AOMUHUCTPALINA CEMUITYKCKOI'O CEJIbCKOIO NOCENEHUA
CEMUITYKCKOIo MYHULIUNAJIbHOIO PAUOHA
BOPOHEXCKOUW OBJIACTHU

MOCTAHOBINEHMUWE

oT 06.07.2016r.N2141
c. Cemunykm

06 yTBEPXOEHUM aAMUHUCTPATUBHOIO perfiaMmeHTa
Nno NpeAoCTaBMEHNI0 MyHULMNANbHOW YCyrn
«[1penocTaBneHne Xurblx NOMeLLeHNI
MYHMLMNANbHOMo cneunanm3mpoBaHHOrO XUNULLHOIO
doHaa»

B cooTtBeTcTBMM ¢ PeaepanbHbiM 3akoHOM oT 27.07.2010r. Ne210-d3 «O6 opraHusaumm
npefoCTaBfieHns roCyAapCTBEHHbIX W MyHUUMNANbHbIX yCnyr», B Lensx npueBeeHus
HOPMaTMBHbIX MPaBOBbIX aKTOB B COOTBETCTBME C [OEWCTBYHOLMM 3aKOHOAATENbCTBOM,
agMuHucTpaums CeMnnyKkckoro cernbCcKoro nocefieHMsiNnocTaHoOBNAE T:

1.YTBEPANTb aAMUHUCTPATUBHBIN perfnameHT agMnHncTpaumm CemunykcKkoro cenbCKoro
noceneHns  CeMUsTlyKCKOro  MyHMUMMNANbHOrO  panvoHa  BopoHexckon  obnactm  no
npegocTaBfieHNto  MyHuumMnaneHoW  ycnyrn  «llpegocraBnieHne  KUMbIX — MOMELLEHUI
MYHULMNANbHOro cneunanmnanpoBaHHOMO XUMNULLHOMO hoHaa» (NPUoXeHue).

2.HacTosee noctaHOBMEHNE BCTYNaeT B CUITy C MOMeEHTa 06HapooBaHus.

3.KOHTpOnb 3a MCNOMHEHMEM HACTOSILLErO NOCTAHOBIEHUSI OCTaBNAK 3a CO6oM.

MmaBa Cemunykckoro C.A. lWepory6os
CenbCKOro noceneHus



[MpunoxeHwne

K MOCTaHOBIIEHUIO afMUHUCTPaLnn
CeMunyKckoro cerbckoro nocerieHns
06.07.2016r. Ne141

AOMUHUCTPATUBHBbIN PEFMAMEHT
AOMUHUCTPALIMXN CEMUITYKCKOI'O CEJIbCKOIO NOCENEHUA CEMUITYKCKOIO
MYHULUUNANBHOIO PANOHA
BOPOHEXCKOW OBJIACTU
MO NPEAOCTABIEHMIO MYHULUUNANBHOW YCIYTU
«MPEQOCTABNEHUE XWUNbIX NOMELLEHUA MYHULIMNANBHOIO
CNEUMANTU3NPOBAHHOIO XXUITULLHOIO ®OHAOA»

1. OO6OLwure nonoxeHus

1.1. TlNpegmeT perynupoBaH1s agMUHUCTPATUBHOIO perfiameHTa.

MpeameToM perynupoBaHns agMUHUCTPATMBHOIO perfnameHTa no npefocTaBrieHuto
MyHuuMnaneHon  ycnyrn  «[llpegocTtaBneHMe  KUMblX — MOMELLEHUA  MyHMUMNanbHOro
cneunanm3aMpoBaHHOrO KUMUWHOro doHga» (ganee — agMUHUCTPATUMBHBLIA  pPErnamMeHT)
ABNAOTCA OTHOLLEHWUS, BO3HMKAKOLIME MEXAy 3asBuUTenamMu, agMmuHmuctpaumen Cemunykckoro
CenbCKOro  noceneHus n MHOMO(PYHKLMOHANbHbLIMU UeHTpaMn  npefocTaBneHns
rocygapCTBEHHbIX M MyHUUMNanbHbX ycnyr (ganee — MO®LL), npu onpegeneHun CpoKoB W
nocrnefoBaTesNibHOCTU  BbINOMHEHUS  AeUCTBUA  (aOMUHUCTPATMBHBIX — npoueayp)  npu
npeaocTaBNeHNN MyHULMNANbLHON yCNyri.

1.2. OnucaHwue 3asButenen.
3asButenamMmum SABNSAOTCA 3auMHTEPECOBaHHblE B NPEOOCTaBMEHUN KUMbIX  MOMELLEHUI
MYHULMNANbHOIO CReLManm3vMpoBaHHOMO XUIMMLWHOMO doHAa (fanee - XWnbiX NOMELLEeHWUR)
dusmyeckme nvmua nuMbo ux 3aKoHHble NpeacTaBUTENU, OEWCTBYOLWME B CUMY 3aKOHa UM Ha
OCHOBaHWWN JOBEPEHHOCTU (fanee - 3asBUTeNb, 3asBUTENN):

1) nony4yaTenamMu Cny>XebBHbIX XWUNbIX MOMELLEHWI ABNSIOTCA rpaxaaHe, OCyLlecTBnsoLme
CBOKO [eATeNnbHOCTb Ha Tepputopum CeMUyKCKOro CenbCKoro MoceneHns, Ha nepuoa
TPYAOBbIX OTHOLUEHWA C OpraHOM T[OCYAapCTBEHHOM BracTW, OpPraHoM MECTHOrO
camoynpasfeHnsi, TrOoCyAapCTBEHHbIM WKW MyHUUMNAMNbHbIM ~ YHUTApPHbIM  NPeanpuUsiTUEM,
rocyaapCTBEHHbIM MM MYHULMNANbHLIM YYpEeXOEeHMEM B CBSI3M C MPOXOXAEHMEM ChyxObl, B
CBSA3N C Ha3Ha4YeHMEeM Ha TroCydapCTBEHHYK OOSMKHOCTbL Poccunckon dPegepauum wnu
rocygapCTBEHHYH OOMMKHOCTb cybbekTta Poccumnckon degepaumm nmbo B cBA3N ¢ M3bpaHuem
Ha BbIOOPHbIE [OOS/MKHOCTM B OpraHbl rOCyJapCTBEHHOW BracTu WM oOpraHbl MEeCTHOro
camoynpasneHusi, obpatmeineca B agMuHUCTpaumio CeMunykcKoro CeribCKoro nocerieHust ¢
3asBNeHneM 0 NpPeaocTaBeHNn MyHULMNANbHON YCNyru;

2) nony4vatensiMm XuWnbiX MNOMELLEHUA B OOLWEXUTUAX ABNAIOTCA rpaxaaHe Ha nepuog
TPYAOBbIX OTHOLUEHWA C OpraHoOM rOCyJapCTBEHHOW  BfacTW, OPraHoOM  MECTHOro
camoynpaBfeHnsi, TrOoCyAapCTBEHHbIM WX MyHUUMNANbHbIM  YHUTAPHLIM  NpeanpusaTuem,
rocyaapCTBEHHbIM WM MyHULMNANbHBIM yYpeXaeHNeM, PacnosioKEHHbIMU Ha TeppUTOpPUM
CeMunyKkckoro cenbCKOro MocCerneHns, a Takke rpaxpgaHe Ha nepuog ux obyyeHus B
rocyaapCTBEHHbIX OOpasoBaTeNbHbIX  YYPEXOEHUSIX, PACMONOXEHHbIX Ha TeppuTOpuUM
CeMunnyKkckoro cenbCKoro noceneHnsa B agMmHucTpaumio CemMunykcKoro CernbCKoro nocesnieHus
C 3asiBNieHNeM O NpeaoCTaBfeHNN MyHULUNANbHOW YCIyru;

3) nonyyatensaMu KWnbiX MNOMELLEHUA MaHeBpPeHHOro oHAa SBRAKTCS rpaxagaHe,
obpaTtuBliMecs B agMuHucTpaumio CeMUnyKCKoro CenbCKOro focefieHns C 3asBreHueM O
npegocTaBneHnn MyHULUMNANbHON YCNyru, B CeAyoLWnNX cryvasx:
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- B CBSI3W C KanuTanbHbIM PEMOHTOM MWIN PEKOHCTPYKUMEN OOMa, B KOTOPOM HaxoasTcs
XUIble NOMELLEHMS, 3aHNMaeMble MU MO LOrOBOpaM coumarnbHOro Hamma;

- YyTpPaTMBLUMX XWMble NOMELLEHUS1 B pesynbTaTe oOpalleHWsi B3bICKaHWS Ha 3TN Xunble
noMelleHunsi, KoTopble ObinnM nNpuobpeTeHbl 3a cyeT kpeauTa GaHka MM MHOW KpeauTHOW
opraHusauum nmMbo cpeacTB LEneBoro 3aiMa, npefocTaBfieHHOro PUAMYECKUM NULOM Ha
npuobpeTeHne XUIoro fnoMeLLeHusl, 1 3anoxeHbl B obecrneyeHve BO3BpaTa kpeauTta Wmu
LeneBoro 3aima, ecrnM Ha MOMEHT obpalleHUs B3bIiCKaHWUS Takue XXWUible MOMELLEHUS]
ABNAIOTCS AN HUX €OUHCTBEHHBIMU;

- Y KOTOPbIX €OUHCTBEHHbIE XWSble NMOMELLEHMS CTann HEMPUIOAHBbIMU ONS NPOXUBaHUS B
pesynbTaTe Ype3Bbl4aiHbIX 06CTOSATENLCTB;

- MHbIX B Cny4asx, NpeayCMOTPEHHbIX 3aKOHOAaTENLCTBOM. »;

TpeboBaHus K NOpsiAKY MHPOPMUPOBAHUSA O NPEeAOCTaBNEHNN MYHULMNANBbHOW YCyrn

1.3. OpraH, npegocTaBnsaoLWmMin MyHULMNANbHY ycnyry: agMuHucTpaums CeMmnnyKckoro
CenbCKOro noceneHus (ganee — agMUHUCTPaLUS).

AOMUHUCTpaumna  pacnonoxeHa no agpecy: 396907 BopoHexckas obnacTb,
Cemunykckui paoH, c. Cemunykn,yn. 8 Mapta,30a/1.

3a npefoctaBneHMeM MyHUUMNANbHOM YCIyrn 3asBuTeNb MOXET Takke obpaTutbcs B
MHOroyHKLUMOHANbHLIA LEHTP NpefoCcTaBneHns rocygapCTBEHHbIX U MYHUUUNANbHbLIX YCNyr
(nanee — MoLl).

1.3.1. NHdopmaumsa 0 MecTe HaxoxaeHus, rpaduke paboTbl, KOHTAKTHbIX TenedoHax
(TenecboHax Ansa cnpaBoOK M KOHCYfMbTaUWKW), UHTEPHET-agpecax, agpecax 3feKTPOHHOW MoYThl
agMuHucTpaumm Cemunykckoro cenbckoro nocenenusi, MOL npusogarcsa B npunoxeHum Ne 1 k
HacTosilwemMy AOMUHUCTPATUBHOMY perfaMeHTy 1 pasmeLlatrTcs:

- Ha oduumanbHOM cante agMUHUCTpauumn B cetn MHTepHeT (www.semiluk.ru);

- B MH(popMaLMOHHON cucteMe BopoHexckon obnactn «llopTan rocyaapCTBEHHbIX
U MyHuuunaneHblx ycnyr BopoHexckon obnactu» (pgu.govvrn.ru) (ganee - [lopTtan
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr BopoHexckon obnactu);

- Ha EgovMHOM nopTane rocygapcTBEHHbIX M MyHUUMManbHbIX yCnyr (pyHKuun) B
cetn IHTepHeT (www.gosuslugi.ru);

- Ha oduumanbHom cante MPL| (mydocuments36.ru);

- Ha MHOPMALUNOHHOM CTeHAE B afMUHUCTpaLUN;

Ha MH(opMaLMOHHOM cTeHae B ML,

132 Cnocobbl nonyyeHns MHpopMaunmm O MecTe HaxoxaeHus un rpadukax paboThbl
agMUHUCTpaUUM WM opraHu3auuin, obpalleHne B KOTopble HeobxoaMmo Ans  NonyyYeHus
MYHULMNANbHOW YCNyru:

- HenocpeaCcTBEHHO B aAMUHUCTpaLmu,

- HenocpeacTBeHHo B MOL;

— C UCNoSib30BaHMEM CpeacTB TerneoHHOM CBA3KN, cpeacTB ceTu MIHTepHerT.

