OCYLLIeCTBNHAETCHA B COOTBETCTBUM C:

- KoHctutyumen Poccunckon depepauumn («Poccuinckaa raseta», 21.01.2009, Ne 7;
«CobpaHune 3akoHogaTenbcTBa PO», 26.01.2009, Ne 4, cT1. 445; «[lMapnameHTckas raseTtar, Ne
4, 23-29.01.2009);

- ®depgepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHuMsaummn npeaocTaBneHns
rocygapCTBEHHbIX M MyHMuMnanbHbIX ycnyr» («Poccuickaa raseta», Ne 168, 30.07.2010;
«CobpaHune 3akoHogaTenbcTBa P®», 02.08.2010, Ne 31, cT. 4179);

- ®epepanbHbiM 3akoHOM 0T 06.10.2003 Ne 131-93 «O6 obuwunx npuHuMnax opraHn3awumm
MeCTHoro camoynpasneHus B Poccurckon ®epepaunny («CobpaHme 3akoHogaTenoctea PO»,
06.10.2003, Ne 40, ct. 3822; «[lMapnameHTckasa raseta», Ne 186, 08.10.2003; «Poccuinckas
rasetar», Ne 202, 08.10.2003);

- ®epepanbHbiM 3akoHOM OT 28.12.2009 Ne 381-d3 «O6 ocHoBax rocyaapcTBeHHOro
perynupoBaHus ToproBon gesitenbHoctn B Poccunckon depepaumny («Poccunckas raseta,
Ne 253, 30.12.2009; «CobpaHune 3akoHogatensctea P®», 04.01.2010, Ne 1, cT. 2);

- 3akoHom BopoHexckon obnactm ot 30.06.2010 Ne 68-O3 «O rocymaapCTBEHHOM
perynupoBaHnUn TOProBon OeATenbHOCTU Ha TeppuTtopumn BopoHexckon obnactmu» («CobpaHue
3akoHopaTenbcTBa BopoHexckon obnactny, 28.07.2010, Ne 6 (yactb |), ct. 329; «Monogon
kommyHap», Ne 71, 03.07.2010);

- nocTaHoBneHneM npasutenbcTBa BopoHexckon obnactu ot 02.02.2011 Ne 80 «O6
yTBepxaeHun [lopsaka opraHusauum sipMapok Ha TeppuTtopumn BopoHexckon obnactn u
npogaxu ToBapoB (BbIMNOMNHeHUss paboT, okasaHua ycnyr) Ha Hux» («CobpaHne
3akoHoaaTtesnbcTBa BopoHexckon obnactuny, 23.03.2011, Ne 2, cT. 75, «Monogon koMmyHap»,
Ne 14, 10.02.2011);

- YctaBom  CeMUnyKkckoro cenbckoro noceneHns CemMunykckoro MyHULMNanbHOro
panoHa BopoHexckon obnactun ( obHapogoBaHue );

- MHbIMW HOPMAaTWUBHbLIMW MNpaBoOBbIMW akTamu Poccurckon Penepaunmn, BopoHexckon
obnactn n CeMmnnykcKoro cenbcKkoro noceneHns BopoHexckon obnacTtu, pernaMmeHTUpyroLWwmmm
NpaBOOTHOLLEHWS B cdhepe NpeaoCTaBNeHNs MyHULMNANbHOW YCYTriA.

2.6. NcyepnbiBaowmin nepeyeHb [OOKYMEHTOB, HeOOXOAMMbIX B COOTBETCTBUN C
3aKoHoAaTeslbHbIMU UMW UHBIMW HOPMAaTUBHbLIMK MPABOBbIMW akTaMn ANd npefocTaBneHus
MYHULMMNANbHOW YCNyru.

2.6.1. WcyepnbiBawownin nepeveHb AOOKYMEHTOB, HeOOXO4MMbIX B COOTBETCTBUM C
HOPMaTUBHbIMX  MPaBOBbIMW  akTaMy AN NPefoCTaBfieHUss  MyHUMUMNANbHOW  YCryru,
nognexawux npeacTaBneHuIo 3asaBuTenem.

MyHuumnansHasa ycnyra npegocTtaBnseTcs Ha OCHOBaHUM 3asdBfEeHUsl, NOCTYNMBLUErO B
agMuHuCTpaumto nnu 8 ML,

3asBneHne Ha BymMaXHOM HocuTerne nNpeacTaBnseTca:

- NOCPEeACTBOM MOYTOBOIO OTNPaBIIEHWS;

- NpY NMYHOM oBpaLleHnn.

B nncbmeHHOM 3asBneHun AOMKHbI BbITb YKa3aHbl:
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- NONHOE HaMMeHOBaHWe W OpraHM3auuoHHO-NpaBoBas oopma opraHusaTopa ApMapku -
ANS opuandecknx nuu;

- paMunnsg, UMs U OTYECTBO (MPU HaNU4MWM) NHANBUAYASbHOrO NpeanpuHUMaTens, Mecto
ero XKWTenbCTBa, [aHHble [OOKyMeHTa, YOOCTOBEpSlLWero ero JIMYHOCTb, - AN
MHOUBMAYanbHbIX NpeanpuHuMmaTenen;

- MECTO NpoBeAEeHUS APMapKu;

- BUA SspMapku;

- acCOpTUMEHT (BMA) peanu3yemMblx Ha SpmMapke ToBapoB (paboT, ycnyr);

- CPOK NpoBefeHUsT SpMapKu;

- pexxumm paboTbl ApMapKu;

- MakcuMarnbHoe KONMMYeCTBO TOProBbIX MECT Ha sipMapke.

3asBneHne OOMKHO ObITb nognucaHo nuuoM (¢ ykaszannem @.1.0.), npeactaBnsowmnm
WHTEpeChl HPUOMYECKOrO NMua B COOTBETCTBUM C ydpeauTeNnbHbIMU [OKYMEHTaMU 3TOro
topUaNYECKOro nuua UNn NHANBMAYanbHbIM NpeanpuHUMaTenem.

dopma 3aaBneHust npuBeneHa B npunoxeHnn Ne 3 Kk HacTosAwemy AOMUHUCTPATUBHOMY
perrnameHTy.

3aaBneHne B OpMe SNEKTPOHHOro AOKyMeHTa npeacTaBnseTcs nyteM 3anofIHeHUs
dopMbl 3anpoca, pasMeLleHHOM Ha oduumanbHOM canTe agMUHUCTpaumMm B ceTn UHTepHeT
UM nyTem 3anofHeHnsa ¢OpMbl 3anpoca 4Yepe3 NuYHbIM KabuHeT Ha EguHom noprtane
rocy4apCTBEHHbIX U MyHUUMNANbHbIX ycnyr (pyHKunn) n (unn) MNopTtane rocyaapCTBEHHLIX U
MyHULUMNanbHbIX ycnyr BopoHexckon obnacTu.

3asgBneHne B OpMe 3NEeKTPOHHOro [AOKyMeHTa nognucbiBaeTcs 3asButenem —
MHONBMAOYanNbHbIM NPeaNPUHUMATENEM C NCNONb30BaHMEM NPOCTON 3NIEKTPOHHOW MOAMMUCH.

3agBneHne B ((opme INEeKTPOHHOro [JOKYMEeHTa OT WMEHW HpUANYECKOro nuua
3aBepsieTCH 3NEKTPOHHOM NOANUCHIO:

- Nvua, 4eNCTBYIOLWEro OT MMEHU KPUANYECKOro nvua 6e3 4JOBEPEHHOCTH;

- npeactaBuTENs OPUANYECKOro nuua, AEWCTBYIOLWEro Ha OCHOBaHUM JOBEPEHHOCTMU,
BblJaHHOW B COOTBETCTBUM C 3aKOHOOAaTeNbLCTBOM Poccurckon denepaumn.

K 3aaBneHnio B (bOpMe OSMEeKTPOHHOro [OOKyMeHTa npuraraeTcs Konus OOKYMEHTa,
yOOCTOBEPAIOLLEro NIMYHOCTb MPEeAcTaBuUTENs 3asBUTENs, €CnNu 3asiBfieHne npeacraBnsercs
npegcTaBUTeNeM 3asBUTENS B BUOE ANEKTPOHHOro obpasa Takoro JOKYMeHTa.

B cnyyae npegctaBneHna  3asaBreHns B pOpPME  JANIEKTPOHHOrO  AOKYMEHTa
npegcraBuTeneM 3asBuTeNs, OEWCTBYHOLMM Ha OCHOBaHWM OOBEPEHHOCTU, K 3asiBIIEHUIO B
dopMe 3MEKTPOHHOrO0 AOKYMEHTa Takke npunaraeTcs AOBEPEHHOCTb B BUAE SNEKTPOHHOrO
obpasa Takoro JOKyMeHTa.

ONEeKTPOHHbIE  AOKYMEHTbl (3NEKTPpOHHble 00pa3sbl [AOKYMEHTOB), npunaraemble K
3asiBlIeHN0, B TOM 4ucrie OJOBEPEHHOCTU, HanpasnsTca B Buge dannos B popmatax PDF,
TIF.

KayecTBO npegocTaBnsieMblX 3NEKTPOHHbLIX AOKYMEHTOB  (3NEKTPOHHbIX 06pa3os
AokymeHToB) B popmaTtax PDF, TIF gomkHO no3BonATb B NOSIHOM ob6beme npoynTaTb TEKCT
AOKYMEHTa U pacno3HaTb PEKBU3UTLI JOKYMEHTA.

K 3asiBneHuto npynaratoTca crneayowme JOKYMEHTbI:

1) KONuM yupeauTenbHbIX JOKYMEHTOB OpraHn3aTopa sipMapku — HpUaMYeckoro nuua;

2) KOMUM [OOKYMEHTOB, MOATBEPXAAKLWMX nNpaBo COOBCTBEHHOCTN (MONb30BaHUS,
BNageHusd) opraHuvsatopa sSpMapku Ha 3eMesibHbld y4acToK (OObeKkT HenBWXKMMOCTW), B
npegenax TeppuTopum KOTOPOro npeanonaraeTcs npoBedeHve spmapku, nubo cornacue
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cobcTBeHHMKa (3emnienonb3oBaTtens, 3emfeBnagensua), apeHgatopa 3eMenbHOro yyacTka
(o6bekTa HEOBMKMMOCTM) HA NPOBEAEHNE APMapPKU;

[OKyMeHTbl, noaTBepxaawlwmne npaBo COOBCTBEHHOCTM (MOMb30BaHUS, BrageHus)
opraHusaTopa SipMapkm Ha 3eMesibHbl y4acToK (0OBLEKT HeOBWXMMOCTU) MPeaoCTaBnsaoTCA
3asBUTENEM CaMOCTOATENbHO, B Clyyae, eCfin OHW He HaXOASATCH B pacrnopsiXeHWn OpraHoB
rocyaapCTBEHHOM BNacTW, OpraHoOB MECTHOro camoynpaBrieHuss nmbo nonBegoOMCTBEHHbIX
rocyaapCTBEHHbIM OpraHam WM opraHaMm MeCTHOro CaMoynpaBfeHns OpraHn3auni.

3) cxema rpaHuy, TEeppuUTOpMM, Ha KOTOpPOM npeanonaraeTcsa MnpoBefeHne SpMapKu,
HaHeCeHHas Ha nnaH 3eMerbHOro y4acTka;

4) Konu OOKYMeHTa, KOTOpPbIM OpraHuM3aTop sipMapku yTBepaun niaH MeponpuaTuii no
opraHusauumn SpMapku 1 NpoLaxu ToBapoB (BbIMOMHEHMSA paboT, okazaHMs YCNyr) Ha Hew;

5) konun JOKYMEHTOB, ONpeAensoWmx pexnum paboTbl ApMapku, NOpPSOOK opraHv3aLmm
ApMapku, nopsgok npefocTaBrieHus MecT AN NpodaXu ToBapoB (BbIMNOSHeHUs pabor,
oKasaHus YCIyr) Ha apmapke.

Konun ookymMeHTOB, He 3aBepPEeHHbIE HOTApUyCOM, NPEACTaBMATCA C UX OpUrMHaNamu.

2.6.2. WcyepnbiBalowmin nepedeHb AOKYMEHTOB, HeOO6XOAMMbIX B COOTBETCTBUM C
HOPMAaTUBHLIMW MPaABOBLIMW akTaMu AN NPeaoCTaBeHNs MYHUUMNANbHOW YCNyru, KoTopble
HaxXo4ATCS B pacrnopsKeHUn rocyaapCTBEHHbIX OpPraHoOB, OPraHOB MECTHOIO CaMoyrnpaBreHus U1
WHbIX OpraHu3auun, yyacTBYKOLMUX B MNpedoCTaBfeHUn MyHUUUNANbHOM YCAyrn, U KOTopble
3aaBuUTeNb BNpase NpeacTaBUTb:

1) Bbinucka u3 EgMHOro rocygapcTBeHHOro peectpa topuguyecknx nuvy  (EgmHoro
rocyaapCTBEHHOIO peecTpa MHAMBUAYAmNbHbLIX NpeanpuHuMaTtenen).

[Ana npegocTtaBneHMs  MyHMUMMANbHOM  yCAyrM  agMUHUCTpaUMs B paMKax
MEXBELOMCTBEHHOIO B3aUMOAEWCTBMSA 3anpaluvMBaeT [aHHble [OOKYMEHTbl B YnpaBrneHuu
depepanbHoM Hanoroeowm crnyx6bl N0 BopoHexckon obnacTu.

2) [OOKYMEHT, noATBepXJawwuih npaBo COOBCTBEHHOCTM (NOMb30BaHUSA, BnageHus)
opraHuMsaTtopa fpMapku Ha 3eMesbHbI y4yacToK (0OBbEeKT HeaBWXKMMOCTW), B npegenax
TEpPPUTOPUN KOTOPOro NpeanonaraeTcsa npoBeaeHne SpMapku.

Ana  npegocTaBneHWss  MyHUUMNANbHOW  YCRyrM  agMUHUCTpauUMss B paMKax
MEXBELOMCTBEHHOIO B3aUMOAEWNCTBUS 3anpawmBaeT BbINUCKY U3 EQNMHOrO rocyaapCTBEHHOIO
peecTpa npas Ha HeABMXMMOE MMYLLECTBO M CLAENOK C HAM O 3aperMcTpMpOBaHHbIX NpaBax Ha
3eMenbHbIN  y4yacToK (OObeKkT HeaBWXKMMOCTM), B Npedenax TeppuTopum  KOTOPOro
npegnonaraeTcs  npoBedeHne  gapmapku B YnpasneHun — dPepepanbHon  Cnyxobl
rocyaapCTBEHHOM permctpaumm, kagactpa u kaptorpadum no BopoHexckorn obnactu.

3asBuTenb BNpase NpeacTaBUTb YKa3aHHbIE AOKYMEHTbI CAMOCTOATENBHO.

HenpencraBneHve 3asButenem ykasaHHbIX AOKYMEHTOB He SBNSETCA OCHOBaHWEM ANs
OTKasa 3asiBUTENIO B NPeAoCTaBreHnn yCryru.

3anpelaeTcs TpeboBaTtb OT 3asABUTENS:

-NpeAcTaBneHnss AOKYMEHTOB WM MHGOPMauMM WM OCYLLECTBNEHUS OencTBun,
npeacTaBneHne Unm ocyLLEeCTBEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHBIMW NPaBOBbLIMU
akTamu, perynupylowmMm  OTHOLUEHUsI, BO3HMKalOWMe B CBA3WM C NpeaocTaBneHnem
MYHULMNANbHOW YCNyru;

- MNpeacTtaBneHust [LOOKYMEHTOB W MHOpMauunW, KOTOpble B COOTBETCTBUM C
HOpMaTUBHbIMX NpaBoBbIMM akTamn Poccunckon Pepepauuun, HOpMaTUBHBIMU MPaBOBbLIMU
aktamn BopoHexckon obnactm n MyHUuunanbHbIMM NPaBOBbIMM akTamm CeMuUnyKcKoro
CenbCKOro MocerieHnst HaxogaTCa B PaACMOPSKEHUN agMUHUCTPALMK, MHBbIX rOCYyAapCTBEHHbIX
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OpraHoB, OpraHOB MECTHOr0 camoynpaBneHunss n (Mnn) NoABEAOMCTBEHHbIX rOCy4apCTBEHHbLIM
opraHam W opraHam MEeCTHOrO CaMOynpaBfeHUs  OpraHusauun, Yy4yacTBYHOLWMX B
npegocTaBneHnn MyHUUUNANbHOM YCyri, 3a UCKMoYEHMEM OOKYMEHTOB, YKa3aHHbIX B YacTu 6
ctatbn 7 ®egepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm npegocraBneHus
rocyaapCTBEHHbIX U MyHULMNANbHBLIX YCIyr>.

2.6.3. lepedveHb ycnyr, KoTopble SABMASAOTCA HeobxoaumbiMM M obA3aTenbHbIMKM AN
npegocTaBneHns MyHULMNAanbHON yCryrn, B TOM YMCie CBeAEHUS O AOKYMEHTaX, BblgaBaeMblX
OopraHnsaunsamu, y4acTByHOLMMM B NPeaoCTaBNEHNN MYHULMMNANBHOW YCyru.

Mony4yeHne 3asBuTENEM YCRnyr, KOTOpble ABMASOTCA HEOOXOANMbIMM N 0Bs3aTeNbHBbIMU
ANS NpeaocTaBnNeHns MyHuUmMnanbHOW ycnyri, He TpebyeTcs.

2.7 WcuyepnbiBalownm rnepevyeHb OCHOBaHUM AS19 OTKasa B NpuUemMe [JOKYMEHTOB,
HeobXxoaMMbIX A58 NPeJoCTaBeHNs MyHULMNANnbHON YCyru.
- Nogadva 3asiBNeHus NMLoM, He YNOSTHOMOYEHHbIM COBEpLUATh Takoro poaa AenNCTBuUS.

2.8  WcuepnbiBawowmi nepeyeHb OCHOBaAHUW [Ansi OTKa3a B NpegocTaBneHun
MYHULMMNANbHOW YCNyru.
OcHoBaHuAMM ANg OoTKa3a B NpeAoCTaBNeHNN MyHULMNANbHON YCNyrn SBNATCA:

1) opraHu3aTopom He cobrnoaeH NOPSAAOK Nogayvn 3asBfeHnsa 0 NPoBeEeHUN SAPMapPKK;

2) HEBO3MOXHOCTb MpPOBEAEHUS1 SAPMapkM Ha 3eMefnibHOM y4yacTke (obbekTte
HeOBWXUMOCTHK), B Npedenax TeppuTtopun KOTOporo npegnoraraeTcs NpoBedeHne apMapku, B
CUNYy YCTaHOBIEHHOMO AENCTBYHOLLMM 3aKOHO4ATENbCTBOM 3anpeTa (orpaHuyeHus);

3) HanuuMe HeOAHOKpPATHbIX HapyweHurn TpeboBaHuW, NPefyCMOTPEHHbIX MYHKTOM 21
pasgena Il MNMopsigka opraHmnsaunmn apmMapok Ha TeppuTopumn BopoHexckon obnactu n npogaxu
TOBapoB (BbIMNOMHEHUA paboT, OKa3aHUS YCMNyr) Ha HUX, YTBEPXAEHHOro MOCTaHOBEHWEM
npasutenbcTea BopoHexckon obnactu ot 02.02.2011 Ne 80, opraHMsaTopom sipMapku B rogy,
npeaLwecTByoLLEM NPOBEAEHUIO SPMapPKU;

4) npencTaBrieHHble 3asBUTENEM [OOKYMEHTbl He COOTBETCTBYHOT YCTAHOBMEHHbIM
AENCTBYIOLNM 3aKoHOAATeNbCTBOM TpeboBaHuaM nmbo coaepaT HeJOCTOBEPHbIE CBEAEHWS;

5) nposefeHve spMapku coBnagaeT no BPEMEHW W MeCTy NPOBEAEHWA C LpYrou
SPMapKOW, BbICTABOYHO -APMapOYHbIM UMM NYBAUYHBIM  MEeponpUATUEM, 3adBfeHne o
npoBegeHMM KOTOPOro NoAaHo paHee.

2.9 Pasvep nnatbl, B3UMaeMol C 3asiBUTENS NpW MNpeaoCTaBleHUn MyHULMNanbHOM
yCnyru.
MyHuumMnanbHas ycnyra npegoctaBnsieTcss Ha 6e3Bo3Me3HON OCHOBE.

2.10 MakcumarnbHbIM  CPOK OXMOAHMS B odepean nNpu  nogadvye 3anpoca o
npefoCTaBfieHMM MYHUUMNANbHOW YCRyrn U Npu NOMNyyYeHuu pesynbTaTa npegocTaBneHust
MYHULMNANbHOM YCNyrn.

MakcnmanbHbIM CPOK OXWAaHUs B Oo4Yepeau npu nogade 3anpoca O NpeaocTaBreHun
MYHULMNANbHOW YCNyru He OOJMKEH NpeBbIwaTth 15 MUHYT.

MakcnmarnbHbIM  CPOK  OXMOaHMA B odepeauM npu  NoflydeHun  pesynbTaTa
npegocTaBfieHNa MyHMUMNANbHOW YCIyrn He JOSMKEH npeBbiwaTbh 15 MUHYT.


consultantplus://offline/ref=2D7EF39754EABFE25CFCB923BE7970CE29785E0E3BCDC09A5583B96C232BE252E4BD643E9A0C0DFFC34056w1E8I
consultantplus://offline/ref=2D7EF39754EABFE25CFCB923BE7970CE29785E0E3BCDC09A5583B96C232BE252E4BD643E9A0C0DFFC34056w1E8I
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2.11 Cpok peructpauum 3anpoca 3asiBUTENS O NpeaocTaBneHMU MyHULMNAnbHOM
yCcnyru.

Peructpaums 3anpoca 3asiBUTENs O NPeAOCTaBNEHUM MyHUUMNANbHOW  yCryru
ocyllecTBnsieTcss B TeyeHve 1 paboyvero AHS C MOMeEHTa MOCTynneHust 3asereHus. [pu
NOCTYNNIEHUN 3asiBIEHUS B 3NEKTPOHHOW (QOpMe B BbIXOAHble (MpasgHWYHbIE) OHW €ero
permcTpaums NPou3BOAMTCS Ha crieayowmnin paboyumnin AeHb.

2.12 TpeboBaHua K NOMELLEHNAM, B KOTOpbIX MNpedocTaBnsAeTcsa MyHuuMnanbHas
ycnyra.

2.12.1 [llpuvem rpaxgaH OCyLWEeCTBNSEeTCA B  creuuanbHO  BblAesNieHHbIX  And
npegocTaBfieHNa MyHUUMNANbHbIX YCAYr MOMELLEHUAX.

MomelweHns OOMKHbI cogepXaTb MecTa Afsd MHPOPMUPOBAHUSA, OXUOAHUSA U Npuema
rpaxgaH. lNomelleHns OOMKHbLI COOTBETCTBOBATbL CaHUTAPHO-3MMOEMUONOrMYECKUM Npasuiam
M HopmaMm, a Takke ObiTb 06opyaoBaHbl MPOTUBOMOXAPHOW CUCTEMOW U CcpeacTBamu
NoXapOoTYLUEHNS.

Y BXoda B Kaxgoe rnomelleHne pasmeliaetcs Tabnmyka ¢ HAaMMEHOBaHMEM MOMeELLEHNS
(3an oxunaaHus, npuema/sblgadm JOKYMEHTOB U T.4.).

2.12.2. Okono 3paHus OOMKHbl ObiTb OpPraHM30BaHbl MApPKOBOYHbIE MecTa Afis
aBTOTpaHcNopTa, B TOM 4ucre Ans vy C OrpaHUYeHHbIMW BO3MOXXHOCTAMWU 300POBbS
(vHBannOoB).

[ocTtyn 3aaBuTenen K NnapkoBoYHbIM MecTam sBnsieTca 6ecnnaTtHbIM.

2.12.3. B nomeweHuax Onsa  oxuaoaHua  3asiBUTENsIM  OTBOAATCS  MecCTa,
obopyaoBaHHble CTYMbSAMW, KpecerbHbIMU cekuMsiMu. B mecTtax oxuaaHus LOSMKHbl OblTb
npegycMOTPeHbl CpeacTBa ANA OKasaHWd nepBoW MOMOLWM W OOCTYMNHble MecTa obuiero
Nnofb30BaHUs.