1.3.3. VHdopmauusa no sonpocamMm NpefocTaBieHns MyHUUMNAnNbHOW YCryrn U yCnyr,
KOTOpble ABNATCA HeobxoamMbiMn 1 06a3aTenbHbIMU ANs NPe4OCTaBNeHUs MyHULUNAnNsHOM
ycrnyru, cBefieHus 0 xode npefocTaBneHnss yKkasaHHbIX yCrnyr NpefoCTaBnsaoTCa 3asaBUTENSM
YNOAHOMOYEHHbIMW AOMKHOCTHBIMU NMuamn agMmuHuctpaummn, MOLL (aanee - ynonHomMo4eHHble
AOIMKHOCTHbIE Nuua).

NHpopmupoBaHue 0 xode npedocTaBreHns MyHUUMManbHOW YCIyrm OCyLeCTBNAeTCs
YNOSTHOMOYEHHBbIMU AOSMKHOCTHBIMM NULAMW NPU JIMMHOM KOHTaKTe C 3aaBuTeNneM Wunm c
NCMNOSIb30BaHNEM MOYTOBOW, TeNedOHHOM CBA3W, C WUCMNOSIb30BaHNEM WHAOPMALMOHHO-
TEXHOSTIOrMYECKON U KOMMYHUKALWMOHHOW WHMPACTPyKTypbl, B TOM u4ucne EguHoro noprtana
rocyaapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr (pyHkumin) n (unu) MNMopTtana rocyaapCTBEHHbLIX U
MYyHUUMNanbHbIX ycnyr BopoHexckon obnacTu.

Ha nHdopMauMOHHBIX CTeHOax B MecTax NpefoCcTaBrieHUs MyHUUMNAnNbLHOW ycryru, a
Takke Ha oduumanbHbIX caWTax agMuHucTpauuu, Ha [lopTane rocyaapCTBEHHbIX U
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MyHUUMNanbHbIX ycnyr BopoHexckon obnactm, Ha EguHOM nopTtane rocygapCTBEHHbIX U
MyHULMNAnNbHbIX YCnyr (pyHKUMA) pasMmeLLaeTcs Takke cnegyrowas nHpopmaums:

- TeKCT HacTosAwwero AOQMUHUCTPATMBHOIO perfnamMeHTa;

- TEeKCTbl, BbIAEPXKM U3 HOPMATUBHbLIX MPaBOBbIX aKTOB, pPeErynupyoLmx
npegocTaBneHne MyHUUMNanbHON yCnyru;

- dopmbl, 06pa3subl 3asiBIEHUIN, UHBIX JOKYMEHTOB.

1.3.4. 3agaBuTenu, npeacTtaBuBLUME 3asBriEHME Ha NOslyYeHne MyHUUUNanbHOW ycnyru,
B 0653aTenbHOM nopsiake MHOOPMUPYIOTCA YNOSTHOMOYEHHBIMU LOMKHOCTHBIMW NNLAMMU:

- 0 nopsake nNpefocTaBneHns MyHULMNAnsHOW YCIyru;

- O XO4e npefocTaBneHuss MyHUUunansHoOu ycnyru;

- 06 oTKkase B NpefoCTaBfeHNn MyHULMNANbHOW YCIyru.

1.3.5. NHdopmaumsa o cpoke 3aBepLUEHNS OPOPMITIEHNA JOKYMEHTOB U BO3MOXHOCTU MX
nonyyeHns 3asBuTento coobuiaeTcs Npu nogavye AOKYMEHTOB.

1.3.6. B nioboe BpeMsi C MOMEHTa NpvemMa LOKYMEHTOB 3asBUTENb MMeEET NpaBO Ha
nonyyeHne ceefeHnn 0 NPOXOXAEHUM Npoueaypbl NpeaoCcTaBneHns MyHMUMNanbHON yCrnyru, ¢
ncnonb3oBaHMeM TenedOHHON CBA3W, CPeAcTB MIHTepHeTa, a Takke Npu NUYHOM KOHTaKTe C
YNOMHOMOYEHHbLIMU AOMKHOCTHBIMU NINLLAMU.

Mpn oTBeTax Ha TenedOHHble 3BOHKW W YCTHble obpalleHusi, YNONMHOMOYEHHbIE
AOIDKHOCTHbIE nunua noapobHO M B BEXIMBOM  (KOPPEKTHOW) dopMe UHDPOPMUPYHOT
obGpaTuBLLUMXCA MO MHTepecywwmnm mnx BonpocaM. OTBET Ha TenedOHHbIN 3BOHOK [OKEH
HauyMHaTbCA C MHOPMaUMM O HaAMMEHOBAHWM OpraHa, B KOTOPbIA MO3BOHWUIT TPaXXdaHWH,
dammnmm, MMeHW, OT4yecTBe, 3aHMMaeMoW [OOSDKHOCTW  crheumanucta, nNpUHSIBLLIErO
TeneOHHbIN 3BOHOK.

Mpn oOTCyTCTBUM Yy YMNOSIHOMOYEHHOrO [OSPKHOCTHOMO nuua, MNPUHSBLLUErO 3BOHOK,
BO3MOXHOCTU CaMOCTOATENbHO OTBETUTb Ha MOCTaBfEHHble BOMPOCHI TenegOHHbLIN 3BOHOK
AomkeH OblTb nepeagpecoBaH (nNepeBedeH) [OpYroMy AOSMKHOCTHOMY NULy WK xe
obpatmBuEMYCA TpaKaaHWHY A0SMKEH OblTb COOOLEH TenedOHHbIM HOMEpP, MO KOTOPOMY
MOXHO NONy4nTb HeOBXoanMyo MHopMaLmto.

2. CTaHAapT npegocTaBlieHUsA MYHMHMHaanOﬁ ycnyrun

2.1. HaumeHoBaHue MyHuUMNanbLHOW ycnyru — «lpegoctasneHme Xunbix noMeLeHnn
MYHULMMNAnbHOro cneumann3npoBaHHOIO XUMULHOMO ooHaa».

2.2. HaumeHoBaHuWe opraHa, npeAcTaBnsowero MyHUUUNanbHy yCnyry.

2.2.1. OpraH, npeaocTaBNALLMIA MyHUUMNANbHYO  YCnyry: agMuUHUCTpauns
CeMunyKcKoro cenbCKoro noceneHus.

AOMUHUCTpaUmMA Npy NpegocTaBNeHun MyHUUMNanbHOW yCnyru B Uenax noryyYeHus
AOKYMEHTOB, HEOOXOOUMBIX ONA MPUHATUSA peLleHns O NpefoCTaBNeHUM XUMbIX MOMeLLEeHUN
MYHULMNAnNbHOro CrneuManu3MpoBaHHOrO XUMULWHOrO doHAa, WHdopMauuu Arns npoBepKu
cBefleHu, NpefocTaBleHHbIX 3asBUTENeM, OCyLLecTBseT B3aMModenctene C YnpasreHnem
depepanbHon cnyxbbl rocyaapCTBEHHOW perncTpauun, kagactpa W  kaptorpacdum no
BopoHexckon obnactu.

2.2.2. 3anpewaeTtca TpeboBaTb OT 3asBUTENSA OCYLLECTBNEHUS OEWCTBUWA, B TOM 4uUcrne
cornacoBaHu, HeoOXOAWMbIX NS MNOSTYYEHUS MYHMUMMANbHOW YCAyrM W CBA3AHHbLIX C
obpalleHnemM B WHble TOCyAapCTBEHHble OpraHbl, OpraHbl MECTHOro CamoynpaBneHus,
opraHuMsaumn, 3a UCKIIKYEeHUEM MOoSTyYeHUsa YCnyr, BKIKOYEHHbIX B NepeYeHb YCryr, KoTopble
ABNATCA HeobxoanMbIMM N 0Bs3aTenbHbIMU ANs1 NPefoCTaBfieHnUs MyHUUMNAnNbHbIX YCAyr,
yTBepxaeHHbi Pewennem CHL ot 27.07.2012 roga Ne97.

2.3. PesynbTat npegoctaBneHns MyHULMNANIbHOW YCNyru.

PesynbtatoMm npegoctaBrneHNs MyHUUMNANbHOWM  YCRyrM SBMSETCA peleHue o
npegocTaBNeHnn Xuroro nomelleHns nnbo pelleHve ob oTkase B NpefoCcTaBfiEHUU XUIOro
NoMeLLEHNS.
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2.4.CpoK npefocTaBrieHns MyHULMUNAansHOW YCNyru.

2.4.1. Cpok npefocTaBneHns MyHUUUnanbHOW ycnyrm He AofmkeH npesbiwatb 30 aHen
CO [OHA NpeacTaBneHus 3asiBNEHUs C NPUIIOKEHMEM [OOKYMEHTOB, HeobxoauMmbix Ang
npefoCcTaBfeHNs MyHUUUNANbHOW YCNyrn, NpeayCMOTPEHHbIX HACTOALLMM agMUHUCTPATUBHbLIM
pernameHTOM.

2.4.2. CpoKk wucnpaBneHusi TEeXHUYECKMX OLIMOOK, AONYLWEHHbIX Npu 0dOpMIIEHU
AOKYMEHTOB, He AOSMKEH MpeBbIlWaTth Tpex pabounx OHEen C MOMEHTa OBHapy>XeHUs OLINGKK
UM noniyyeHust oT nboro 3anHTEPEeCcOBaHHOrO nvua B NUCbMEHHOW ¢hopme 3aaBneHns ob
oLLINOKe B 3anuncsx.

2.5. [lpaBoBble OCHOBbLI AN NpeoCTaBNEeHUS MyHULMNANbHOW YCYTn.

MpepocTtaBnenne myHuumnanbHon ycnyrn «[llpegoctaBneHne XunbiX MNOMELLEHUI
MYHULMNANbHOrO  CNeunanmM3avpoBaHHOIO  XUNUWHOro  doHOa»  OCyLlecTBnsieTcss B
COOTBETCTBUMU C:

- KoHctutyumen Poccuiickon ®epepaumun. lpuHsATa BCeHapoOAHbIM rofiocoBaHuem 12
Aekabps 1993r. («Poccuiickas raseta», Ne7, 21.01.2009, «CobpaHue 3akoHogaTtenbctBa POy,
26.01.2009, Ne4,cT.445, «[MapnameHTckada rasetay, Ne4,23-29.01.2009);

- paxxgaHckum kogekcom Poccurickon ®epepaumnm (CobpaHne 3akoHogaTenbctBa PO,
29.01.1996, Ne5, cT. 410, «Poccunickasa raseta», Ne23, 06.02.1996, Ne24, 07.02.1996, Ne 25,
08.02.1996, Ne 27, 10.02.1996);

- ®epgepanbHbiM 3akoHOM OT 06.10.2003r. Ne131-d3 «O6 obLmnx NnpuHUMNax opraHn3aumm
MeCTHoro camoynpasrnieHusi B Poccuiickon ®egepaumn» («CobpaHue 3akoHogatensctea PoO»
oT 06.10.2003r. Ne40 cT.3822, «lNapnameHTckas raseta» Ne186 ot 08.10.2003r., «Poccuickas
raszeta» Ne202 ot 08.10.2003r.);

- XKvnuwHeim Kopgekcom PO ot 29.12.2004r. Ne188-03, depeparnbHbli 3aKOH OT
29.12.2004r. Ne189-03 «O BBegeHun B gencteue KunuwHoro kogekca P®» («CobpaHue
3akoHogaTtenbctea P®», 03.01.2005, Ne1 (yactb 1), cT. 14, «Poccunckas raseta», Nei,
12.01.2005, «[MapnameHTckas rasetay, Ne7-8, 15.01.2005);

- YctraBom CeMUNyKCKOro cenbCKoro noceneHnss BopoHexckon obnactm (akT
obHapogoBaHus oT 16.12.2015r. Ne5);

- MHbIMW HOPMAaTUBHbLIMW MNpaBoBbIMW akTamun Poccuirckon Pegepauunmn, BopoHexckomn
obnactn n CeMmnnykcKoro cenbCckoro noceneHns BopoHexckon obnacTtu, pernaMmeHTUpyowmmm
NpPaBOOTHOLLUEHNSA B cdhepe NpeaoCTaBEHNsSI TOCYAAPCTBEHHbIX YCHYT.

2.6. VcyepnbiBalowmii nepeyvyeHb [LOKYMEHTOB, HeOOXOOUMbIX B COOTBETCTBUM C
3aKoHOoAAaTeNbHbIMM UMW MHBIMW HOPMAaTMBHBLIMM MPABOBbIMW akTaMu ONA nNpenocTaBeHus
MYHULMNANbHON YCNyru.

2.6.1. NcuepnbiBaowmii nepevyeHb OOKYMEHTOB ANSA NpenoCTaBNeHUs MyHMUMNanbHOWM
ycrnyru, noanexalumx NnpeacTaBreHnio 3asaBmuTenem.

[Onsa nonyyeHMss MyHUUMNAnbHOW YCRyrn NO NPEeAoCTaBIEHMIO CRYXEBHOro Xunoro
nomeLLeHnNs 3asBUTENb NPeLOCTaBNseT B aMUHUCTPaLMIO cneayowme AOKYMEHTbI:

1) 3asBneHMe Ha NMs rnaebl NOCENEHNS O NPEAOCTABEHNUN XUMOro NOMELLEHWS;

2) NOANUHHMK M KONWUIO NacrnopTa 3asisBUTENS N YNEHOB ero CemMbi;

3) konuto cnyxebHoro KOHTpakTa, Tpy4OBOro AOroBopa, COOTBETCTBYIOLLErO akta o
Ha3Ha4YeHUN Ha OOIMKHOCTL (Npueme Ha paboTy) nnm n3bpaHnm Ha BbIGOPHYH LOMKHOCT;

4) KOMUIO TPYAOBOW KHUXKKW;

5) OOKYMEHTbl O HanmMuun (OTCYTCTBUW) Yy 3asiBUTENS, YNIEHOB €ro CeMbW B HaceneHHOM
NMyHKTE N0 MecTy cnyxbbl (paboTbl) XMMOro MOMELLEHWs, MpUHAANexawlero UM Ha npase
COBCTBEHHOCTU, U (UNIN) KMUMOrO0 NOMELLEHUS, 3aHNMaeMOro No 4OroBOpy coumaribHOro Hamma
UNn Hanma;

6) NOANMMHHWKMA M KOMUW LOKYMEHTOB, NOATBEPXAAKLWMX (akT poAcTBa, CYMNpPYKECKUX
OTHOLWEHMN (CBUMAETENBLCTBO O POXAEHWUWN, CBUOETENbCTBO O 3akno4veHun Opaka, cyaebHble
peLueHuns).
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Ana nonyvyeHus MyHMUMNANbHOW YCNyrn NO NPEenOCTaBIIEHUIO KUITOr0 MOMELLEHUNS B
MYHULMNANbHOM OBLWeXnTnun 3aaBuTenb nNpefocTaBnseT B aAMUHUCTpaUMIO crnegyowime
AOKYMEHTbI:

1) 3asgBreHne Ha UMs rnaBbl NOCENIeHNs 0 NPeAoCTaBNEHNN XUOIo NOMELLEHNS;

2) NOANUHHKK M KONWUIO NacrnopTa 3asiBUTENS N YNEHOB ero CemMbi;

3) konuto cnyxebHoro KOHTpakTa, TPyO4oOBOro [0roBopa, COOTBETCTBYIOLLEro akta o
Ha3Ha4YeHUN Ha JOIMKHOCTL (Npueme Ha paboTy);

4) KONUIO TPYOO0BOWN KHWMKKM;

5) OOKYMEHTbI O HanMyuu (OTCYTCTBUW) y 3asiBUTENS, YNIEHOB €ro CeMbW B HaCeNeHHOM
NyHKTE MO MeCTy Cnyxbbl (paboTbl) XWMOro NOMELLEHNH, NPUHAANexawero UM Ha npase
COBCTBEHHOCTU, U (UNIN) XUOro NOMELLEHNS, 3aHMMAeEMOro No AOroBOpY CounanbHOro Hamma
nUnn Hamwma;

6) [OOKyMeHTbl, noAaTBepxgawowme ¢akT poactBa, CYNPYKECKMX  OTHOLLUEHMWM
(cBMOETENbCTBO O POXAEHUN, CBMAETENLCTBO O 3aKnovyeHun bpaka, cyaebHble peLlueHus).

Ona nonydeHnss MyHUUMNANbHOM YCNyrM NO NPeAoCTaBNEHUIO XKWUMbIX MOMELLEHUN
MaHeBpeHHOro hoHaa 3asBuUTENb NPeoCTaBnseT B aAMUHUCTPaLMIO criefyolme OKYMEHTbI:

1) 3asBNeHMEe Ha UMsI rnaBbl NOCENEHNs O NPeAoCTaBEHNN XKNNOTO NOMELLEHNS;

2) NOANWHHKK MU KONWUIO NacrnopTa 3asiBUTENS N YNeHOB ero cemMbi;

3) OOKYMEHTbI O Hanuyuuu (OTCYTCTBUM) Yy 3asiBUTENS, YNIEHOB €ro CeEMbW B HaCeNeHHOM
NyHKTE MO MeCTy Cnyxbbl (paboTbl) XUNOro NOMELLEHUS, MpUHAANEXallero MM Ha npase
COBCTBEHHOCTU, M (UNK) XUNOro NOMELLEHNS, 3aHMMAeEMOro No AOroBOpY CoumnanbHOro Hamma
WUnn Hamma;

4) pOKyMeHTbl, noaTBepxaawowme akT poacTBa,  CYMNPYKECKUX  OTHOLUEHUI
(cBMOETENBbCTBO O POXAEHUN, CBMAETENLCTBO O 3aKnoveHnn bpaka, cyaebHble peLlueHus).

5) [OOKyMeHTbl, noATBepXdatolme OCHOBaHMS, NpenyCMOTPEeHHble cTaTben 95
AKunuwHoro kogekca PO.

Konnn pokyMeHTOB [OMKHbl OblTb 3aBepeHbl B YCTAHOBMEHHOM MOpPsiAKe  Wn
npeacTasfeHbl C NpeabsBreHNeM NOANMHHUKA. ».

2.6.2. MyHnuunanbHas ycryra npeaocTtaBnsieTCs Ha  OCHOBAHUM  3asiBlEeHUs,
NOCTYNMBLLEro B agMuUHUCTpaLmio nnm B MOoL.

B nucbmeHHOM 3asBneHun gormkHa 6biTb ykaszaHa mHdopmaums o 3aasutene (.1.0.,
AaHHble OOKYMEHTa, yOOCTOBEPSILWEro NMMYHOCTb, adpec perucTpaumm, KOHTakTHbIM TenedoH
(TenedoH ykasbiBaeTCA MO XenaHuto). 3asiBfeHne OOMKHO ObiTb NOANMCAHO 3asiBUTENEM Un
ero yrnosIHOMO4YeHHbIM NpeaCcTaBUTESNEM.

dopma 3aaBneHna npmeegeHa B npunoxeHun Ne 2 Kk Hactoswemy AQMUHUCTPATUBHOMY
perrnameHTy.

Mpwn obpalleHnn 3a NonyvYeHMeM MyHUUUNANbHOW YCNyru NnpeactaBuTens 3asasButens oH
npegcraBnsieT AOKYMEHT, YAOCTOBEPSHOWUNA NMYHOCTb, U AOKYMEHT, NOATBEpXAarowun ero
NMONIHOMOYNSA Ha NpeaCcTaBneHne MHTePEeCcOB 3asaBUTENS.

3asBneHne Ha BymMaXHOM HocuTerne nNpeacTaBnseTca:

- NOCPEeACTBOM MOYTOBOIO OTNPaBIIEHWS;

- NpY NIMYHOM OobpaLleHun 3asBuTens NMBOo ero 3akOHHOro NpeacTaBuUTeENS.

3asBneHne B opme 3NEKTPOHHOrO AOKYMEHTa MNpeAcTaBnsAeTcs nyTemM 3anosiHeHus
dopMbl 3anpoca, pasmelleHHoM Ha ouumanbHOM canTe agMuUHUCTpaumm B cetu NHTepHeT
unu nyTem 3anonHeHuss opMbl 3anpoca 4Yepe3 NUYHbIA KabuHeT Ha EagmHoOM noptane
rocyfapCTBEHHbIX U MyHUUMNANbHbIX yCryr (PyHKUnn) n (unn) MNopTtane rocygapCTBEHHbLIX U
MyHMLMNanbHbIX YCnyr BopoHexckon obnacTu.

3asBneHne B (popme 3MEKTPOHHOro LOKYMEHTa MoAnucbiBaeTCcAa No BbIOOPY 3asBUTEnNs
(ecnu 3aaBMTENEM ABNSETCS MHAMBUAYANbHbLIN NPeanpUHUMaTENb):

- ANEKTPOHHOM NOANUCHIO 3asaBUTENSA (NpeacTaBuTens 3aaBuTens);

- YCUNEHHOMN KBanNnMuUMpOBaHHON 3MEKTPOHHON NOAMNUCHIO 3asBuTend (npeacraBuTens



3aaButens).

3asBneHne B (OpPMe OSMEKTPOHHOrO0 [OKYMeHTa OT WMEHM pUANYEeCcKoro nuua
3aBepsdeTcd no  Bblbopy  3asBUTENA  AMEKTPOHHOW  MNoanucbtd  nMBO  ycuneHHown
KBanMuumpoBaHHOM 3MNeKTPOHHOW NOAMUCHIO:

- NMua, 4eNCTBYOLWEro OT UMEHU KPUAMNYECKOTO Nuua 6e3 JOBEPEHHOCTY;

- NpeacTaBuTens PUANYECKOro nuua, OenCTBYHOLEero Ha OCHOBaHWWM OOBEPEHHOCTH,
BblJAHHOW B COOTBETCTBUM C 3aKoHOoAaTeNbCcTBOM Poccurckon ®eaepauuu;

2.6.3. VcuepnbiBaowmini nepevyeHb [OOKYMEHTOB, HEOOXOAMMLIX B COOTBETCTBMM C
HOPMaTUBHBLIMW NPAaBOBbLIMM akTaMu ON9 NpefoCTaBNeHUns MyHUUMNanbHOW YCIyrn, KoTopble
Haxo4ATCSA B pacnopsiKeHuu rocygapCcTBEHHbIX OPraHoB, OpraHOB MECTHOIrO caMoynpaBIieHus U
WHbIX OpraHu3auuin, yy4acTBYHOLWUX B NpedoCTaBfieHUM MYyHULMManbHOW YCIyrn, U KoTopble
3asBuTerNb BNpase NpeacTaBuThb:

- cBefeHunsa u3 EgmnHoro rocygapCTBeHHOro peecTtpa npaB Ha HeABMXKMMOE MMYLLLECTBO U
COErioK C HUM O MpaBax Ha >Xurnoe nomMeLleHue.