2.12.4. Mecta wuWHdOpPMMPOBaAHUSA, MNpeaHasHaYeHHble ONs  O3HAKOMIIEHUS
3asiBuTenen ¢ MHpopmauMoOHHbIMKU MaTepuanamMmm, obopyayoTcs:

- MHOOPMAUMOHHBIMM CTEHOAMM, Ha KOTOPbIX pasMellaeTcsa Bu3yanbHad U TeKcToBas
nHdopmMauus;

- CTYNbSIMU 1 cTONaMn gna oOpPMIEeHUs: JOKYMEHTOB.

K MHMpOpMauUMOHHLIM cTeHdamM OofkHa ObiTb obecnedeHa BO3MOXHOCTb CBOOGOAHOro
AocTyna rpaxgaH.

Ha vHMopMauMOHHbLIX CTeHAax, a Takke Ha oduumanbHbiX canTax B cetu UHTepHeT
pa3smMellaeTcsa cnegyowaa obsasatensHas MHpopmaLums:

- HoMmepa TenedoHOB, bakcoB, agpeca oduuMnanbHbIX CanUTOB, ANEKTPOHHOM MOYThI
OpraHoB, NPeaoCTaBSALWNX MyHUUMNANBHYIO YCNYTY;

- pexumM paboTbl OpraHoB, NPEAOCTaBMALWMX MyHULMNANBHYO YCIyry;

- rpadomKn NIMYHOIO Npuema rpaxkgaH ynosIHOMoOYeHHbIMU AOSMKHOCTHLIMU NULaMu;

- HOMepa KabuHEeTOoB, rae OCyLeCTBNATCS NPUeM MUCbMEHHbIX ODpalleHnn rpaxkaaH v
YCTHOE WHOPMUPOBAHWE rpaxdaH; damMunmm, uUMeHa, OT4YyecTBa W [OOJHKHOCTM Nuu,
OCYLLECTBNAWNX MNPUEM MNUCbMEHHbIX ObpalleHun rpaxgaH WU yCTHOe WHGOPMUPOBAHUE
rpaxkaaH;

- TEeKCT HacTosIero agMUMHUCTPATMBHOIO pernaMmeHTa (nonHas Bepcus -  Ha
odmumanbHOM cante agMMHUCTpaumm B cetn VIHTepHeT);

- TEeKCTbl, BbIAEPXKKM M3  HOPMATMBHbIX MPAaBOBbLIX aAKTOB,  PEerynmpyoLmnx
npegocTaBfieHne MyHULMNanbHOW YCAyru;
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- 06pasubl 0opMMAEHNS JOKYMEHTOB.

2.12.5. MomeweHns ona npuema 3asiButenen OoSmkHbl ObiTb 00OpyaOBaHbI
TabnuMykammn C ykasaHnem Homepa KabuHeTa M OJOSMKHOCTWU nuua, OCYLLECTBISIOWEro npuem.
MecTto Ona npuema 3asBuTenen LOMKHO ObiTb 06OpyAOBaHO CTYNOM, UMETb MeCcTo [Afis
HanMcaHna 3asiBIIEHUN U pa3MeLleHnsa JOKYMEHTOB.

2.12.6. TpeboBaHus k obecnevyeHno yCrnoBuin JOCTYNHOCTU MyHULUMNAmNbHbIX YCryr Ans
WHBaNMOoB..

OpraH, npegocTaBnslOWMN  MyHMUMNanbHyo  ycnyry  obecneyvBaeT  yCroBuS
AOCTynHocTM Ans 6ecnpensaTtCTBEHHOro AO0CTyna WHBanMAOB B 34aHMEe W MOMELLeHusl, B
KOTOPOM MNpeaocTaBnaAeTca MyHuuMnanbHasa ycnyra, M nosiy4eHus MyHUUunanbHOW YCryrn B
COOTBETCTBUN C TpeboBaHMSAMK, ycTaHOBMNEHHbIMKU PeaeparnbHbiM 3akoHOM OT 24.11.1995 Ne
181-#3 «O coumnanbHOM 3awmte wHBanuMaoB B Poccuickon depepaunny, n  Opyrumu
3aKoHogaTeNlbHbIMU U MHBIMW HOPMAaTUBHBIMK NpaBoBbIMKM akTamu Poccuiickon depepaumm m
BopoHexckon obnacTu.

Ecnn 3gaHve 1M nomelleHnda, B KOTOPOM MNpefocTaBndeTcs ycryra He npucnocobrieHsl
UNN He NOJSTHOCTLIO NPMUCNOCOBEeHbl ANa NoTpebHOCTEN HBANNAO0B, OpraH NpeaoCTaBAsAoLWMNA
MYyHMUMNAnbHY ycnyry obecneynmBaeT npenocTaBrieHMe MyHUUUNAnbHOM YCIyrn no MecTy
XUTenbCcTBa MHBanuaa.

2.13 T[lokasaTenu OOCTYNHOCTU M Ka4yeCcTBa MyHULMNANbLHOW YCNyru.

2.13.1 [llokasatensamu 4OCTYNHOCTU MYHULUMMNANbLHOW YCNYrn ABMSOTCS:

- obopyaoBaHue TeppuTopuin, NpUnerarLmMx K MecTopacronoXeHno aaMuHUCTpauuu,
MecTamMu 4519 NapKOBKM aBTOTPAHCMNOPTHLIX CPeacTB, B TOM Yucne Ans nuy, ¢ orpaHuY4eHHbIMU
BO3MOXHOCTAMM 300POBbs (MHBaNMaoB);

- obopygoBaHue MeCT OXuAaHus B aAMWHUCTpauUU OOCTYMHbIMKM MecTamu obuiero
Nnonb30BaHUs;

- obopygoBaHve MeCT OXuAaHWs WU MecT npuema 3asaBuTenen B aaMUHUCTpaLMK
CTYNbsIMW, CTONaMu (CTOMKamMK) A5 BO3MOXHOCTU OGPOPMIIEHNS LOKYMEHTOB;

- cobntogeHne rpaduka paboTbl agMUHUCTPALNNK;

- pasMeLlleHne MOSIHOW, OOCTOBEPHOM M aKTyanbHOW WMHGOPMaUMM O MYyHULMNANbHOWN
ycnyre Ha lNopTane rocygapCTBEHHbIX U MyHUUMNANbHbLIX ycnyr BopoHexckon obnactu B cetn
WHTepHeT, EQgUHOM nopTane rocygapCTBEHHbIX U MYHUUMNANbHbLIX YCNyr (OyHKUMIA) B CeTU
WHTepHeT, Ha oduumnanbHOM canTe agMUHUCTPaUMK, Ha MHPOPMALMOHHBIX CTeHAAxX B MecTax
npegocTaBneHnsa MyH1LMNanbHOW ycnyru;

- BO3MOXHOCTb MonyyYyeHnsa MyHuumnaneHon ycnyrm 8 MOL;

-BO3MOXHOCTb MOMy4YeHuss vHoOpMauMm O Xo[e MNpefoCTaBneHnss MyHuLMnarbHOW
ycriyru, B TOM YUCre C UCNonb3oBaHMeM MHAPOPMaLMOHHO-KOMMYHUKaLMOHHbLIX TEXHOMOMUN.

2.13.2. lMokasaTtenamu kayecTBa MyHULMUNATbHOW YCIyrn ABNAIOTCS:

- NMOSfIHOTa NpefoCcTaBNeHNa MyHUUMNAanbLHOW YCryrn B COOTBETCTBMM C TpeboBaHUAMMK
HacTosilwero AQMUHUCTPATUBHOIO perfnaMmeHTa;

- cobritoeHre CpoKoB NpeaoCcTaBNeHnsa MyHULUMNanbHOW yCcnyru;

- yOernbHbIA BeC Xanob, NocTynyMBLUNX B adMUHUCTPaLMIO MO BOMPOCY NpefocTaBrieHns
MyHUUMNanbHOW ycnyry, B obweM KonuyecTBe 3asiBNeHWM Ha npegocTaBneHve
MYHULMMNANbHOW YCNyru.
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2.14. OcobeHHOCTH npegocTaBneHus MYyHUUMNANbHOM ycnyru B
MHOrOYHKUMOHANbHBIX LIEeHTpax M OCODEHHOCTU NpefocTaBfieHns MyHULMNAanbHON yCcnyru B
3NEeKTPOHHOM hopMme.

2.14.1. lMpuem 3asButenen (Npyem W Bblgavya [OOKYMEHTOB) OCYLLECTBSETCA
YNONHOMOYEHHbLIMU AOMKHOCTHBIMKU Ninuamy MOL.

2.14.2. Mpuem 3aaBuTenen YMNONMHOMOYEHHBIMW fULAMW  OCYLLECTBNSETCH B
COOTBETCTBUN C rpadhnkoM (pexxmumom) pabotel ML,
2.14.3. 3assutenam obecneynmBaeTca  BO3MOXHOCTb  KONMPOBaHUS  popMmbl

3aaBNeHnda, HeobxoaMMOro Ans MonyvYeHuss MYHUUMNanbHOW YCryrk, pasMELLEHHOro Ha
odmumanbHOM canTe agMuHUcTpaumm B cetn MHTepHeT (www.semiluk.ru), Ha EanHom nopTtane
rocyfapCTBEHHbIX W  MyHuUMNanbHbIX ycnyr (dyHkumin) (www.gosuslugi.ru) u [MopTtane
rocygapCTBEHHbIX U MyHULMNANbHbIX yCnyr BopoHexckon obnactu (www.pgu.govvrn.ru).

2.14.4. 3asgBuTenb B LENAX MONyYeHUs MyHUUMNANbHOW YCnyrm MOXeT nopaTtb
3asBfieHNe B 93NIEKTPOHHOM BMAEe C WCMOMb30BaHMEM MHAOPMALMOHHO-TEXHONOMMYECKON |
KOMMYHUKaLMOHHON WHPACTPYKTypbl, B TOM 4ucne EguHoro noptana rocyaapCTBEHHbIX W
MyHULMNAnNbHbIX yenyr (PyHKumn) n (unn) NopTtana rocyaapCTBEHHbIX U MyHULMNAIbHbLIX YCyr
BopoHexckon obnacTu.

3. CocraB, nocneaoBaTenbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHMA K NOPAAKY UX BbINONTHEHUA

3.1. Wc4epnbiBaoLwwmin nepedeHb agMUHUCTPATUBHbBIX Npoueayp.
3.1.1. lMNMpepocraBneHne MyHUUMNaNbLHOW yCnyru BKAOYaeT B cebs cneayrouwme

agMUHUCTPaTUBHbIE NpoLeaypbl:

- IPUEM W perucTpaums 3asBneHns 1 npunaraeMblx K HeMy JOKYMEHTOB;

- paccMOTpeHNe NpeacTaBreHHbIX AOKYMEHTOB, UCTpeboBaHNE OOKYMEHTOB (CBeAEHUN),
yKasaHHbIX B MNyHKTe 2.6.2 HacToswero AQMWHACTPATUBHOIO perfiaMmeHTa, B paMKax
MEeXBeLOMCTBEHHOIO B3aUMOLENCTBUS;

- NPUHATUE peLUleHnst O NpeoCTaBAeHnM MyHUUMnanbHon ycnyrim nmbo ob oTkase B ee
npegocTaBneHunu;

-BblJavya (HanpaBrieHue) 3aaBuTEnNo pesynbTata NpeaoCTaBreHuss MyHUUMNanbHON
yCnyru.

3.1.2. lNocnegoBaTenbHOCTb AEUCTBUM MPU NpefocTaBNeHNNn MyHUUMNANbHOW YCryru
oTpaxxeHa B Onok-cxeme npefoCTaBfeHUs MyHUUMNANbHOW  yCnyru, MpUBEOEHHOW B
npunoxeHun Ne 6 k HacTosiLemMy AOMUHUCTPATUBHOMY perfnamMmeHTy.

3.2. Mpunem n perncTpauns 3asiBfeHns n npunaraemblx K HEMy 4OKYMEHTOB.

3.2.1. OcHoBaHMeM Ans Havana agMUMHUCTPATMBHOM npouenypbl SBNSETCA JIMYHOE
obpalleHne 3asBuTens B agMuHucTpaumio, B MOL| c 3assneHunem nubo nocTynneHue
3a8BneHna B agpec agMuHucTpauumm, B ML nocpeacTBomM noYToBOro OTNpaBreHnsi C ONUCHIO
BNOXEHNA W YyBeOOMSIEHMEM O BpyYeHun, C ucnonb3oBaHnem EguHoro noptana
rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHKumin) n (unu) MNopTtana rocyaapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr BopoHexckon obnacTu.