3asaBuTenb Bripase nNpeacTtaBUTb YKa3aHHble JOKYMEHTbl CaMOCTOATESbHO.

HenpencraBneHne 3asBuTtenem ykasaHHbIX JOKYMEHTOB He SBISieTCA OCHOBaHWEM AJis
OoTKa3a 3asiBUTeso B NpeaocTaBnieHnn yenyru.

3anpelaeTcs TpeboBaTb OT 3asiBUTENS:

- nNpeacTaBfieHUst OOKYMEHTOB M MHGOPMauun WNu  OCYLLEeCTBNEeHUs OencTBun,
npeacraBneHne unm ocyLLeCTBIieHMe KOTOPbIX He NpeayCMOTPEeHO HOPMaTUBHBIMWU MPaBOBbIMU
aKkTamn, perynupyrowmMmm  OTHOLUEHUS, BO3HUKaWLWuWe B CBA3WM C NpegocTaBrneHnemM
MYHULMNAnNbHOW yCnyru;

- npegctaBneHus [[OOKYMEHTOB W uHGOpMauuu, KOTOpble B COOTBETCTBUM C
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccuinckon Pepepaunmn, HOPMATUBHLIMU MNPaABOBbLIMU
akTamn BopoHexckon obnactm n MyHMUMNanbHbIMKM NPaBoBbIMM  akTaMyn  CeMUyKCKoro
cenbckoro noceneHnss CeMUNyKCKOro MyHUUuMNanbHOro pawnoHa BopoHexckon obnactm
HaxoOATCs B pacnopskeHUn agMUHUCTPaUMK, WHbIX TOCY4apCTBEHHbLIX OpraHoB, OpraHoB
MECTHOro camoynpasneHns u (Unn) NoABeAOMCTBEHHbIX FOCYAapPCTBEHHbLIM OpraHam 1 opraHam
MECTHOro camoyrnpaBfeHns opraHu3auuim, y4acTBYOLMX B NpegocTaBlNeHnn MyHULMNansHOM
ycnyru, 3a UCKIYeHeM OOKYMEHTOB, yKa3aHHbIX B 4acTu 6 ctatbu 7 degeparnbHOro 3akoHa
or 27.07.2010 Ne 210-®3 «OO6 opraHMsauum npeaocTaBneHnss roCy4apCTBEHHbLIX W
MYHULUMNANbHbLIX YCyr».

2.6.4. lepedveHb ycnyr, KOTopble ABNANTCSA HEobXoauMbIMM U O0b6A3aTefNbHbIMM NS
npegocTaBneHns MyHULMNanbLHOW ycrnyru, B TOM YnCre CBeAeHNa O JOKYMeHTax, BbliaBaeMbiX
opraHuMsaumsamMm, y4acTByHOLWMMIU B NpeSOoCTaBNeHNUN MyHULUMNANbLHOWN YCIYTn.

Mony4yeHne 3asBuTENEM YCrnyr, KOTOpble ABMASOTCA HEOOXOANMbIMU N 0Bs3aTeNbHbIMU
ANs NpefoCcTaBeHns MyHULMNanbHOW yCrnyrun, He TpebyeTcs.

2.7. McuepnbiBaowmn nepeyeHb OCHOBaHUMW ONS OTKasa B NpuemMe OOKYMEHTOB,
HeobXxoaMMbIX AN NpeoCcTaBNeHNs MyHULMNanbHOM YCyru.

[NepeyeHb OCHOBaHWMI ONSA OTKasa B Npueme 4OKYMEHTOB.

- 3asBNeHne He NoaaaeTcsd MNPOYTEHWUIO UMW COAEPXKUT HEOrOBOPEHHbIE 3adBUTENEM
3a4yepKuBaHuUs, UcnpaBreHns, NOgYNCTKMU.

2.8. NcyepnbiBalownn NepevyeHb OCHOBaHWUM AN OTKasa B npegocTaBiieHun
MYHULMMNAnNbHOW YCNyru.

OcHoBaHueM Onist 0Tkasa B NpeAoCTaBfiEHUM MyHULMNANBbHOW YCyrn SBNSeTCS:

- HenpeacTaBneHne unu HernornHoe npeacraBreHne 3asBuTeneM JOKYMEHTOB, yKa3aHHbIX
B nogpasgenax 2.6.1, 2.6.2 HacTosLWero agMMHUCTPaTUBHOMO PernamMeHTa;

- 00ecneyeHHOCTb 3asdABMTENsT WM  4YMNEHOB €ro CeMbM B COOTBETCTBYHOLLEM
MyHUUMNaneHOM obpasoBaHMM N0 MecTy Ccnyxbbl (paboTbl) 3asgBUTENS  KUMbIMUI
NoOMeLLEHNAMN, HaxoaawmMMmmncs B COBCTBEHHOCTU, BflaQE€HMM U MOMb30BaHUM 3aSBUTENS UMK
YSIEHOB €ro CeMbM;



8

- BbIIBlieHMe B MpeacTaBneHHbIX [OOKYMeHTax CBeAEeHUW, He COOTBETCTBYHOLLNX
JEeNCTBUTENBbHOCTHU;

- npegocTaBreHne JOKYMEHTOB NULOM, HE OTHOCALLUMMCSA K KaTeropum rpaxaaH, KOTopbiM
npefoCTaBnsAeTCs Xuble NOMeLLEHNE Cneumann3mpoBaHHOro XUNULHOIro oHAA;

- OTCyTCTBME CBOBOAHOIO XMIOro NOMELLEHMS B Cneumanm3MpoBaHHOM XUUWHOM doHae
Ha MOMEHT NPUHATUSA peLLEeHUs.

2.9. Pasmep nnatbl, B3UMaeMon C 3adBUTENA Npu NpefocTaBleHnn MyHUuuMnanbHOu
ycnyru.

MyHuuunaneHas ycnyra npegocraBnsieTcst Ha 6e3B803mMe3qHON OCHOBE.

2.10. MakcumarnbHbIM CPOK OXMOAHMSA B o4dYepean npu  nopgade 3anpoca o
npefocTaBfeHnM MyHUUMNANbLHOW YCryrn u npu NonyydeHuu pesyrnbTaTa npegocTaBreHus
MYHULMNANbHOW YCNyrn.

MakcnmarnbHbIM CPOK OXMAAHUS B o4Yepeau npu nogade 3anpoca O NpeaocTaBreHun
MYHULMNANBHOW YCyru He OOSMKEH npeBbiwaTth 15 MUHYT.

MakcumarnbHbIM  CPOK  OXuOaHust B odepean MNpu NOMydYeHMUM  pesynbTaTta
npegoCcTaBNeHUs MyHUUMNANBbHOW YCNYrn He OOMKEH NpeBbIwaTth 15 MUHYT.

2.11. Cpok peructpauum 3anpoca 3asBUTENS O MpeaocTaBrneHUn MyHUUMNanbHOM
ycnyru.

Peructpauusa 3anpoca 3asButenss O MpedocTaBfeHUn MyHUUUNanbHOW  YCNyru
OCYLLECTBNAETCA B TeYeHne 1-ro kaneHaapHoro AHS C MOMEHTa NocTynneHus 3aasnenus. Mpu
NOCTYNMEHUN 3asBfEHUs B 3NEKTPOHHOM opMe B BbIXOAHbIE (MpasgHUYHbIE) OHU ero
perucTpauus Npon3BoaMTCA Ha criegyoLwmin paboyni AeHb.

2.12. TpeboBaHua K MOMELLEHNAM, B KOTOPbIX MpefocTaBndAeTcs MyHuumnanbHas
ycnyra.

2.12.1. Tpuem rpaxgaH OCylWecTBAsSeTCa B  creumanbHO  BblOENeHHbIX  Angd
npeaoCTaBNeHUs MyHULUMNANbHbIX YCIYTr NOMELLEHUSIX.

MomelweHns OOMKHbI cogepXaTb MecTa Anst MHPOPMUPOBAHUS, OXMOAHMSA U Npuema
rpaxgaH. lNomeleHns 4oMmKHbI COOTBETCTBOBATL CaHUTAPHO-3INNOAEMMNOSIOTMYECKMM NpaBunam
M HopmaMm, a Takke ObiTb 06opyaoBaHbl MPOTUBOMOXAPHOW CUCTEMOW U CcpeacTBamu
NOXXapOTYLLUEHUS.

Y BXoga B kaxgoe nomelleHne pasmelwiaetcs Tabnmyka ¢ HAaMMeHOBaHMEM MOMELLEHNS
(3an oxmaaHus, npuema/sblgavm JOKYMEHTOB U T.4.).

2.12.2. Oxkono 3gaHusa OomkHbl BbITb OpraHM3oBaHbl MAPKOBOYHbIE MecTa AN
aBTOTpaHcnopTa, B TOM 4ucne pAns nuy C OrpaHUYEHHbIMW BO3MOXHOCTAMU 300POBbSA
(vHBanuooB.).

[ocTyn 3asBuTENen K NapkoBOYHbIM MecTaMm siBnseTcs becnnaTHbIM.

2.12.3. B nomeweHusax Ong  oxugaHua  3agBUTENAM  OTBOAATCA  MecCTa,

obopyaoBaHHbIE CTYMbAMMW, KpecemnbHbIMU cekuusamMu. B mecTax oxupgaHus LOMKHbl ObiTb
npegycMOTPeHbl CpeacTBa ANs OKasaHWd nepBoW MOMOLWM W OOCTYMNHble MecTa obuiero
NoNb30BaHUA.

2.12.4. Mecta wuHOpMUpPOBaHUSA, nNpefHasHadyeHHble ONA  O3HAKOMISIeHUSA
3aaBuUTENEN C MHPOPMaLNOHHBIMK MaTepuanamm, obopyayTcs:

- MHPOPMALMNOHHBIMU CTEHAAMM, HA KOTOPbIX pasMellaeTcsl Bu3yaribHas M TEKCToBas
nHdopmMauus;

- CTYNbSMU 1 CTONaMu Ans opopMieHnsa JOKYMEHTOB.

K nHpopmaunoHHbiM cTeHgaMm JormkHa ObiTb obecneveHa BO3MOXHOCTb CBOOOAHOro
AocTyna rpaxkaaH.

Ha uHdopmauuoHHbIX cTeHdax, a Takke Ha oduumanbHbiX cantax B ceTu VHTepHeT
pasmMellaeTcsa cnegywowaa obsasatensHas MHpopmaLms:

- HoMmepa TenedoHOB, bakcoB, agpeca oduuMnanbHbIX CanUTOB, ANEKTPOHHOM MOYThHI
OpraHoB, NPeAOoCTaBMSAILWMX MyHULMNANBHYO YCNYry;

- pexnm paboTbl OpraHoB, NPeAoCTaBNAOLWNX MYHULMNATBHYIO YCAYry;
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- rpadmKmM NUYHOro NpuemMa rpaxgaH ynosIHOMOYEHHbIMU AOSMKHOCTHBIMUY NLaMu;

- HOMepa KabuHeToB, rae OCyLLeCTBASTCA NPUeM NUCbMEHHbIX ObpalleHni rpaxaaH v
YCTHOE WHOPMUPOBaHWE rpaxdaH; (aMunmm, uUMeHa, OT4yecTBa W [OOSDKHOCTU nuy,
OCYLLECTBNALWMX NPUEM MUCbMEHHbIX obpalleHunin rpaxgaH M ycTHoe WHGOPMUPOBaHWE
rpakgaH;

- TEeKCT HacTosllero agMUHUCTPATMBHOIO pernaMmeHTa (nonHas Bepcus -  Ha
odmumanbHOM canTte agMMHUCTpaumm B cetn VIHTepHeT);

- TEeKCTbl, BbIOEPXKA N3  HOPMATUBHbLIX MPaBOBbIX aKTOB,  PErynmMpyoLwLmx
npegocTaBfieHMe MyHULMNAaNbLHOW YCIyru;

- 06pasubl 0opMMIeHUs JOKYMEHTOB.

2.12.5. MomeweHns p[ns npuema 3asBuTenen [OMkHbl ObiTb 060pyaOBaHbI
Tabnuykammn C ykasaHnem Homepa KabumHeTa M OOSMKHOCTWU nuua, OCYLLECTBISIOWEro npuem.
MecTto ana npuema 3asBuTenen [OMKHO ObiTb 06OpyQOBaHO CTYFIOM, UMETb MECTO NS
HanMcaHna 3asiBIIEHUN U pasMeLleHnsa JOKYMEHTOB.

2.12.6. TpeboBaHusa kK obecneyeHnto yCrioBuin AOCTYNHOCTU MYHUUMNANbHbIX YCAyr
ANa NHBanNMaoB..

OpraH npegocTaBnAwLWNN MyHUUMNANbHYO ycnyry obecneymBaeT yCrnoBnUs JOCTYNHOCTU
ana  6ecnpenaTtCTBEHHOro [JOCTyna WHBanNMAOB B 34aHWE W MOMELWEHUs,, B KOTOPOM
npefocTaBnseTcs MyHuMuMnanbHaa ycnyra, W MOfAyYeHUs MyHUUMNanbHOW ycryru B
COOTBETCTBUN C TpeboBaHMAMK, yCcTaHOBMNEHHbIMN PeaepanbHbiM 3akoHOM OT 24.11.1995 Ne
181-#3 «O coumnanbHoM 3awmte wuHBanuaoB B Poccuickon depepaunny, u  Opyrumu
3aKkoHoAaTesIbHbIMU U MHBIMW HOPMaTMBHbLIMW NpaBoBbiMK akTamu Poccunckon degepaumm v
BopoHexckon obnacTu.

Ecnu 3gaHve n nomelleHns, B KOTOPOM NpeaocTaBrisieTcs ycnyra He npucrnocobneHsbl
UIIM HE NOJSTHOCTLIO NpUCNocobneHbl Ans NoTpebHOCTeN UHBANMAOB, OpraH NpeaocTaBnAoLLNIA
MyHULMNAnbHyO ycryry obecneynBaeT npefocTaBrieHMe MyHUUUnanbHOWM YCryrn no MecTy
XuTenbcTBa nHBanuaa.

2.13. T[lokasaTenu OOCTYNHOCTU MU Ka4yeCTBa MYHULMNANbHOM YCIyr.

2.13.1. lNokaszaTensiMm SOCTYNHOCTU MYHULUMNANBHOM YCAYrn SBSKOTCA:

- obopygoBaHue TeppuTOpWK, MpuUnerarwwmnx K MeCTOpPaCrofioXKEeHUI0 opraHa
npegoCTaBAIOLWEro ycnyry, Mectamu 45 NapKoBKM aBTOTPAHCMNOPTHLIX CPeAcTB, B TOM 4ucrne
ANSA NUL, ¢ OrpaHMYeHHbIMY BO3MOXHOCTAMU 300P0OBbS (MHBANVAOB);

- obopygoBaHMe MeCT OXuAaHus B opraHe nNpeaocTaBfislowero ycnyry AOCTYMHbIMU
MecTamm obLLero Nonb3oBaHUs;

- obopygoBaHne MeCT OXugaHus UM MeCcT npuemMa 3asiBuTenien B  OpraHe
npegocTaBnAOLWEro ycnyry cTynbsiMu, cToniamu (CTorMkamu) Ofs BO3MOXHOCTU O0GPOPMIEHUS
AOKYMEHTOB;

- cobntogeHne rpaduka paboTbl opraHa NpeaoCTaBnsOLLEro yenyry;

- pasmMmelleHne MNosIHOW, LOCTOBEPHOW WU akTyanbHOW MH(opMauMm O MyHULMNanbHOM
ycnyre Ha lNopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX yCcnyr BopoHexckon obnactu B cetn
WHTepHeT, EgMHOM nopTane rocygapCTBEHHbIX M MyHUUMNANbHbLIX yCnyr (PYHKUWn) B ceTu
WHTepHeT, Ha oduymnanbHOM canTe agMUHUCTPaUUK, HA MHAPOPMALUUNOHHBLIX CTEHOAX B MecTax
npefoCTaBNeHNs MyHULMNANbHOW YCNYIu;

- BO3MOXHOCTb MONyYeHus MyHuumnansHon ycnyrn 8 ML,

- BO3MOXHOCTb MOSMy4YeHUs WMHQOpMauun O Xohe NpenocTaBreHns MyHUUMNnanbHOM
ycnyru, B TOM YucCrie C UCMornb30BaHMEM UHAOPMALMOHHO-KOMMYHUKALNOHHBIX TEXHOSTOMMMN.

2.13.2. lMokasaTtenamu kayecTBa MyHULMNANTbHOW YCIyrn ABNAIOTCA:

- NMONHOTa NPeAoCTaBNEHNA MyHULMNANbHOW YCRyrn B COOTBETCTBMM C TpeboBaHMAMM
HacTosLwero AQMUHUCTPATUBHOIO PernamMeHTa;

- cobrnogeHne CpoKoB NpeaoCTaBNEeHNA MyHULMNANbHOW yCnyru;

- yOenbHbIA BeC xanob, NoCTynuBLUMX B aAMUHUCTPALMIO MO BOMPOCY NpeaocTaBeHns
MyHMUMNANbHONW  ycnyrn, B oblwem KOnuyecTBe 3asiBieHWW Ha npegocTaBreHne
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MYHULMMNANbHOW YCNyru.

2.14. OcobeHHOCTH npenocTaBneHuns MYyHULIMNANIbHOMN ycnyru B
MHOTrOYHKUMNOHANbHbBIX LIEHTPax M O0COBEHHOCTM NPenoCTaBfeHUs MyHULUMMANbHON yCriyrn B
3NEeKTPOHHOM hopMme.

2.14.1. lNMpuem 3aaButenen (NpyeMm W Bbldadya [OOKYMEHTOB) OCYyLLEeCTBISieTCH
YNONHOMOYEHHbIMU AOMKHOCTHBLIMU Nuuamn MOLL.

2.14.2. Mpuem 3asBuTENEN YMNOMHOMOYEHHBIMM NULUAMM  OCYLLECTBRSETCS B
COOTBETCTBUM C rpacpmkom (pexxkumom) padoTtbl MOLI.
2.14.3. 3assutenam obecneynBaeTca  BO3MOXHOCTb  KOMMPOBaHUS  popmbl

3a8BneHnda, HeobxoaMMOro Ans nonyvYeHuss MyHUUMNanbHOW YCryry, pasMeLLeHHOro Ha
opuumanbHOM cante agmuHuctpaumm B cetn WHTepHeT (www.semiluk.ru ), Ha EagnHOM
nopTane rocygapCTBEHHbIX N MyHMUMNAnbHbIX ycnyr (pyHkumin) (www.gosuslugi.ru) n MNMopTtane
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr BopoHexckon obnactu (www.pgu.govvrn.ru).

2.14.4. 3agBuTenb B LENAX MNONyYeHUst MYHUUMNANbHOM YCNyrm MOXeT nogaTtb
3aaBneHne u HeobxoguMmble [OOKYMEHTbl B OMEKTPOHHOM BMAE C  UCMOMb30BaHWEM
MHGOPMALMOHHO-TEXHOSTOIMYECKOM N KOMMYHUKALMOHHOW MHMPaCTPYKTypbl, B TOM 4uUcne
EovHoro noprtana rocygapCTBEHHbIX M MyHUUMnanbHbiX ycnyr (dyHkuun) u (vnun) lMopTtana
rocyaapCTBEHHbIX U MyHUUMNAanNbHbIX ycnyr BopoHexckon obnactu.

MonyyeHne 3asBneHus B (popmMe SMNEKTPOHHOro AOKYMEHTa W npunaraemMblXx K Hemy
9NEKTPOHHbIX LOKYMEHTOB MOATBEPXAAETCA NyTEM HanpaBfeHWs 3asBUTEN0 YBEAOMIIEHUS,
cogepxalliero BXogsWwmnm perncTpaumoHHbii HOMep 3asiBreHnd, aaTy MNofyYyeHust yKasaHHOro
3a8BNeHNa U npunaraeMblx K HEMY OOKYMEHTOB, a Takke nepeyeHb HaMMeHOBaHWU (annos,
npeacTaBnNeHHbIX B dOpMe 3MNEKTPOHHbIX AOKYMEHTOB, C Yka3aHMeM ux obbema.

YBeoomMneHne O nonyyeHun 3asaBrneHuss B (POpMe  OMEKTPOHHOro  JOKyMeHTa
HanpaBfseTca ykasdaHHbIM 3asiBUTENEM B 3asiBNeHMM crnocobomMm He nosgHee paboyero AOHS,
crnegyloLwero 3a gHeM NOCTYMNEeHUs 3asBNeHNs B afMUHUCTPALNIO.

ONEKTPOHHbIE OOKYMEHTbI (9NEeKTPOHHble 00pasbl [OOKYMEHTOB), npunaraemble K
3agBneHnto, Hanpaenawtca B Buge danmnoB B ¢opmatax PDF, TIF. KavectBo
npefocTaBnsieMblX 3MEKTPOHHbLIX [JOKYMEHTOB (9NEKTPOHHbIX 06pa3oB [OOKYMEHTOB) B
dopmatax PDF, TIF gomkHO no3BonsaTb B MOSIHOM O6beme npounMTaTb TEKCT OOKYMEHTa W
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

CpenctBa  anekTpOHHOM  NOAMUCK, MPUMEHsieMble MNpU  nojade  3asiBNEeHUA U
npunaraembiX K 3asiBfIEHUIO 3NEKTPOHHbLIX OOKYMEHTOB, AOSKHbI OblTb CepTUdUUMpOBaHbl B
COOTBETCTBUM C 3aKoHOAaTenbCcTBOM Poccumrckon depepaumm

3. CoctaB, nocneaoBaTefibHOCTb U CPOKU BbIMOSIHEHUSA aAMUHUCTPATUBHbIX

npoueayp, TpeboBaHMA K NOPAAKY UX BbINONHEHUA

3.1. lMpepocTtaBneHne MyHUUMNANbHOM YyCnyru BkoYaeT B ceba cnepgyowme
agMUHUCTPATUBHbIE Npoueaypbl:

3.1.1. T[lpuem un pernctpauusi 3agBneHns ¢ KOMMNIIEKTOM JOKYMEHTOB;

3.1.2. PaccmoTpeHne npeacTaBreHHbIX [OOKYMEHTOB, wucTpeboBaHWe [OOKYMEHTOB
(cBepeHwin), ykasaHHbIX B MyHKTE 2.6.2 HACTOALWEro agMUHUCTPATUMBHOIO perrameHTa, B
pamMkax MexBeLOMCTBEHHOIO B3anMoaenCTBUS;

3.1.3. TlogroToBka npoekTa NpaBoOBOro akrta nnbo yBegoMMEHWs O MOTUBMPOBAHHOM
OTKase B nNpefocTaBneHnn MyHULMNansHOWN yCryru;

3.1.4. T[logrotoBka nMpoekTa [oroBopa O MpPefoCTaBfEeHUM XUIOro noMeLwleHns
MYHULMNANbHOro cneumManmu3MpoBaHHOro XunuuwHoro oHaa;

3.1.5. Boigaya (HanpaBneHue) yBegoOMMEHNS O NpeaoCcTaBneHn MyHULMNAanbHOW yCryrn
3asBuTENt0 NUMOO HanpasrieHuMe 3asBuTento yBedoMieHust o6 oTkase B NpeaoCcTaBNeHuu
MYHULMMNAnNbHOW yCnyru;



11

3.1.6. lNocnepoBaTtenbHOCTL OEWUCTBMIA NPU NPEeAOCTaBNEHUN MYHULMNANbLHOW YCryru
oTpaxxeHa B Onok-cxeme npegocTaBfieHUs MyHUUUNANbHOW  yCryrn, nNpuBedEeHHOW B
npunoxeHun N2 3 K HacTosWweMy aMUHUCTPATUBHOMY perfiaMmeHTy.