K 3aaBneHunto AomkHbl ObiTb NPUNOXEHbI JOKYMEHTbI, yKa3daHHble B M. 2.6.1 HacTosLero
AOMUHUCTPATMBHOrO perfameHTa.


http://www.semiluk.ru/
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3.2.2. B cny4yae HanpaBneHua 3asBuTenem 3adBfeHUs MocpencTBOM MOYTOBOro
OTNpPaBfEeHNS K 3asBNEHUI0 O NPeAoCTaBfEHMM MYHUUMNANbHOW YCNyru npunarawTcs KOonuu
AOKYMEHTOB, YOOCTOBEPEHHble B YCTAHOBMIEHHOM 3aKOHOM nopsagke  (HOoTapuanbHO);
NOAMMHHNKN JOKYMEHTOB HE HanpaBnistOTCA.

Mpn noctynneHun 3asiBeHNd W KOMMMeKTa [OOKYMEHTOB B 3JIEKTPOHHOM Buae

AOKYMEHTbI pacneyaTbiBaloTcAd Ha OyMaXHOM HocuTene M B ganbHeunwem pabota C HUMU
BeLeTCs B YCTAHOBIIEHHOM MOPSAKe.

3.2.3. MNpu nnyHoM obpalleHun 3aaButens B agMmmHucTpaumo nnu B MOLL cneunanucr,
OTBETCTBEHHbIN 3a NPUEM JOKYMEHTOB:

- yCTaHaBnuBaeT npegMeT obOpalweHnsa, YyCTaHaBNMBaeT JIMYHOCTb 3asiBUTENSs,
npoBepsieT JOKYMEHT, YAOCTOBEPSOLWNIA JIMYHOCTb 3asiBUTENS;

- NpoBepsieT NOMHOMOYNA 3aaBUTENS; NpeacTaBUTeNnsa LPUANYECKOro nvua 4encTBoBaThb
OT MMEHW PUANYECKOTO NMLa;

- NPOBEPSAET COOTBETCTBME 3asABIIEHNS YCTAHOBNEHHbLIM TPEOOBAHUAM;

- NPOBEpPSIET COOTBETCTBME NPEACTaBfIEHHbLIX LOKYMEHTOB creaylwmm TpeboBaHUAM:
AOKYMEHTbl B YCTAHOBIIEHHbIX 3aKOHOL4ATESNIbCTBOM CllydasdxX HoTapuarnbHO YOOCTOBEPEHb,
CKpenrieHbl neyatsamu, UMEKT Haafnexawme noanucyn ornpefeneHHblX 3akoHoL4aTeNlbCTBOM
AOSDKHOCTHBIX NUL,; B [OKYMEHTax HeT MNOAYUCTOK, MPUMUCOK, 3a4epKHYTbIX CMOB U WUHbIX
HEOroBOPEHHbIX WCNpPaBiEHUA; OOKYMEHTbl He MMENT Cepbes3HbliX MNOBPEXAEHUW, Hanuyue
KOTOPbIX HE MO3BONSET OQHO3HAYHO UCTOSKOBATL UX COAEPKaHME;

- perncTpupyert 3asBfieHme ¢ npunaraembiM KOMMNEKTOM AOKYMEHTOB;

- BpyYaeT yBedOMSIEHME B [MOSlYYEHUM [OOKYMEHTOB MO YCTaHOBIIEHHOM opme
(npynoxeHne Ne 5 k HacToswemy AOMUHUCTPATUBHOMY PErfiaMeHTy) C yKa3aHMEM MNepeydHs
AOKYMEHTOB M aThbl MX NOSMYYEHUS, a TaKkKe C yKasdaHMeM NepeyHsi AOKYMEHTOB, KOTopble byayT
nosyyeHbl MO MeXBeLOMCTBEHHbIM 3anpocam.

Mpn HanuuuM OCHOBaHW, YKasaHHbIX B M. 2.7 HacToswero AAMUWHUCTPATUBHOIO
pernameHTa, cneumnanuct, OTBETCTBEHHbIN 3a NpPUEM OOKYMEHTOB, yBeAOMIsieT 3asiBuTens o
HanmMyuM npenaTcTBUA K MNPUHATUIO OOKYMEHTOB, BO3BpalaeT [OOKYMEHTbl, OObsCHSeT
3asBUTEN0 CoAepXaHWe BbISIBMIEHHbIX HEAOCTaTKOB, npegnaraeT MpUHATb Mepbl N0 UX
YCTPaHEHNIO W BpyYaeT yBegOMSIEHME O HeobXxOoAMMOCTU YCTPaHEHWA HapyleHun B
odopMIieHMn  3asiBNneHuMss wn  (UnuM) NpeactaBfieHns  OTCYTCTBYHOLMX  AOKYMEHTOB MO
ycTaHoBneHHon oopme (npunoxeHune Ne 4 k HacTosiwemy AOMUHUCTPATUBHOMY PerfiameHTy) ¢
yKasaHMeM NpUYnHbLI BO3BpaTa JOKYMEHTOB.

3.2.4. Tpn noctynneHun saasBreHna B oOpMe INEeKTPOHHOro AOKYMEeHTa M KOMMJSieKTa
3MEKTPOHHbIX JOKYMEHTOB 3asBUTENI0 HanpasnseTcs yBeJOMSEHME O NOSTyYeHUn 3asiBfieHus,
cogepxalliee BXOOSALWNMA PErMCTPAUMOHHBIA HOMEP 3asBfeHus, aaTy NonyYeHus yKasaHHOro
3asiBMeHNs U NpunaraemblX K HEMY OOKYMEHTOB, a Takke nepedeHb HauMeHoBaHwin hannos,
npeacTaBneHHbIX B )OpPMe 3MEKTPOHHbLIX OOKYMEHTOB, C yKasaHnmem ux obbema (panee -
yBeOMJSIEHNE O NOSNYYEHUN 3aABMEHMNS).

YBeaommneHne o nonyyYeHnn 3asiBfieHns U AOKYMEHTOB HanpaBnsaeTcs B NINYHbIA KaOUHET
3aasutenda (nNpeacrasButena 3asBuTend) Ha EgvHOM  nopTane rocydapCTBEHHbIX W
MyHULMNAnNbHbIX yenyr (oyHkumin) unu NopTane rocyaapCTBEHHbIX M MyHULMNANbHbBIX YCRyr
BopoHexckon obnactu.

YBegomneHne O MonyyYyeHuu 3asiBNeHUst U OOKYMEHTOB HanpaBnseTcs 3adBuUTENo
(npeactasuTento 3asiBuUTENs) He no3gHee paboyero fHs, cregylowero 3a AHEM MOCTYNeHUs
3asiBreHnsa B agMUHUCTPaLMIO.
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3.2.5. B cnyyae obpaweHns 3assutens 3a npegocTtaBrieHneM MyHUUMNanbHOW yCnyru
yepe3 MOL| 3apernctpupoBaHHOE 3asiBNeHWe nepefaeTcs ¢ COMpoBOAUTENbHBIM MUCbMOM B
agpec agMuMHUCTpaumm B TedeHue 1 paboyero AHA C MOMeHTa perncrpaumm.

3.2.6. PesynbTtatoM agMWUHUCTPATUBHOW npoueaypbl SABNAETCA BO3BpaT OOKYMEHTOB
nyTeM BpyyYeHWsa (HanpasneHusl) yBeJOMIEHUs 0 HEeOOXOAMMOCTU YCTPaHEHUs HapyLUeHUn B
odhopmrieHnMn 3aaBneHus n (Unu) npeacTaBneHns OTCYTCTBYHOLMX OOKYMEHTOB UNU MpUeEM U
perncTpauus 3asiBlieHMs U KOMMNNeKkTa AOKYMEHTOB, BpyvyeHue (HarpasreHue) yBeOMIIEHUS B
NnofydyeHnn [OKYMEHTOB MO YCTaAHOBMEHHOW opMe C YyKasaHMem UuX nepeyvyHs v aarhbl
Nnosly4yeHus.

3.2.7. MakcumanbHbIA CPOK MUCMOSMIHEHUS aAMUHUCTPATUBHOW npoueaypbl - 1 paboyni
AeHb.

3.3. PaccmoTpeHne npencrtaBneHHbIX [OOKYMEHTOB, WcTpeboBaHMe [OOKYMEHTOB
(cBegeHui), ykasaHHbIX B MyHKTe 2.6.2 Hactoswero AOMWHUCTPATUBHOIO perfamMeHTa, B
paMKkax MeXBeJOMCTBEHHOIO B3anMOAENCTBUS.

3.3.1. OcHoBaHMeM [ns Havana agMUMHUCTPaTMBHOM MNpoueaypbl SABNSETCS Hanuuve
3aperncTpupoBaHHOro 3asiBeHNa N NpuaraemMblx K HeMy JOKYMEHTOB.

3.3.2. Cneumanuct agMUHUCTpaUUK, OTBETCTBEHHbIN 3a MPUEM [OOKYMEHTOB Mpwu
NOCTYNNEHMM 3asBfeHMst B (popMe INEKTPOHHOro [OOKYMEHTa MpOBEPSIET Hanuuve unm
OTCYTCTBME OCHOBAHWUW, yKa3aHHbIX B M. 2.7 HacTosawero AAMMHUCTPaTUBHOIO pernamMeHTa.

Mpn HanWuuM OCHOBaHWN, YKasaHHbIX B N. 2.7 AOMWHUCTPATMBHOIO pernamMmeHTa
nogrotaesnMBaeT M HanpasnseT yBedOMIeHWe O HeoOXO4MMOCTU YCTpaHEeHUs HapyLUeHUn C
yKasaHueM rnpuymHbl Bo3BpaTa JOKYMEHTOB.

YBegomneHne o HeobXoOUMOCTM YCTpPaHEeHUS HapyLleHWA HanpasnseTcs B JIMYHbIN
KabuHeT 3asiBUTena (npeactaBuTend 3aaBuUTeENs) Ha EAnHOM nopTtane rocyaapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr (pyHkuuin) mnn MNopTane rocygapCTBEHHbIX U MYHUUMNAMAbHbLIX YCyr
BopoHexckon obnactu.

YBegomneHne o HeobXOAMMOCTU YCTPaHEHUS HapyLUEHU HanpasBnsieTcs 3asBUTENHO
(npeactaBuTento 3asBUTENA) HE no3gHee paboyero OHs, CrieayloLwero 3a AHEM MOCTYMNNEeHUs
3asiBNeHNsa B agMUHUCTPaLMIO.

Mpn OTCYTCTBUMM OCHOBAHWW, YKasaHHbIX B M. 2.7 AAMUHUCTPATUBHOIO perriameHTa
cneumnanucT agMUHUCTpauuK, OTBETCTBEHHbIN 3a MpPUEM [OOKYMEHTOB MNPOBOAUT MNPOBEPKY
3asBMeHNsa N npunaraeMblXx OOKYMEHTOB Ha cooTBeTCTBMEe TpeboBaHWAM, YCTaHOBEHHbIM
NyHKTOM 2.6.1 HacToswero AOQMUHUCTPATUBHOIO pernamMmeHTa.

B cnyyae otcytcTBMA B NpenCcTaBNEHHOM MNakeTe [OKYMEHTOB, YKa3aHHbIX B MYHKTE
2.6.2. B pamMKax MeXBEAOMCTBEHHOIO B3aNMOAENCTBMUSA B TeyeHne 1 paboyero aHA HanpasnsieT
MeXBeJOMCTBEHHbIE 3anpochbl:

1) B YnpaBneHne ®degepanbHOM HanoroBowm crnyxbbl no BopoHexckon obnactn ang
Nnosly4yeHus:

- BbINUCKM M3 EQMHOroO rocygapcTBeHHOro peectpa topuandecknx nvy  (EguHoro
rocygapCTBEHHOrO peectpa nHauBuAyasnbHbIX NpeanpuHuMaTtenen);

2) B ynpaBneHne ®depepanbHon cryxbbl rocyfapCTBEHHOW perncrpaummn, kagactpa wu
kapTorpadum no BopoHexckorn obnactn gnst nonyyYeHus:

- BbINMUCKM M3 EAMHOro rocygapCTBEHHOrO peecTpa npaB Ha HeOBWXMMOE UMYLLECTBO U
CAENOK C HAM O 3aperncTpupoBaHHbIX NpaBax Ha 3eMenbHbIN y4aCTOK (OOBEKT HEABMXKMMOCTH),
B Npegenax TeppuTtopun KOTOporo npearnonaraeTcs npoBeeHne apMapKu.
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Mo pesynbTtatam nonyYeHHbIX CBEAEHWA (OOKYMEHTOB) crneumanucT agMuUHUCTpauum,
OTBETCTBEHHbIN 3a NPUEM LOKYMEHTOB onpeenseT Hanvyne unm oTCyTCTBME OCHOBAHWUMA AN
OoTKasa B NpeaocTaBneHuM MyHUUUNAnNsHOM YCNyrn, yCTaHOBIIEHHbIX NYHKTOM 2.8. HacTosLEero
AOMUHUCTPATMBHOIO perfameHTa.