3.2. MNpuem 3aaBneHnsa n npunaraemMbiX K HEMy JOKYMEHTOB, NMpoBepKa nNpeacTaBneHHbIX
AOKYMEHTOB Ha cooTBeTcTBME TpeboBaHuaM n. 2.7. Hactoswero ALMUHUCTPATUBHOMO
pernamMeHTa u permctpauus 3asBreHus.

3.2.1. OcHoBaHMeM [Afis Havana npefocTaBfeHns agMUHUCTPATUBHOW npouenypbl
ABNsaeTca:

- NM4yHoe obpalleHne 3aaBUTENss WK  ero  YNOSIHOMOYEHHOro npeacTaBuTeENns C
3asiBNeHnemM o npeaocTaBfieHnn MyHULMNANbHOW YCNyru U KOMNIIEKTOM JAOKYMEHTOB;

- NOCTYNJIeHWe B agpec opraHa npefoCcTaBaoWero MyHUUMnansHy ycrnyry 3asBrieHust
C KOMMNMEKTOM [AOKYMEHTOB, HEOOXOAMMBbIX AN NpefoCTaBfieHUs pPeLUeHUs O CorflacoBaHun
apXMUTEKTYPHO-rpagocTponTenbHoro obnnka obbekta B BUAE NOYTOBOrO OTMNpPaBfeHUs U B
9NEeKTPOHHOM BUAE.

K 3asaBneHunto AomkHbl ObiTb NPUNOXKEHbI JOKYMEHTLI, yKa3daHHble B . 2.6.1 HacToswero
AOMUHUCTPATMBHOIO perfameHTa.

3.2.2. Mpu nnyHoM obpalleHun 3asBuTenst UM ynosITHOMOYEHHOro npeacTaBUTENs B
opraH npeaoCcTaBnAlWMIA  MyHMUMNanbHyto ycnyry nmbo MOL| pomkHOCTHoe numuo,
YNOSTHOMOYEHHOE Ha NpuemM JOKYMEHTOB:

- yCTaHaBnNuBaeT npeamMeT obpalleHuns, IMYHOCTb 3asaBUTENS;

- npoBepsieT MOSIHOMOYUA 3asBUTEns, B TOM 4MCrie MOSIHOMOYUS npeacTaBuTens
3aaBUTENd OeWCTBOBaTb OT €ro MMEHW, MOMIHOMOYUA NpeacTaBUTENs PUANYECKOro nuua
AencTBoBaTb OT UMEHW IOPUANYECKOrO NNLa;

- NpoBepsieT COOTBETCTBME 3asBneHus TpeboBaHMsM, YycTaHoBreHHoro obpasua,
cornacHo npunoxeHuto Ne 1 k HacTosieMy AAMUHUCTPATUBHOMY perfiaMeHTy;

- CfMyaeT KOMuu nNpefocTaBrieHHbIX LOKYMEHTOB, HE 3aBEpPeHHbIX B YCTAHOBMEHHOM
nopsigke, ¢ NOAMMHHBIM 3K3EMNIISIPOM U 3aBepsieT CBOEW MOAMUCHLI0 C yKa3aHMEM LOSMKHOCTH,
dhamMmnmm n NHULManoB.;

- NPOBEPSAET HanuMyne UM OTCYTCTBME OCHOBAHWW AN OTKasa B NpuemMe OOKYMEHTOB
npeayCMOTPEHHbIX MYHKTOM 2.7. HacToswero AAMUHUCTPATUBHOIO perfnamMeHTa;

Mpn HannuMm ocHoBaHW ONA OTKa3a B MNpuemMe [OKYMEHTOB [AOSMKHOCTHOE nuuo,
YNOTHOMOYEHHOE Ha NpUeM LOKYMEHTOB, YKa3blBaeT 3asBUTENI0 Ha OONYLUEHHbIe HapyLleHUs
1 BO3BpaLlaeT 3asiBfieHNe U KOMMMEKT JOKYMEHTOB 3asBUTESTHO.

Mpn OTCyTCTBUM OCHOBaHMM ONs OTKasa B Npueme OOKYMEHTOB [AOSDKHOCTHOE nuuo,
YNOSIHOMOYEHHOE Ha MpueM [OOKYMEHTOB, perncTpypyeT 3asiBfieHMe C npuraraembim
KOMMMEKTOM [OOKYMEHTOB W BblAaeT 3asiBUTENO Pacnucky B MOMyYeHUM [LOKYMEHTOB MO
ycTaHoBneHHou dpopme (npunoxerHve N 4 k HacToAwemy AOMUHUCTPATUBHOMY perfameHTy) C
yKaszaHMeM nepeyvHs OOKYMEHTOB W AaTbl UX MOMyYEHUs, a TakKe C YKa3aHWeM MepeyHs
AOKYMEHTOB, KOTOpble ByayT Nosfy4eHbl N0 MEXBEAOMCTBEHHbBIM 3anpocam.

3.2.3. B cnyyae obGpalieHus 3aaBuTenst 3a NpegocTaBNeHNEM MyHUUMNANbHOW yCnyru
yepe3 MOL| 3apernctpupoBaHHOE 3asiBfieHWE nepefaeTcss C CONpPOBOAUTESNbHBIM NMUCbMOM B
afpec opraHa npefoCTaBnslLWero MyHMUmMnNanbHyo ycrnyry B TedeHme ogHoro paboyero aHs c
MOMeHTa perncTtpauun.!

3.2.4. Tlpn nocTynneHnn 3asBrieHUss B oOpMe 3NIEKTPOHHOIro AOKYMEHTa W KOMIIeKTa
3MEKTPOHHbLIX AOKYMEHTOB 3asiBUTENO HanpasnseTcs yBegoMSIeHMe, codepKallee BXOOsALWnN
perncTpaunoHHbIN HOMEpP 3asBNeHus, AaTy NoslyYeHUs ykasdaHHOro 3asiBrieHus 1 rnpunaraemMbix
K HEMY OOKYMEHTOB, a TaKke nepedyeHb HavMMeHOBaHuK hannoB, NpeacTaBlfieHHbIX B hopme
9NEKTPOHHbLIX AOKYMEHTOB, C yKasaHMem ux obbema (ganee - yBeAOMIIEHME O MNOSTyYEeHUN
3aaBneHns).

YBegomreHne O MOnyyYeHUU 3asaBfEeHUA HanpasrseTCA YKasaHHbIM 3asBuTernem B
3aaBneHun crnocobom He nosgHee paboyero AHsA, criegylowero 3a AHeM MNOCTynneHus
3asiBreHnNs B OpraH, NpegocTaBnAoWnn MyHULMNANbHYIO YCIyry.
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3.2.5. MakcumarnbHbIi CPOK UCMONHEHNA aaMUHUCTPATUBHOW npoueaypbl - 1 pabouunn
OEHb.

3.2.6. PesynbtatoM agMUHUCTPATUBHOW MpoLeaypbl SBMSETCA NpUeM U perncrpauma
3a8BNeHNsa 1 KOMMMekTa JOKYMEHTOB NMbo oTkas B NpuemMe AOKYMEHTOB.

3.3. PaccmoTpeHMe npeacTaBneHHbIX LOOKYMEHTOB, WCTpeboBaHWe [OOKYMEHTOB
(cBegoeHuin), ykasaHHbIX B MNyHKTE 2.6.2 HacTOSLWEro agMUMHUCTPATUBHOIO perfiameHTa, B
pamMKkax MeXxBeJOMCTBEHHOIO B3anMOAENCTBUS.

3.3.1. OcHoBaHMeM AN1s Ha4vana agMUHUCTPATUBHOW NpoLeaypbl SBASIETCA NOCTYNneHne
3aperncTpupoBaHHOrO 3asiBfieHUs U npunaraemMblX K HeMy [LOKYMEHTOB YMNONTHOMOYEHHOMY
AOJDKHOCTHOMY nnLly.

3.3.2.  YNONHOMOYEHHOE [OO/PKHOCTHOE 5nLUO MPOBOAUT MPOBEPKY 3asdABNeHus u
npunaraembiX AOKYMEHTOB Ha cooTBeTcTBMEe TpeboBaHMAM, YCTaHOBMEHHbIM MYHKTOM 2.6
HacTosLLero agMMHUCTPaTMBHOIO pernamMeHTa.

3.3.3. B cnyyae OTCyTCTBUA OCHOBaHW, YCTAHOBJSIEHHbIX MYyHKTOM 2.8 HacTosLero
AOMWHUCTPATMBHOIO perfiaMmeHTa, a Takke OTCyTCTBMS B MpeAcTaBfeHHOM rnakeTe
AOKYMEHTOB, YyKasaHHbIX B MNyHKTe 2.6.2, crneunanuct B pamkKax MeXBeLOMCTBEHHOro
B3anMoencTBus B TedeHne 3 pabounx gHen HanpasnseT 3anpoc B YnpasneHve degepansHomn
cnyxbbl rocyaapCTBEHHON perncrpaumn, kagacTtpa un kaptorpadum no BopoHexckon obnactu
Ha nornyvyeHne BbINUCKM W3 EAWMHOrO rocygapCTBEHHOro peecTtpa npaB Ha HeaBWXKUMoe
MMYLLECTBO U CAENOK C HAM O npaBax rpaxkaaHnHa 1 YrieHOB ero CeMbU Ha UMEIOLLMNECS Y HUX
00BbEeKTbl HEABMXMMOIO MMYyLLIECTBA M BbINUCKM U3 EQMHOrO rocygapCTBEHHOro peectpa npas
Ha HeOBWXMMOE MMYLLECTBO U CAENIOK C HAM O NnpaBax rpaxaaHwHa U 4YfeHOB ero cemMbu Ha
UMEBLLMECH Y HUX OOBEKTBI HEABUXMMOIO UMYLLLECTBA.

3anpoc OomkeH cogepxarb:

- (hamunnio, M4, OTHECTBO;

- TMN JOKYMEHTAa, Y4OCTOBEPSIOLLErO JIMYHOCTb;
- CepU1I0 N HOMEP AOKYMEHTA;

- JaTy Bbldayu JOKyMeHTa.

3.3.4. Tllo pesynbtataM MOSyYEHHbIX CBEAEHUN (OOKYMEHTOB) YMOSTHOMOYEHHOE
AOJDKHOCTHOE L0 OCYLLEeCTBNAET NPOBEPKY HanNnyna unmn oTCyTCTBUA OCHOBAHWUM, YKa3aHHbIX
B MyHKTe 2.8 HacToALWero agMUMHUCTPATUBHOIO perfiaMeHTa.

B cnyyae OTCyTCTBMSI OCHOBaHWW, YKadaHHbIX B TMyHKTe 2.8 Hactoswero
afMWUHUCTPATUBHOIO perfamMeHTa, NPUHUMAaETCa pelleHne O MoAroToBKe MpoekTa MpaBoBOro
aKTa o npeaocTaBlieH MyHUUUNAanbHOW YCryri.

B cnyyae HanunuMs  OCHOBaHWW, YKasaHHbIX B MyHKTe 2.8 HacTosLlero
afMWHUCTPATUBHOIO pernamMeHTa, npuHUMaeTcs peleHve o6 oTkase B npeaocTaBreHun
MYHULMNANbHOM YCNyru.

3.3.5. Pe3ynbTtatoM agMWHUCTPATUBHOW npouenypbl ABNAETCHA MPUHATUE peLLUeHUs O
noaroToBke MNpoekTa MpaBoOBOro akrta, NMbo o6 oTkase B NpefoCTaBNEeHUUM MyHULMManbHOM
ycnyru.

3.3.6. MakcumarnbHbIi  CPOK WCMOSIHEHUA aAMUHUCTPATMBHOMW npouenypbl - 15
KaneHgapHbIX AHEWN.

3.4. TllogrotoBka W MpUHATME NpPOEKTa MpaBOBOro akrta nmbo yBedoOMIEeHUs O
MOTMBMPOBaAHHOM OTKa3e B npefoCcTaBfieHUM MyHULMNANbHOW YCIyru.

3.4.1. Mo pesynbTaTamM MNPUHATOrO peLUEHNS YNOMHOMOYEHHOE AOSMKHOCTHOE NNLO:

3.4.1.1. [OTOBUT NPOEKT MOCTAHOBMEHUS aOMWHUCTPAUUN O MNPedoCTaBlEHUN KUIOro
NnoMeLLEeHNa MYHULMNANbHOro crneuMannu3mpoBaHHOro XUULWHOro hoHaa, NpoekT Aorosopa o
npegoCTaBEHUM XUMOro MOMELEHUss MYHULMMAanbHOro crneuvanmanpoBaHHOIO XUIULLHOTO
doHaa nMbo yBegoMieHne O MOTUBMPOBAHHOM OTKase B MpedoCTaBfeHUn MyHMUMNanbHOW
ycnyru.

3.4.1.2. lNepepaeT NPOEKT NOCTAHOBMEHNA afMUHUCTPAUUN O NPeOoCTaBfIEHMUM XKUMOro
noMeLLeHNs MyHULMNanbHOro crneumMann3npoBaHHOro XUIMWHOro ooHaa, npoekT gorosopa o


consultantplus://offline/ref=FC6488DEAA477027084645C6DEDAB7CC47A1BFD7DED495E75C54A2B592A3D980BE320B2311FCF5E7834AF8Z3XEI
consultantplus://offline/ref=FC6488DEAA477027084645C6DEDAB7CC47A1BFD7DED495E75C54A2B592A3D980BE320B2311FCF5E7834AF9Z3X7I
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npegoCTaBfEHUN XUMOro MOMELLEHUS MYHULMNANbHOro Cneuvann3npoBaHHOIO >XUMULLHOMO
doHaa nnbo yBefoOMMEHWE O MOTMBMPOBAHHOM OTKa3e B NpegoCTaBfieHUU MyHUUMnanbHOW
ycnyru Ha nognucaHuve rnase agMnHUcTpaumnm CemMmnykcKoro CesibCKoro nocesieHus.

3.4.1.3. ObGecneuynBaeT perncTpaumio MOCTAHOBNEHUS O MPEAOCTaBMEHUN KUFOrO
NMoOMeLLEHNA MYHULMNANbHOIo Cneumann3npoBaHHOro XUnuwHoro gpoHaa nmbo yBegoMneHuns
O MOTUBMPOBAHHOM OTKa3e B NpeaoCcTaBfeHUM MyHULUNANIbHOW YCIyru.

3.4.2. pu noctynneHun B agMUHUCTPaLMIO 3aaBNEeHUs O MNpefoCTaBlEeHUU >KUIOro
NOMELLEHNA MYHULMNANbHOIO Crneumanu3mpoBaHHOroO XunuwHoro doHga depes MOL
3aperncTpupoBaHHbLIN NOCTaHOBMEHNA O NpegoCTaBNeHUn  XUIoro  nomeLleHuns
MYHULMNANbHOIO  CrneumanmMsaMpoBaHHOrO XUMULWHOrO oHaa, nmMbo 3aperncTpMpoBaHHOE
yBeJOM/IeHne O MOTMBMPOBAHHOM OTKa3e B MpefoCTaBleHUun MyHULMNanbHOW YCnyru
HaNpaBnsTCH C CONPOBOANTENbHLIM NMCbMOM B agpec MLl B TeyeHne ogHOro kaneHgapHoro
OHSA CO AHA pernctpaumm ykasaHHbIX JOKYMEHTOB.

3.4.3. PesynbtatoM agMMHUCTPATUBHOW npouenypbl SBAAeTCA NOArotoBka U
yTBEpPXOEHNE [MOCTAHOBMEHMS O MNpPeaoCTaBfiEHUM XWUMOro MNOMELLEHNa MyHULMNaribHOro
crneunanMaMpoBaHHOrO XUIULWHOro poHaa, AoroBopa O NpeaoCTaBIEHUM XUITOro NoMeLLeHus
MYHULMMNAnNbHOro crneumannu3mpoBaHHOro XUnuwHoro goHaa nmbo noaroToBka yBe4OMITEHUS O
MOTMBMPOBAHHOM OTKa3e B NnpefoCTaBNeHU MyHULNNANbLHON YCIyrin.

3.4.4. MakcumarnbHbIl  CPOK  WCMNOSIHEHUS  aAMWHUCTpATUMBHOW npouenypbl — 9
KaneHgapHbIX AHEWN.

3.5. Bblgaya (HanpaBneHue) 3asiBUTENO0 MOCTAHOBMEHUA O NPedoCTaBlEHUN KUMOro
NoMeLLeHNs MYyHUUMNansHOro cneuuannsnpoBaHHOro XunuwHoro doHga, pJorosopa o
npefoCTaBfiEHUN XUMOMo MOMELLEHUSS MYHULMMANbHOrO Cneumann3npoBaHHOIO >XUMULLHOMO
doHaa nNmbo yBeoOMMEHUS O MOTMBMPOBAHHOM OTKase B MpefoCTaBfEeHUM MyHUUUNanbHOM
ycnyru.

3.5.1. [llpuHATOEe nNOCTaHOBMEHWME O MNpPenoCTaBfieHUN  XUMOro  MomeLleHud
MYHULMNANbHOrO Ccrneumanu3mpoBaHHOrO >XUMULWHOMO ¢oHAa, OOroBop O NpeaocTaBfieHun
XWUIOro nomeLleHUs MyHULMNAanbHOro cneunanManpoBaHHOMO XUMULWHOMO ooHA4a B TeYeHue
ABYX KaneHaapHbIX OHEW CO OHSA MPUHATUS BbldaeTcs 3adBUTENIO B agMUHUCTPaAUUU UNU B
MoLl.

YBegomneHne 0 MOTUBMPOBAHHOM OTKa3e B NpeaoCTaBfeHUN MyHULMNANbHOW yCnyru B
TeyeHue [OBYX KaneHOapHbIX OHEeW CO AHA MPUHATUS pelleHusl BbldaeTcs 3asBUTeNio B
agMuHucTpauum unm 8 MoL|

3asButens MHPOPMUPYETCA O NPUHATOM peLUeHUn B nopsiake, npeayCcMOTPEHHOM I.
1.3.4. HacTOSALWEro agMUHUCTPATUBHOIO perfnameHTa.

3.5.2. B cnyyae HenonyyeHus 3asBuUTENEM B agMUHUCTPALMW MNOCTAHOBIIEHUA O
npegoCTaBfIEHUM XUMOMo MOMELEHUST MYHULMMAnbHOro CneunanmanpoBaHHOMO KUIULLHOIO
doHOoa, goroBopa O  MNPedoCTaBNEeHUM  KUMOro  MNOMELWEHUs  MyHUMUMNanbHoro
cneunanmsaMpoBaHHOrO XUnuwHoro goHaa nuMbo yBeaoMSEHUs O MOTMBUMPOBAHHOM OTKase B
npeaocTaBfieHNN MyHULUUMNANbLHOW YCIyrn B CPOK, YCTAHOBMNEHHbIA NYHKTOM 3.5.1 HacTodLwero
aAMUHUCTPATUBHOIO perfamMeHTa, YyKasaHHble [JOKYMEHTbl HanpasBfsloTCA 3asdBUTENO B
TeyeHue OOHOro KaneHZapHOro noyYToBbIM OTMpPaBfEeHUeM C yBeAOMIIEHUMEM O BPYyYeHUM MO
agpecy, ykazaHHOMY B 3asiBNEHUMN.

3.5.3. lpu noctynneHuM B agMWHUCTPaLUIO 3aABNEHUS O MNpPefoCTaBlEHUU >KUIOro
NOMELLEHNA MYHUUMNANBHOrO CneunanmanpoBaHHOMo XunuwHoro doHga 4vepes MOL u B
cnyyae HenonydeHua 3sassutenem B MOL| npuHATOro nocTtaHoOBNEHUs O npefoCTaBneHuu
XWUIIOro NOMeELLEeHUS MyHULMNAnbHOro cneumann3npoBaHHOro XunuwHoro ¢oHaa, gorosopa o
npegoCTaBEHUM XUMOro MOMELEHUss MYHULMMAanbHOro crneuvanmanpoBaHHOIO XUIULLHOTO
doHaa nMbo yBeaOMMEHUS O MOTUBMPOBAHHOM OTKase B NPeAaoCTaBfieHUN MYHULMNanbHOM
yCrnyru B CPOK, YCTaHOBMEHHbIA NyHKTOM 3.5.1 HacToswero agMMHUCTPATUBHOIO perrfamMeHTa,
yKasaHHble OOKYMeHTbl HanpasnsatwTca MOL| 3aasutento B TeyeHWe OAHOro KaneHaapHoro
NOYTOBbLIM OTNPaBEHNEM C YBEJOMIIEHMEM O BPYyYEHUU NO afpecy, yKasaHHOMY B 3adBNeHUN.
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3.5.4. PesynbTaToM agMWHUCTPATUBHOW Mpoueaypbl ABNAETCH Bblgaya 3asiBUTESO
NMYHO NO MecTy obpalleHnss MOCTaHOBIIEHUS O NPeaoCTaBMEeHUN >KUIOro MNoMeLeHus
MYHULMMNANbHOro crneumnanm3aMpoBaHHOrO XUNULWIHOIroO ¢poHaa, goroBopa O npefocTaBreHnn
XWNOro MOMELLEHUS MYHULMNANbHOrO Cheumanmn3npoBaHHOIO XWUNUWHOro doxHaa nubo
yBeJOMSIEHUS O MOTMBMPOBAHHOM OTKase B MNpefoCTaBNeHUUM MyHUUMNANbHOW YCnyru wunu
HanpasneHne ykasaHHbIX JOKYMEHTOB MOYTOBLIM OTMNPaBfeHMEM C YBEOOMIIEHNEM O BPYyYEHUM
no agpecy, ykasaHHOMY B 3asiBleHUN.