3.3.3.PesynbTaTtoM agMmnHUCTpaTUBHOM MpoLeaypbl SBMSeTCs yCTaHOBMeHWe npeameTa
HanmMynMs  WNM  OTCYTCTBMS  OCHOBAHWW, YKasaHHbIX B MNyHKTe 2.8. HacToALero
AOMWHUCTPATMBHOIO pernamMeHTa.

3.3.4. MakcumanbHbIA CPOK UCMONHEHUA afMUHUCTPATUBHOW Npouenypsb!:

- B Crydae BKOYeHNa dpMapku B [1naH npoBedeHus spMapok He OOSKeH npeBblwaTtb 6
pabouunx gHewu;

- B CNny4Yyae BHeCeHUsi nsMeHeHun B [naH npoeBefeHns spMapok He 4oKeH npesbiwaTb 12
KaneHgapHbIX AHEWN.

3.4. MpuHaTHe pelleHns 0 NpefoCcTaBneH MyHuuunansHom yenyrm nnbo ob oTkase B ee
npegocTaBneHnn

3.4.1. B cnyyae OTCYyTCTBUS OCHOBaHUMW, YKa3aHHbIX B TMyHKTe 2.8 HacTosLlero
AOMUHUCTPATMBHOIO pernameHTa, cneynarnmcr:

- TOTOBUT [MPOEKT MOCTaHOBMEHUS aAMUHUCTpaUMM O BKNIOYEeHUU spmapkm B [1naH
npoBeaeHMs SpMapoK (aanee - NoCTaHOBMNEHNE);

- nepegaeT NoAroTOBMIEHHbIN MPOEKT NOCTAHOBMEHUS W Mpunaraemblii K HeMy KOMMEKT
AOKYMEHTOB ANA NOANUCAHNS TraBe NocereHns;

- He no3aHee AHs, cnegyowero 3a AHEM NPUHATUA NOCTAHOBMNEHWSI TOTOBUT yBeJOMIIEeHWEe
no dopme, npuBedeHHOW B npunoxeHun Ne 2 Kk HacTodwemy AAMUHUCTPaATUBHOMY
pernamMmeHTy.

3.4.2. B cny4ae Hanuuua OCHOBaHWW, YKa3aHHbIX B MyHKTe 2.8 HacTosLero
AOMMHUCTPATMBHOIO pernameHTa, cneynarnucr:

- FOTOBUT MPOEKT NOCTAHOBIEHUA aAMUHUCTPaUmMM 06 oTKase BKNoYeHUsa apmapku B Nnax
npoBeaeHMs SpMapokK (aanee - noctaHoBneHne ob oTkase);

- NepeaaeT NOAroTOBMEHHbIN NPOEKT NOCTaHOBMNEHUS 06 OTka3se v npunaraembli K Hemy
KOMMMEKT AOKYMEHTOB ANS NognncaHns rnase nocereHns;

- He no3gHee AOHS, criefyoLwero 3a AHeM NPUHATUS NocTaHoBNeHNA o6 oTkase rotoBuT
yBegomMmrieHne o6 oTkase BKMYeHUA spmapku B [lnaH npoBedeHuss spmapok no dopme,
npuBeaeHHoW B npunoxeHun Ne 2 k HacToawemy AOMUHUCTPATUBHOMY perfiaMmeHTy.

B cnyyae oTtkasa BkMYeHUA spmapku B [naH nposBefeHus sipMapok B yBEAOMITEHUM
YKasblBalOTCA MPUYMHbI, NOCMYXMBLUME OCHOBaHMEM [fs OTKa3a, ¢ 06s3aTeNbHON CCbINKOM Ha
HapyLleHusi, NpefyCMOTPEHHbIE MYHKTOM 2.8 HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa.

3.4.3. YBegomrnieHne W MNOCTAHOBIIEHWE PErUCTPUPYIOTCA B XypHane perucrpauuu
BKITIOYEHUA Apmapku B [1naH npoBeaeHus ApMapoK agMUHUCTpaLUun.

3.4.4. MNMpn noctynneHnn B agMUHUCTPALMIO 3asIBIIEHUS O BKOYEHUU sipMapku B naH
npoBeaeHus ApMapok Yyepe3 M®L| 3aperncTpmpoBaHHble YBEAOMIEHNA O BKIHOYEHUN ApMapKu
B lMnaH npoBegeHua spmapok nubo o6 oTkase BKNOYEeHUs sdpmapku B [naH npoBedeHUs
APMapoK U MOCTaHOBMEHWE HanpasnslTCA C COMpoBOAUTENbHBIM NUCbMOM B agpec ML B
AEeHb perncrpaumm, Ho He No3aHee OHS, crieflytoLLero 3a AHEM NPUHATUA NOCTaHOBIEHWS.

3.4.5. Pe3ynbTaToM agMUHUCTPATUBHOW Npouenypbl ABNAeTCS:



16

MpuHaTHE pewleHns O BKkNoYeHUM (06 OTKase BKMYeHUs) spmapku B NMnaH npoBegeHus
APMapoK M NOAroTOBKa YBEAOMIIEHMS O BKMOYeHUMM NnBo 06 OTKase BKITHOYEHUS SpMapku B
[naH npoBeaeHUs SpMapok.

3.4.6. MakcumarsbHbI CPOK UCMONHEHUS agMUHUCTPATUBHOW Npoueaypbl:

- B CNnyyYyae BKIOYeHUsa apmapku B [naH npoBeaeHnss spMapok He OOJKeH npesblwaThb 2
pabouunx gHew;

- B Crydae BHeceHus nameHeHuin B naH nposeaeHna ApMapoK He JOSTKeH npesbiwaTtb 16
KaneHgapHbIX OHEN.

3.5. Bblgaya (HanpaBneHue) 3asBuUTento pesyrbTaTa NpegocTaBneHns MyHULMnarbHOW
ycnyru

3.5.1. YBegomrneHue o BknoveHun (06 oTkase BKIoYeHus) apmapku B NnaH nposeneHust
APMapoK C MPUMIOXKEHNEM MOCTaHOBMEHUA O BKMoYeHMM (06 OTKase BKITHOYEHWUHA) SpMapku B
lMnaH NnpoBefeHMsa ApMapok B CPOK He No3aHee paboyvero AHs, criefyowero 3a AHEM NPUHATUS
peleHns, HanpaBnaAlTCA 3aaBUTENIO 3aKasHbIM MUCLMOM C YBEOOMSMIEHMEM O BPYyYEeHUM Mo
aZpecy, ykasaHHOMY B 3asiBfieHUW, UNW MO >XEeNaHuK 3asButenis MoryT ObiTb BblgaHbl eMy
NNYHO HEMOCPEACTBEHHO NO MECTY Nodadn 3asBrneHus.

3.5.2. Pe3ynbTaToM agMUHUCTPATUBHOW NpoLedypbl ABNAETCA BpydYeHue (HanpasneHune)
3aABUTENI0 YBEAOMIIEHMS O BKIOYeHUN (06 OTKase BKMOYEHUN) spmMapku B [naH nposBegeHus
APMapoK C MPUSIOXKEHNEM MOCTAHOBMEHUA O BKMoYeHMM (06 OTKase BKITHOYEHWUHA) SpMapku B
[MnaH NnpoBeaeHUs SspMapok.

3.5.3. MakcumanbHbIA CPOK MCMOMHEHUS agMUHUCTPaTUBHOW npoueaypbl - 1 pabouni
OEHb.

3.6. [llogaya 3asBuTenem 3anpoca W WHbIX [JOKYMEHTOB, HeobxoguMmbIX AN
npefoCcTaBfieHNUss MyHUUMNANbLHOW YCIyrn, U MpUeM TakuMx 3anpocoB U [OKYMEHTOB B
3NeKTPOHHOM hopme.

3.6.1. lNogaya 3asBuTEnem 3asiBfieHUss U WHbIX AOKYMEHTOB, HeobxoauMmbix Ais
npeaocTaBfieHNa MyHULMNANbHOW YCIyrk, B 35IEKTPOHHOM (bopMe npeaycMoTpeHa Ha EgmHom
nopTtane rocyaapCTBEHHbIX U MyHULMNanbHbIX ycnyr (pyHkunin) n NopTane rocyaapCTBEHHbIX U
MyHULMNanbHbIX ycnyr BopoHexckon obnacTu.

3.6.2. 3asiBuTenb BNpaBe Nony4ntb CBEAEHNA O XOA4€E NPEAOCTaBMNEHNS MyHULMNANBHOM
yCcrnyrm B 3fIEKTPOHHOM )OpMe C ucnonb3oBaHMeM EAMHOro noprtana rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (pyHkumi) u lNopTana rocygapCTBEHHbIX M MyHUUMNANbHbIX YCyr
BopoHexckon obnactu.

3.6.3. lNonydeHune pesynbTata MyHUMUMNANBHOW YCNYrn B ONEKTPOHHOW dopmMe He
npegycMoTpeHo.

3.7. Bsanmopgencteme agMMHUCTpaUMN C WHbIMW OpraHamu rocygapCTBEHHOW BMacTw,
opraHamMu MeCTHOro camoyrpaBrieHUs U OpraHnsauusMin, yy4acTBYOLWMMU B NpegocTaBneHnn
MYHULMNAnNbHbIX YCNYr B 3fIEKTPOHHOM bopMe.

Ana noaoTBepXOeHUs HanuMuus y 3asiBUTEnst NpaB Ha 3eMEeSibHbI y4acTOK (0OBLEeKT
HeOBWXMMOCTN), B Npedeniax TeppUTOpUM KOTOPOro npearnosiaraeTca npoBedeHne sipMmapku,
npegycMOTPEHO MEeXBEAOMCTBEHHOE B3auUMOAEWCTBME aaMUHUCTpauMM C  YnpasneHunem
depnepanbHon cnyxbbl rocyaapCTBEHHOM perucTpauuun, Kagactpa MW KapTorpadguu no
BopoHexckon obnacTtu B anekTpoHHOM oopme.

B uensx nonydeHuss cBedeHMA O MOCTAHOBKE lOpMAUYECKOro nvua (MHAMBMAYanbHOro
npegnpuHMMmaTens) Ha y4yeT B HafloroBOM OpraHe MO MECTY HaxoXOeHus, agMWHUCTpaund
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OCyLleCTBNAeT MeXBeJOMCTBEHHOe B3aumogeucTBne c YnpaeneHnem ®PepepanbHON
HanoroBow crny>06bl No BopoHexckon obnactu B aneKTpOHHOW hopme.
3asBuTenb BNpase NpeacTaBUTb YKa3aHHbIE AOKYMEHTbI CAMOCTOATENBLHO.

4.®opMbl KOHTPONA 3a UCNONTHEHMEM aAMUHUCTPATUBHOIO perfiameHTa

4.1. TekywuMnhn KOHTPOSiIb OpraHu3auuMmM npenocTaBfieHUss MYHUUUNANbHOW  YCRyru
ocyLlecTBnaeTcs JOIMKHOCTHBIMM niuamm opraHa MECTHOIro camoynpasneHns,
OTBETCTBEHHbLIMM 32 OpraHn3aunto paboTbl N0 NPeSOCTaBEHNIO MyHULMNANBHOW YCIYTW.

4.2. llepeyeHb MHbIX OOMKHOCTHbLIX NUL agMUHUCTPALMN, OCYLLECTBNAIOLLMX TEKYLLMN
KOHTPOSb OpraHM3aumm npefocTaBfieHUsT MyHUUMNANbHOW YCryrn, B TOM 4Yucrie peanuaaumm
NpPeasyCMOTPEHHbIX  HACTOSAWMM  agMWHUCTPATMBHBLIM  PerfiameHToM  agMUHUCTPaTUBHbIX
npoueayp, ycTaHaBnMBaeTCa MyHUUMNAaNbHbIMU NPaBOBbIMW akTaMu agMUHUCTPaLUN.

MyHuuMnanbHble Ccryxawue, OTBETCTBEHHble 3a NpefoCcTaBfeHne MyHULMNansHOM
yCcryru, HecyT nepcoHarnbHYl0 OTBETCTBEHHOCTb 3a CcobniogeHne CcpokoB W nopsagka
WCMONHEHNA  KaXXOoW agMUHUCTpPaATMBHOM  npouenypbl, MNpeayCMOTPEHHOM  HACTOALWMUM
aAMWHUCTPATUBHbBIM pernameHToM.

4.3. TeKywun KOHTPOSb OCYLUECTBNAETCA NyTeM MpPOBeAeHUA LOOSMKHOCTHBbIM JIMLLOM,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPeaoCTaBMEHMIO MYHULMNANbHOW YCNyru,
NpoBepoK cobniogeHns W  UCMOMHEHUA COTPYAHUMKAMW MNOSNOXEHUA ALMWUHUCTPATUBHOIO
pernamMmeHTa.

4.4. lNMpoBeaeHne TekyLLero KOHTPONSA JOMKHO OCYLECTBAATLCA HE pexe ABYX pa3 B roj.

Tekywmn KOHTPOSIb MOXeT OblTb MMaHoBbIM  (OCYLECTBNATLCA Ha OCHOBaHUU
NnonyrogoBbIX WNM  TOAOBbLIX MNfaHOB paboTbl OpraHa MECTHOro CcamoyrnpaBfeHnd) wu
BHEMMaHoBbIM  (NPOBOAUTLCS MO  KOHKPETHOMY  OOpalleHuio  3asBuUTend WNIn - UHbIX
3anHTepecoBaHHbIX nuy). Mpy NpoBepke MOryT paccMaTpuBaTbCsl BCE BOMPOCHI, CBSA3aHHbIE C
npegocTaBfieHneM  MyHULMNAnNbHOW  yCnyrn  (KOMMMEKCHble MPOBEpPKW), WM  BOMpPOCHI,
CBA3a@HHblE C WCMOSIHEHWEM OTAEeNbHbIX aAMUMHUCTPATUBHLIX Mpoueayp (TemaTudeckue
NPOBEPKN).

PesynbTtatel NpoBepkM OMopMAATCA B BUAE CNpaBKW, B KOTOPOW OTMeYarTcs
BbIsIBMIEHHbIE HEQOCTATKM U yKa3bIBAOTCS NPEANIOXKEHMUS MO UX YCTPAHEHUIO.

Mo pesynbTaTam NpOBEAEHHbIX MPOBEPOK B Criyyae BbISBNEHUA HapyLleHUA npas
3asiBUTENEen BWHOBHbIE IvUA MNPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
AEencTByOLWNM 3akoHoaaTenbcTBoM Poccuiickon ®eaepayuu.

4.5 KoHTpornb 3a npefocTaBfieHMEM MYyHUUMNANTbHOW YCIyrn MOXeT BbITb OCYLLEeCTBIEH
CO CTOPOHbI rpaxaaH, ux o6beanHEHNN N opraHM3auMin B COOTBETCTBME C 3aKOHOOATENbCTBOM
Poccuinckon ®egepaunn.

5. JocyneO6Hbin (BHecyaebHbIN) NOpAAOK 06)XXKanoBaHMA peLeHun U 4eNCTBUN
(6e3pnencTBus) opraHa, npeaoCcTaBnAOLWEro MyHULUUNanbHyH ycnyry,
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AOJMKHOCTHOIO NMLa opraHa, NnpeaocTaBnALWero MyHuuMnanbsHylo ycnyry, nuéo
MYHULMNaNbLHOro cnyxawero

5.1. 3aaBuTtenu nmeroT NpaBo Ha obXanoBaHWe pelleHun u gencTeun (besgencTeuns)
AOIMKHOCTHBLIX MWL agMUHUCTpauMmM B JocyaebHoM nopsiake, Ha nonyveHue MHgopmMaumu,
HeobxoamMmown Ans 060CHOBaHUA N PpaCcCMOTPEHUS Kanoobl.

5.2. BasButenb MoxeT 0bpaTUTbCs € Kanobon, B TOM YMCIe B CeayoLWnNX cry4vasx:

1) HapyLueHMe cpoka perucrTpaumm 3asBnenns 3aasutens o6 okazaHuM MyHULMNAanbHON
yCnyru;

2) HapyLleHWe Cpoka NpeaocTaBieHns MyHUUMNanbHON yCnyru;

3) TpeboBaHue y 3agBUTENS [OOKYMEHTOB, He MpedyCMOTPEHHbIX HOPMaTUBHbLIMA
npaBoBbIMW  akTamu Poccuinickon  degepaumn, HOPMATMBHBIMX  MPaBOBbLIMW  aKTamu
BopoHexckon  obnactM, HOPMaTMBHbIMW  NPaBOBbIMM  aKTaMW  OpPraHoB  MECTHOro
camoynpaeneHns CeMunykckoro cenbckoro noceneHna CemMunykcKoro MyHUUMNanbHOro
panoHa BopoHexckon obnactn onga npegocTtaBneHns MyHUUMnansHOM yCnyru;

4) oTka3 B nNpueMe [OOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX MNpesyCMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccuinckon denepaunun, HOpMaTUBHLIMU MPaBOBbIMU
aktamu BopoHexckon o6nactm HOpMaTUBHBIMA MPaBOBbIMW aKTaMW OpPraHoB MECTHOro
camoynpasneHns CeMUnyKCKoro cenbckoro noceneHns CeMunyKcKoro MyHuumnanbHOro
panoHa BopoHexckon obnactn onsa NnpegocTtaBieHns MyHUUMNAanbHOW yCnyru, y 3asButens;

5) oTka3z B npefocTaBfeHMM MYHULMNAnbHOW YCIyrn, eCrivi OCHOBaHWUS OTKas3a He
npegycMoTpeHbl dpeepanbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMW UHBbIMU
HOpMaTUBHBIMX NpaBoBbIMM akTamyn Poccunckon Pepepauuun, HOpMaTUBHBIMK MPaBOBbLIMU
akTamn BopoHexckon obnactm HOpMaTUBHBIMW MPaBOBbLIMW aKTaMu OpraHoB MECTHOro
camoynpasneHnss CeMUnyKCKoro cenbckoro rnoceneHns CeMunykcKoro MyHuuunansHOro
panoHa BopoHexckon obnacTty;

6) 3aTpeboBaHue C 3aaBUTENA NPU NpeaoCcTaBneHn MyHUUUNANsLHOW YCNyru nnatbl, He
npeayCcMOTPEHHON  HOPMaTMBHbLIMA  MNpaBOBbiMM  akTamm  Poccunckon — Pepepaunn,
HOPMaTUBHbIMW MNPaBOBbIMX akTamu BopoHexckon obnacti, HOPMaTMBHbIMW MPaBOBbIMU
aKkTaMy OpraHoB MECTHOro camMoynpaBfieHus CeMUIyKCKOro  CernibCcKoro nocereHus
CemMunnykckoro MyHuuunanbHoro pamoHa BopoHexckon obnactu;

7) OTKa3 JOMMKHOCTHOrO nvua agMUHUCTpaUnMM B UCNpaBreHnn AoNyLWEeHHbIX oneyaTok u
OWKNOOK B BblAaHHbIX B pea3ynbTaTte npefocTaBfieHUst MyHUUUNANbHOM YCNyrn LOKYMeHTax
nmbo HapyLleHne YCTaHOBMEHHOIO CPOKa TakMX UCNpaBieHNA.

5.3. OcHoBaHMi AnNgA oTKasa B paccMOTpeHun nmbo NPUOCTAHOBMEHUS PACCMOTPEHUS
Xanobbl He nmeeTcs.

5.4. OcHoBaHveM Ans Havana npoueaypsbl gocyaebHoro (BHecynebHoro) obxxanoBaHus
ABNSETCA NOCTyNUBLLAA »xanoba.

XKanoba moxeT OblTb HanpaBneHa No no4yTte, Yepe3 MHOroyHKUMOHArbHbIE LEHTPbI, C
ncnonb3oBaHMeM EfuHOro noprana rocygapCTBEHHbIX M MyHUUMNAnbHbIX YCNyr (dyHKUWRA)
nnbo lMopTana rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr BopoHexckon obrnactu, a Ttakke
MOXeT ObITb NMPUHATA NPU JIMYHOM NPUEME 3asiBUTENS.
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5.5. XKanoba gomxHa cogepxaTb:

- HAMMEHOBaHWEe opraHa, NPeaoCTaBAALWEr0 MyHULMNANbHYO YCnyry, daMmunuio, M4,
OTYECTBO [AOSDKHOCTHOrO nuua nuMbo MyHMUMNANbHOrO CryXKalwlero, pelleHuss n OencTBus
(6e3pencTBme) koToporo obxxanyrTcs;

- hammnuio, Ms1, OTYECTBO (MOCNEeaHeEe - NPU HaNMYUK), CBEAEHNA O MECTE XUTENbCTBA
3aasutena - duanyeckoro nuua nmMbo HauMMeHOBaHWEe, CBEOEHWA O MeCTe HaxoXaeHus
3asBUTENS - OPUANYECKOrO fnua, a Takke HoMep (HOMepa) KOHTaKTHOro TeredoHa, agpec
(appeca) aneKTpOHHOM MOYTbI (NPW HanNM4YMKU) U NOYTOBbLI aApec, NO KOTOPbIM AOMMKEH ObiTb
HanpaBneH OTBET 3assBUTENIO;

- cBefeHns 06 obxanyembiX pelleHnax u aencteusax (6e3gencrTemm) agMuUHUCTPaLMK,
AOJDKHOCTHOrO Nuua NMbo MyHULMNAanbHOro Cry>KaLlero;

- 4OBOAbl, HA OCHOBAHWWN KOTOPbIX 3asiBUTESb HE COrfaceH C peleHneMm U OencTBUeEM
(6espencTBnemM) agMMHUCTPaUMN, AOSMKHOCTHOrO nuua nmbo MyHMUMNANbHOrO Cryallero.
3asButenem moryt ObITb NpeacTaBneHbl OKYMEHTbl (Mpy Hanuuun), NOATBEPXAalowme ero
aoBoabl, MMG0O X KOMUMK.

5.6. 3agBuTenb MoxeT obxanosaTb pelleHus n gencTeus (besgencrane) AOSMKHOCTHBIX
nny, MyHUUMNAnbHbIX CAYXalmMx agMUHUCTPALUK raBe NOCEeNeHus.

5.7.[JomKHOCTHbIE Nua agMUHUCTPaUNUK, YKasaHHble B NYHKTe 5.6 HacTosLwero pasgena
ALMUHNCTPATUBHOIO pernamMeHTa, NPoOBOAAT NINYHbBIA NPUeEM 3asBUTESEN.

JINYHBIN NpvemM AOSMKHOCTHLIMU NMUAMKU NPOBOAUTCSA MO NpeaBapuUTESNIbHOM 3anucu.
3anucb 3asiBUTENEN NPoBOAUTCSA MPU NMYHOM ObpalleHUn UM C UCNonb30BaHMEM CpPeacTB
TenedOoHHOW CBS3M MO HOMepaMm TenedoHOB, KOTOpble pasMeLlatoTca Ha ouumansHOM canTe
agMuUHUCTpaumm B cetn IHTepHeT n MHPOPMaLMOHHbBIX CTEHAAX.

CneuunanncTt, OCyLLEeCTBASAKOWMI 3anncb 3asiBUTENEN Ha NUYHBIA nNpueM, nHgopMmmupyeT
3asBUTENSA O OaTe, BPEMEHW, MECTe Mpuema, OOSMKHOCTWU, daMuUnnuKn, MMEHU U OTYEecTBe
AOJMKHOCTHOIO NLA, OCYLLECTBNSAIOLErO NPUEM.

5.8. [omkHOCTHOE nuUO, YMOMIHOMOYEHHOE Ha paccMoTpeHue xanobbl, wunu
agMVHUCTPaUUS OTKa3bIBaOT B YAOBNETBOPEHUN Xanobbl B CriegyoLmx crnyyvasx:

1) Hanuune BCTYNMBLUErO B 3aKOHHYH CWUIYy peLlleHust cyga, apbuTpakHoro cyga no
Xanobe o ToM e npegMeTe M No TEM e OCHOBaHUSAM;

2) nogada >xanobbl NUUOM, MOMHOMOYMSI KOTOPOro He MOATBEPXAEHbl B mnopsiake,
YyCTaHOBMNEHHOM 3aKOHOA4ATENbCTBOM;

3) Hanuuune pelleHus no xanobe, NPUHATOrO paHee B COOTBETCTBUM C TpeboBaHMAMM
HaCToSALLEro agMMHUCTPATUBHOIO perfiameHTa B OTHOLLEHUN TOro Xe 3asiBUTENS U No TOMY Xe
npeameTy xanobbl.

5.9. [OmKHOCTHOE nuuOo, YNOSIHOMOYEHHOE Ha paccMOTpeHue xanobbl, wunu
agMUHUCTpaUus BrnpaBe OCTaBUTb Xanoby 6e3 oTBeTa B CrieayoLmx crnyyvasx:

1) Hannuune B xanobe HeLeH3YpHbIX NIMOO OCKOPOUTENBHLIX BbIPAXEHUN, YIPO3 KU3HMU,
340pPOBbIO N UMYLLIECTBY AOJDKHOCTHOIO LA, a TaKKe YNEHOB €ro CEMbM;

2) OTCyTCTBME BO3MOXHOCTM MpouYnTaTbh Kakyr-rnmbo yacTb TekcTa anobbl, hamunuio,
NUMs1, OTYECTBO (MpX HanNn4mMm) 1 (UNn) NOYTOBbLIN afgpec 3asaBUTENS, YKa3aHHbIE B Xarnobe.
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Mpun octaBneHun xanobbl 6e3 oTBETA, B Cryyae, ykasaHHOM B noanyHkte 1 nyHkta 5.9.
HacTosIlLero agMWHUCTPATUBHOIO perfamMeHTa 3asiBUTEN0 HanpaBnaeTca yBeLOMSIeHWe O
HeJonyCTUMOCTU 3noynoTpebreHns NnpaBoM.

Mpn octaBneHunn xanobbl 6e3 oTBeTa, B Cnyyae, ykazaHHOM B NoanyHKTe 2 nyHkTa 5.9.
HacTosillero agMWHUCTPATUBHOIO perfiameHTa 3asBuTtento B 7-MU  OHEBHbIN CpOK
HanpasnseTcs yBeOMNEeHNe, ecrnv ero dhamurnums u noYToBbIN agpec NoAAaTCH MPOYTEHUIO.

5.10. 3asBuTENM UMeEKT npaBo Ha nornydvyeHne [OOKYMEeHTOB WU I/IH(bOpMaLl,I/II/I,
HeobxoaMMbIx Ans 060CHOBaHNSA K pacCMOTpEHNA anoobi.

5.11. XKanoba noanexut pacCMOTPEHUIO B TeYEHNe NATHagUaTn paboynmx gHEW CO AHS
ee peructpauuu, a B criydae obxanoBaHuWs OTKasa agMWHUCTPaUWUW, OOSHKHOCTHOro nuvua
aAMUHUCTpaLMK, B MNpUEME [LOKYMEHTOB Yy 3asBuTens nvbo B ucnpaBreHun [ONyLLEHHbIX
onevyaTok M owMBOK unu B cnyyae obxanoBaHWA HapyLlIeHWUs YCTAHOBMEHHOIO CpoKa TaKuX
ncnpasreHnn - B TedeHmne natn paboumnx gHen co OHS ee permcTpaunn.

5.12. He no3gHee gHsA, cnegyowero 3a AHEM NPUHATUS peLleHns, yKasaHHOro B MyHKTe
5.10 HacTosAWwero AAMMHUCTPATUBHOIO pernamMeHTa, 3asBUTEN0 B NUCbMEHHOW dbopme U no
XenaHu 3aaBuTensd B 3NIEKTPOHHOM (opMe HanpasndeTcsd MOTMBUPOBAHHbLIA OTBET O
pesyrnbTaTax pacCMOTPEeHUs Xanobbl.

5.13. B cnyyae ycTaHOBMEHUSI B Xo4e MMM MO pesynbTaTaM PacCMOTPEHUs Karnobbl
NMPU3HaKoB cOCTaBa agMUHUCTPATUBHOIrO MpaBOHAPYLUEHUSI UMW MPECTYNNEeHUs AOMMKHOCTHOE
n1uUo, HageneHHoe NonHOMOYMSIMU MO PaCCMOTPEHMIO Xarob, HesameanUTenbHO HanpaenseT
nMmetloLmMecs maTepuarbl B OpraHbl NPOKypaTypbl.

MpunoxeHne Ne 1
K AOMUHUCTPATUBHOMY pernameHTy

1. Mecto HaxoxgeHna agmuHucTpaumm CeMUNYKCKOro  CenbCkoro  noceneHus
Cemunykckoro MyHuumnanbHoOro pawoHa BopoHexckon obnactm : 396907 BopoHexckas
obnactb, Cemunykckuin pamoH, c. Cemunyku, yn. 8 Mapta,30 «a»/1

paduk paboTbl agMuHMCcTpauun CemMunyKCKOro cenbckoro nocerneHns CemMunyKcKoro
MYyHULMNanbHOro panoHa BopoHexckon obnactu:

noHegenbHuK - natHmua: ¢ 08.00 go 16.00;

nepepsbiB: ¢ 12.00 go 13.00.

OdmumanbHbIi canT agMuHUcTpaumm CeMUIyKCKOro CenbCKoro nocerieHnss B ceTu
NHTepHeT: www. semiluk.ru .

AOpec 9neKTPOHHOW NoYTbl agMuHUcTpaumMm CeMUITyKCKOro CenibCKoro mnoceneHus
Cemunykckoro MyHuuunansHoro panoHa BopoHexckon obnactu: semiluk.semil@govvrn.ru .
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2. TenedoHbl ans cnpasok: (47372) 90-4-32, 90-4-40.

3.ABTOHOMHOE YyupexaeHne BopoHexckon obnactm «MHOroyHKUMOHANbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX yeryr» (ganee - AY «M®L»):

3.1. Mecto HaxoxgeHusn AY «MOLl»: 394026, r. BopoHex, yn. OpyXuHHukoB, 306
(KOMUHTEPHOBCKMIA panioH).

TenedoH ans cnpaBok AY «M®PLx»: (473) 226-99-99.

OdumumaneHbii cant AY «MoOLL» B cetn MHTepHeT: mydocuments36.ru.

Appec anekTpoHHom noytbl AY « M®LL»: mfc@govvrn.ru.

Mpaduk pabotel AY «MPLl» pasmelleH Ha omumansHoM cante: mydocuments36.ru.

3.2. MecTo HaxoxgeHus omnunana AY «MoLLy» B CeMnnyKkCKOM MyHULMNANBHOM panoHe:
396900, r. Cemunykn, yn. [1sepxxuHckoro, 4. 9.

TenedoH ana cnpasok oununana AY «MoLy»: (47372) 2-79-49.

pacmk pabotel dunuana AY «MOPL» pasmeweH Ha oduunansHOM canTe:
http://mydocuments36.ru/index.php/index.php/onmap/itemlist/category/48.
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MpunoxeHne Ne 2
K AOMUHUCTPaTMBHOMY perfameHTy

dopma yBegomneHus

YBEOOMITEHNE

Kowmy:

(nonHoe HaMMeHoBaHUe 1 opraHn3aLMoHHO-NpaBoBasi opMa pUaNYeckoro nuua
nnn ®.1.0., MecTo XuTenbCcTBa, AaHHbIe JOKYMEHTA, YAOCTOBEPSIOLENO JIMYHOCTb
NHOMBUAYaNbHOro NpeanpuHUMaTens)

PaccmoTpeB 3asBrneHMe O BKAYEHUUM sipMapku B [lnaH npoBedeHus SipMapok,
agMuUHUCTpauven CEnbCKOro MOCeneHnst MNPUHATO peLUeHne:
(Hy>kHO€ 3anonHUTL)

1) BKNOUNTL ApMapky B NnaH npoBeaeHnst spMapok

(MecTopacnonoXeHue 3eMenbHoOro yyactka (o6bekta HeABMXMMOCTI), B Npeaenax Tepputopum
KOTOPOro npearnonaraeTcs NpoBeAeHne spMapku, TUM spMapku)

2) oTka3aTb BKIOYEHUIO spMapku B [naH npoBeaeHnst sSpMapok

(MecTopacnonoXxeHue 3eMenbHOro yyactka (06bekta HeABMXMMOCTN), B Npeaenax Tepputopum
KOTOPOro npearnonaraeTcs NpoBeAeHne spMapKu, TUM ipMapKu)

MpuynHbl OTKa3sa:

(ocHoBaHwue(s),
yCcTaHoOBMNeHHoe(ble) NYHKTOM 2.8. AAMUHUCTPATUBHOIO pernamMeHTa no npeaocTaBneHunto
MyHULMNaneHon ycryru «BkniovyeHne spMapok no npoaaxe ToBapoB (BbINOMHEHUIO pabor,
oKasaHWIo yCryr), opraHn3aTopamm KOTOpbIX SIBAISIOTCA lopuanyeckue nuua unm
nHaMBuAyanbHble NpeanpuHumaTeny B MNnaH npoBeaeHUsa SpMapok»

M.IM.

(nognuce) (¢.1.0.)
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MpunoxeHne Ne 3
K AOMUHUCTPaTMBHOMY perfameHTy

dopma 3aaBreHuns

[maBe noceneHuns

(®.1.0. rnaBbl noceneHust)

(NonHoe HauMeHoBaHWe ¥ opraHn3aLMoHHO-NpaBoBas hopma
topuandeckoro nuua unn ¢.1.0., MecTo XuTenbcTea, AaHHble
[OKYMEHTa, yOOCTOBEPSIOLLEro IMYHOCTb MHAUBUAYANbHOMO
npeanpuHUMaTens)

(no AOBEPEHHOCTU B MHTEPECAX)
3asBeneHue

Mpowy Bac skntounTb B [naH npoBegeHna spMmapok
ApMapKy no ykasaTb BMWA:

YHUBepcCaribHad, cneunann3npoBaHHasa, Ce30HHadA

Mo agpecy

ANns peanusauun

yKasaTb aCCOPTMMEHT peanunayeMbix TOBapoB

CPOKOM pexmmom paboTbl
€MKOCTbH TOProBbIX MECT.
MpunoxeHwue: Ha nncTax.

« » 20 . Mognuck
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MpunoxeHne Ne 4
K AOMUHUCTPaTMBHOMY perfameHTy

dopma yBegomneHus

YBEOOMINEHNE
0 HEOGXOONUMOCTM YCTPAHEHWUSI HAPYLLEHUI B 0hOPMINEHNM 3asiBIIEHUS
N (UnNn) NpeacTaBneHns OTCYTCTBYHOLLMX JOKYMEHTOB

Komy:
(MonHoe HauMeHoBaHME 1 opraHM3aLUMOHHO-NpaBoBas oopma PUANYECKOro Nnua nnu
®.1N.0., MecTo XuTenbCcTBa, AaHHble JOKYMEHTa, y4OCTOBEPSOLLErO NMMYHOCTb
WHOMBUAYANbHOro npeanpuHuMaTens)

Mo pesynbTaTam paccMOTpPeHUs NpeAcTaBneHHbiXx Bamy 3asBneHns n npunoXeHHbIX K
HEeMy [OOKyMEHTOB, coobOLjaeM, YTO OHM He COOTBETCTBYHT TpeboBaHUAM, YCTaHOBMEHHbLIM
nyHKTOM 2.6.1 AZMMHUCTPATUBHOIO perfameHTa CeribCKoro
rnoceneHns No npefocTaBfeHM0 MyHUUMNANbHOM YCnyrn «BkroyeHne sipMapok no npogaxe
TOBapoB (BbIMNOSHEHUIO pPabOT, OKa3aHUK YCryr), OpraHu3aTopaMym KOTOPbIX SABMAKTCS
topuandeckne nuua unn nHanBMayanbHble npegnpuHumMateny B NnaH npoBegeHUs spMapok»,
a UMEHHO:

C y4yeToM yKkasaHHbIX 06CTOATENbLCTB, BO3BpallaeM Bam npeacraBneHHble 3asiBneHve u
MPUINOXEHHbIE K HEMY JOKYMEHTbI 4SS YCTPaHEHWS! BbISIBNEHHbIX HAPYLLEHWIA.


file:///C:/Users/РЕТ/Desktop/AppData/Local/Temp/Комиссия/Downloads/Adm_reg_P5%20(1).doc%23Par163
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MpunoxeHne Ne 5
K AOMUHUCTPaTMBHOMY perfameHTy

dopma yBegomneHus
YBEOOMNEHWE
B MOMy4YeHUM AOKYMEHTOB, NPeACTaBNEeHHbIX AN NPUHATUSA pelleHus

O BKJIOYEHMM SipMapku B [naH npoBeaeHust spmapok

HacTtoswmnm YAOCTOBEpPAETCA, YTO 3adABUTESb

(nonHoe HaMMeHoBaHWe 1 opraHn3aLMoHHO-NpaBoBasi hopma pUaANYECKOro nuua
nnm ®.1.0., MecTo XuTenbCcTBa, AaHHbIe JOKYMEHTA, YAOCTOBEPSIOLENO JIMYHOCTb
NHOMBMAYanbHOro NpearnpuHuMaTens)

nNpeacTaBusn, a COTPYAHMK agMUHUCTpaLun noceneHus (COTpyaHMK
AY «M®L») nonyymn « »
(4ncno) (Mecsu nponucoto) (rom)
AOKYMEHTbI B KONMYECTBE 9K3eMnNNspoB No
(nponuceto)

npuraraemMomMy K 3asiBfiEHUIO NePeYHio JOKYMEHTOB, HEOOXOANMbBIX ONst NPUHATUA peLleHns o
BKMNIOYEHUN sipmapkm B [naH npoBegeHust spmapok (cornacHo n. 2.6.1 AAMUHUCTPATUBHOIO
perrnameHTa agMUHUCTpaLmmn CenbCKOro noceneHuns no
NpefocTaBNeHNIo MyHUUMNANbHON Yycnyrn «BknyeHne SpmMapok MO npojaxe ToBapoB
(BbINONHEHMIO PaboT, OKasaHWo YCIyr), opraHmsaTopamMu KOTOPbIX SABMAANTCS topuanyeckme
nvua nnn nHauemnayanbHble npeanpuHuMmatenu B [naH nposeaeHnss ApMapoky.

nOqueHbI npunaraemblie K 3aABNEHNI0 JOKYMEHTbI:

(BomKHOCTL crneumanucTa, OTBETCTBEHHOIO 3a Nnpuem (nognucek) (pacwmdposka
AOKYMEHTOB)

MepeyeHb AOKYMEHTOB, KOTOPbIe ByayT NOMyYeHbl N0 MEXBEAOMCTBEHHbIM 3anpocam:

- BbinMcka u3 EpuHOro rocygapcTBeHHoro peectpa topuaudeckux nuy  (EgmHoro
rocyjapCTBEHHOIr0O peecTpa MHANBMAYanbHbIX NpeanpuHuMaTtenei);

- BbiNMCKa M3 EQMHOro rocyaapcTBEHHOro peecTpa npaB Ha HeABWXMMOE MMYLLECTBO U
COENOK C HUM O 3aperMcTpMpoBaHHbIX NpaBax Ha 3eMenbHbIN y4acToK (06EKT HEABUXMMOCTH),
B Npeaenax TeppuTopun KOTOporo npeanonaraeTcs NpoBeAeHne sipMapKu.
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Briok-cxema

MpunoxeHne Ne 6
K AOMUHUCTPaTMBHOMY perfameHTy

ITpuem u perucTpanns 3asBICHUS U
NpWIaraeMbIX K HEMYy JIOKYMEHTOB
0 BKJIFOYEHUH SIPMapKU
B [1nan npoBeneHus spMapox

He cootrBercTByIOT
TIPEABSBISICMbIM
TpeOOBaHUSIM

BpyueHue (HampaBieHHE) yBEAOMICHHS O
HE0oOXOIMMOCTH YCTPaHEHUs HAPYILICHHH B
oopMIICHHAN 3asBICHUS U (HITH)
NPEIOCTABICHUS OTCYTCTBYFOLIHUX
JOKYMEHTOB

COOTBETCTBYIOT
HpEIbABIIEMBIM
TpeOOBaHUAM

Bpyuenwue (HanpaBieHue) yBEIOMIICHUS B

NOJIYyUCHHUH TOKYMCHTOB

\ 4

PaccmoTtpeHue npeacTaBiIeHHbBIX TOKYMEHTOB

v

Hammaue ocHoBanuit JJIsL OTKa3a B Ip€AO0CTaBJIICHUN
MVHUIIUAIIAIBHOHN VCIIVIH

Nmerorcsa
OCHOBaHUS 1A
OTKa3a

OTCYTCTBYIOT
OCHOBAHUS JUJIS
OTKa3za

Bpyuenue (HanpaBieHne) 3asIBUTEITIO
YBEIOMJIEHHS 00 OTKa3e BKJIIOYCHUS SPMapKU
B [lnan npoBeneHus spMapox
1 TIOCTaHOBJICHUS 00 0TKa3e BKIIFOYCHUN
apMmapku B [1man npoBeneHus sspMapox

Bpyuenue (HanpaBieHue) 3asIBUTEIIO
YBEIOMIIEHHS O BKJIFOUEHHH sipMapku B [lnan
MIPOBEACHUS SIPMApOK U MOCTAHOBJIEHUS O
BKJTIOYCHUH sipMapku B [1man npoBeaeHns

SIpPMapoK
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YTBEPXOAIO

maBa CeMunyKCKoro cenbCckoro noceneHus

CeMunnyKCKOro MyHUUmMnanbHOro pamnoHa

BopoHexckon obnacTtu

C.A. Wepory6os
02.06. 2016r.

AKT
O6 obHapoaoBaHUN NOCTAHOBEHNA agMUHUCTPaLnn CeMMUNyKCKOro CenbCKOro nNoceneHns
Cemunykckoro MyHuUmMnansHoro pamoHa BopoHexckon obnactu

c.Cemunykm 02.06. 2016r.

Mbl, HUXKenognucasLnecs:

CrokonsicoB AnekcaHap CepreeBuy- genytat CoeTta HapoaHbIx genytatoB CeMumnyKkckoro
cenbckoro nocenenuns,1993 roga poxaeHna, 3aperncTpmpoBaHHbIv Mo agpecy: c.EngosuLle,
yn. KpacHoapwmeickas,23

KynbHeBa JliogMmuna MBaHoOBHa-BeyLWNIW crieumnanucT agMuHucTpaummn,1963 roga
pPOXAOEHUSN, 3aperncTpmpoBaHHas no agpecy: c.Cemunyku,nep.JlecHon,3

NnexaHoBa CBeTnaHa UBaHoBHa- anpektop MKOY Cemunykckon cenbckon COLU,1963 roga
POXOEHUN ,3aperncTpmpoBaHHas no agpecy: r.Cemunykun,yn.25 net Oktabps,140/2, k8.Ne10

COCTaBUNM HacToALWMM akT o ToM, YTo 02.06.2016 ropga Ha cTeHaax B 3gaHusax MKOY
Cemunykckon CCOLU no agpecy: c.Cemunyku,yn. 8 Mapta,34, MKYK «EngoBuweHckmnin COK»
no agpecy: c.EHpoBuwe ,yn.KanuHmHa, 16 «a», agMuMHUcTpauun CeMmnnykckoro cenbckoro
nocenexHuns no agpecy: c.Cemunyku,yn. 8 Mapta,30a pasmecTnsiv Konuo NoCTaHOBNEHUS
agMmuHuctpaumm Cemunykckoro cenbckoro nocenexHns ot 01.06.2016r. Nel16 «O6
yTBEPXKXOEHUN aMUHNCTPATMBHOIO pernamMeHTa no npeaocTaBieHnio MyHULMNansHOM yCrnyru
«BknoveHne apmapok no npogaxke ToBapoB (BbINOSTHEHMIO pabOoT, OKa3aHuo yCnyr),
opraHu3aTopamm KOTOpPbIX ABNSAOTCS lopuandeckne nuua unm nHamBuayanbHble
npegnpvHumaTenu B NnaH npoBeageHNa SpMapoK» ».

HacTosiumin akT cocTaBneH B 0AHOM 3K3eMMIISIPe U XPaHUTCS C NEPBbIM 3K3EMMIISIPOM
obHapoaoBaHHOIO akTa

CTtokongacos A.C.
KynbHeBa J1.U
MnexaHoBa C.A
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AOMUHUCTPALIUA
CEMUITYKCKOI'O
CEJIbCKOI'O NOCEJEHUA
CEMUITYKCKOI'O
MYHUUUNANIBHOIO PAUOHA
BOPOHEXXCKOW OBJIACTU
396907 c.Cemunyku,yn.8 Mapta,30a/1
Ten. 8-(47-372)- 90-4-40
OIPH 1023601313812
NHH 3628002904 KIM 362801001

oT 31.05.2016r. Ne30

JAKCnepTHOE 3aKryeHne
Ha MNPOEKT agMWHUCTPATMBHOINO pernamMmeHtTa agmuHucTpaumm CeMUnyKCKoro CenbCKoro
noceneHns CeMUNyKCKOro  MyHuUuunanbHOro pavioHa BopoHexckon obnactu no
NnpeaocTaBnNeHno MyHuMuMnanbHOM ycnyrn  «BkniodeHne sipMapok MNo npoaaxe TOBapoB
(BbINONHEHMIO PabOoT, OKasaHWo YCIyr), opraHmsaTopamMu KOTOPbIX SABMAANOTCS topuanyeckme
niua unn nHgmeBuayanbeHble npeanpuHnmaTtenu B NnaH npoBegeHUst SpMapok»
1. O6wume cBeneHusa

B cootBeTcTBMM ¢ PeapeparnbHbiM 3akoHOM Poccuiickon degepaumm ot 27.07.2010r. Ne210-$3
« 00 opraHusauMmM npegocTaBneHns rocyaapCTBEHHbIX U MyHUUUNANbHLIX YCNyr» B NOpsiake,
YTBEPXKOEHHOM MOCTAHOBNEHNEM aaMUHUCTPpauunM CeMUNyKCKOro  CernbCKOro MnoceneHus
Cemunykckoro myHugmnansHoro paroHa Ne181 ot 19.06.2012 roga « O nopsigke npoBeneHus
93KCNepTM3bl NPOEKTOB aAMUMHUCTPATMBHLIX PErfnamMeHTOB MNpeaoCTaBfiEHUs MyHMUMNANbHbIX
ycnyr» 31.05.2016 roga O6bina npoBefeHa 3KcrnepTv3a MpoekTa aaMUMHUCTPaTUBHOIO
pernameHTa agmuHuctpauum  CeMunykCKoro  cenbckoro  nocenenusi  CemMunykckoro
MYHULMNAnNbHOro panoHa BopoHexckon obriactn no npeaocTtaBneHnio MyHULMNAansHOM yCcnyrm
«BknioyeHne spmapok no npogaxe ToOBapoOB (BbINOMHEHUIO paboT, OKa3aHuK ycnyr),
opraHusaTopamu  KOTOpPbIX  SBASKOTCA  lOpUauMyeckne nuua unv - nHauBugyasbHble
npegnpuHumaTenu B NnaH npoBeaeHus SpMapok»

2. BbiBOoAbI MO pesynbTaTtam aKcnepTusbl

Mo nToram npoBeaeHUsa 3KCNepTn3bl 3aMeYaHnn He NpeacTaBnNeHo.

MpoekT aAMUHUCTPATUBHOIO pernameHta agMuvHucTpaumm  CeMUnyKCKOro  CenbCKoro
noceneHns CeMUNYKCKOroO  MyHULMMANbHOrO panoHa BopoHexckon obnactu no
NpegoCTaBNeHNIo MyHUUMNANbHON Ycnyrn «BkrnyeHne SpmMapok MO npojaxe TOBapoB
(BbINONHEHMIO PaboT, OKa3aHWIO YCNyr), opraHM3aTopamMu KOTOPbIX SABASKOTCS LOpUANYEcKme
nua  unu MHamMBMAyanbHble  npegnpuHumaTtenu B [lnaH  npoBedeHust  SSpMapoK»»
pPEKOMEHOYETCS K NPUHSATUIO.

"maBa CemMunyKcKoro C.A. Wepory6os
CenbCKOro nocereHus
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