3.5.5. MakcumarnbHbIM  CPOK WCMOMHEHUSA afMUHUCTpPATUMBHOW npoueadypbl - 2
KaneHaapHbIX OHS.

3.6. [lopauya 3aaBuTenem 3anpoca W WHbIX [OOKYMEHTOB, HeobGXoauMmbIX AN
npegocTaBneHns MyHULMNAanbHOW yCryru, WU npuemM Takmx 3anpocoB U [OOKYMEHTOB B
3I1eKTPOHHOM hopme.

3.6.1. 3asaBneHne B (opmMe INEKTPOHHOrO [OOKYMEHTa MpeacTaBnseTca nyTem
3anosniHeHnsa opMbl 3anpoca Yepes NMYHbIN KabuHeT Ha EanHOM nopTane rocygapCTBEHHbIX U
MyHULMNANbHbIX yenyr (PyHKumin) n (unn) NMopTtane rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCyr
BopoHexckon obnactu.

3asBneHne B oopMe IMEKTPOHHOrO JOKYMEHTa MOANUChbIBaeTCsa Nno BbIbOpy 3asBuTens
(ecnu 3agBuTENEM sBNSETCA UHAMBUAYamNbHbLIM NpeanpuHuMaTens):

- ANEKTPOHHOW MOANUCHI0 3aaBUTeENs (NpeacTaBuTens 3asasuTens);

- YCUNEHHOW KBanMuLUMpOBaHHOW 3NEKTPOHHOW NOLMUCLIO 3adBuUTens (npeacraBuTensd
3asBuTens).

3agBneHne B QopMe ONEeKTPOHHOro [AOKYyMeHTa OT WMEHW HpuanYecKoro nuua
3aBepsdeTcd no  Bblbopy  3asBUTENA  OMEKTPOHHOW  MOAMUCBbID  NMBO  YCUIEeHHOW
KBannduumMpoBaHHOM 3MEKTPOHHOW NOAMNUCHIO:

- NMua, 4eNCTBYOLWEro OT UMEHU OPUAMYECKOro Nuua 6e3 JOBEPEHHOCTY;

- NpeacTaBuUTens PUANYECKOro nuua, OeNCTBYHOLWEero Ha OCHOBaHWM OOBEPEHHOCTH,
BblJaHHOW B COOTBETCTBUM C 3aKoHOOaTeNnbLCTBOM Poccurckon degepaumn.

3.6.2. 3asiBuTenb BNpaBe Nony4ntb CBeAEHNA O Xo4e NpeaoCTaBfeHns MyHUUMNanbHOM
YyCryrn B 3NEKTPOHHOM hopme C ucnonb3oBaHnem EOWHOro noprana rocyaapCTBEHHbIX W
MyHULMNanbHbIX yenyr (PyHKummn) u (unun) NMopTtana rocyaapCTBEHHbIX N MyHULMNANbHLIX YCIyr
BopoHexckon obnactu.

3.6.3. lNony4yeHne pesynbTaTta MyHULUNANBHOW YCIYr B SNEKTPOHHON hopme.

MonyyeHne pesynbTaTta MyHUUMNANBHOW YCAYyrM B 3SIEKTPOHHOM (popme He
npegycMOTPEHO.

4. ¢Oprl KOHTpOJA 3a ucnosfiHeHnem agMMHUCTPaATUBHOIO perramMmeHTa.

4.1. TeKkywMn KOHTPOSb OpraHu3aumuM npefocTaBfieHUss MYyHUUUNANbHOW  YCIyrn
oCyLLecTBnseTcs JOIMKHOCTHbIMU nuuamm opraHa MECTHOro camoynpaBrfeHuns,
OTBETCTBEHHbIMW 3a OpraHM3aumio paboTbl N0 NPEeAOCTaBEHNIO MYHULMNANTbHOW YCAYTU.

4.2. llepeyeHb WHbIX OOIMKHOCTHbBIX NUL agMWUHUCTPaLNKM, OCYLLECTBASIOLWNX TEKYLLNNA
KOHTPOSb OpraHuMsaumm npefocTaBfieHUs MyHUUMNANbHOW YCNyrn, B TOM YucCne peanusauuu
npPeayCMOTPEHHbIX  HACTOAWMM  aAMUHUCTPATUBHBLIM  pernameHToOM  agMWUHUCTPATUBHbIX
npoueayp, ycTaHaBnMBaeTCa MyHUUMNANbHbLIMM NPaBOBLIMU aKkTamMu agMUHUCTPaLUN.

MyHuuMnanbHble cnyxawme, OTBETCTBEHHble 3a MpefoCTaBfieHne MyHUUUNanbHOW
yCryru, HecyT nepcoHasnbHyl0 OTBETCTBEHHOCTb 3a CcobnogeHne CcpokoB U nopsgka
WUCMOSTHEHNSA  KaXgouW  agMUHUCTPATUBHOM  npoueaypbl, NpeayCMOTPEHHOM  HACTOSALWMM
aaAMUHUCTPATUBHbLIM perfnaMmeHToM.

4.3. TeKywnn KOHTPOSb OCYLLUECTBMAAETCA NyTeM NpoOBeAeHUS LOOSMKHOCTHbIM JIMLIOM,
OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NPefoCTaBfEHUIO MYHUUMNANbHOW YCNyru,
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NpoBepOK COOMAEHNS M UCMOMHEHMA COTPYAHWKAMW MONOXeHUA AOMWUHUCTPATUBHOIO
pernamMmeHTa.

4.4. lMpoBeaeHne TekyLLero KOHTPONA OOMKHO OCYLEeCTBNATLCA He pexe ABYX pas3 B rof.

Tekywnin KOHTpOnb MoOXeT OblTb nfaHoBbIM  (OCYLLECTBAATLCA Ha OCHOBaHMM
MonyrogoBbIX UMM  FOAOBbLIX MNNaHOB paboTbl oOpraHa MECTHOro camoyrnpaBfeHnsd) wu
BHEMMaHoBbIM  (NPOBOAUTLCA MO  KOHKPETHOMY OOpalleHuio  3aaBuUTEeNns UM MHbIX
3avHTEepecoBaHHbIX nNuy). Npu npoeBepke MOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBSA3aHHbIE C
npegocTaBneHnemM MyHULMMNAnNbHOW  yCnyrn  (KOMMMEKCHble MPOBEpKW), WM  BOMPOCHI,
CBA3aHHble C WCMOMHEHWEeM OTAenNbHbIX aAMUHUCTPATUBHLIX npoueayp (TemaTtundeckue
NPOBEPKN).

PesynbTtatel NpoBepkM OMOpMNATCA B BUAE CNpaBku, B KOTOPOW OTMeYarTCs
BbISIBNIEHHbIE HEOCTATKM M YKa3bIBaOTCA NPeanoXeHNs no nx yCTpaHeHuo.

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Crlydae BbISBIIEHUS HapyleHWn npas
3asBuUTENEen BUHOBHbIE NUUA NPUBNEKAOTCA K OTBETCTBEHHOCTW B COOTBETCTBUM C
AEencTBYOLWNM 3akoHoaaTenbcTBoM Poccurckon ®epepauuu.

4.5. KoHTponb 3a npegoctaBrieHneM MyHULMNAnbHOW YCryrn MOXeT BbITb OCyLLeCTBIIEH
CO CTOPOHbI rpaxgaH, ux o6beanHeHnn n opraHn3aLm B COOTBETCTBME C 3aKOHOAATENLCTBOM
Poccuinckon ®epepaunn.

5. HocynebHbIn (BHeCyaeOHbIN) NOpAAOK 06XKanoBaHUA peLleHun N AeMCTBUN
(6be3pencTBUA) opraHa, NnpeaoCTaBnAOLEro MyHULMNANbLHYIO YCnyry,
AOJMKHOCTHOIO NMLa opraHa, NpeAoCTaBnALWEero MyHMuunanbHyro ycnyry, nméo
MYHMLMNAaNbLHOro crnyxatuero

5.1. 3asgButenn uMeloT npaBo Ha obxarnoBaHue pelleHu U aencteun (6es3gencTeums)
AOIMPKHOCTHBIX NUL, aAMUHUCTpauMM B gocyaebHoM nopsiake, Ha nonydeHue WHgopmauuu,
Heobxoammon ona 060CHOBaHUS U PpacCMOTPEHUS XKanoobl.

5.2. 3aaButenb MOXeT 06paTUTLCS C anobon B TOM YMcne B Creayowmx cryyasx:

1) HapyLeHne cpoka pernctpaumm 3asiBrieHns 3asisutensd o6 okaszaHuM MyHMUMNanbLHON
yCnyru;

2) HapyLleHWe cpoka NpeoCcTaBfeHnss MyHUUMNANbLHOW YCIyru;

3) TpeboBaHue y 3agBUTENS [OOKYMEHTOB, He MpPedyCMOTPEHHbIX HOPMaTUBHbLIMU
npasBoBbiMM aktamu Poccuiickon ®epgepauuun, HOPMATUBHBbIMM  NPAaBOBbIMM  aKTaMu
BopoHexckon  obnacty, HOPMATUBHbIMW  MPaBOBbIMW  aKTaMW  OPraHOB  MECTHOrO
camoynpasneHnss CeMunykckoro cenbckoro noceneHna CemMunykcKoro MyHUUMNanbHOro
panoHa BopoHexckon obnactn ona npegoctaBneHns MyHULMNansHOW YCnyru;

4) oTka3 B nNpueMe [OOKYMEHTOB, MpedoCTaBfieHne KOTOPbIX NpeaycMoTpeHo
HOpMaTMBHbIMM MNpaBoBbIMU akTamu Poccurckon Pepepaumm, HOPMATUBHBLIMU NPaABOBbLIMU
akTamn BopoHexckon obnactm HOpPMaTUBHBIMW MNPaBOBbLIMW aKTamMu OpPraHoB MECTHOro
camoynpasneHns CeMUnyKCKoro cenbckoro noceneHns CeMunyKCKoro MyHuuunasnbHOro
panoHa BopoHexckon obnactn gng npegocrtaBneHns MyHULMNansHOM yCnyru, y 3asaButens;,

5) oTkaz B nNpeaoCTaBneHUM MyHUUUNANbHOW YCMyrK, €CNn OCHOBaHUS OTKasa He
npegycMoTpeHbl doegepanbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHBbIMU
HOpMaTUBHbIMX NpaBoBbIMM akTamu Poccuiickon degepauuun, HOPMATUBHBLIMU MPaBOBbLIMU
akTamn BopoHexckon obnactm HOpMaTUBHbIMW MNPaBOBbIMW aKTamMu OpraHoB MECTHOrO
camoynpasneHns CeMUnyKCKoro cenbckoro noceneHns CeMunyKCKoro MyHUumnanbHOro
parioHa BopoHexckon obnactu;

6) 3aTpeboBaHme C 3aaBUTENdA NPU NPeaoCTaBNEHNUN MyHULMNANBHOW YCIyru nnaTtbl, He
npegyCMOTPEHHOW  HOpPMAaTUBHbIMKM  MpaBOBbIMM  akTamu  Poccuinickon — depepaumn,
HOPMAaTUBHbIMW MPaBOBbIMX akTamu BopoHexckon obnactyu, HOPMaTMBHBIMU MNPaBOBbLIMM
aKkTaMy OpraHoB MeCTHOro camoynpasneHuss CeMUTYKCKOro  CernibCKOro  MocesneHus
Cemunykckoro MyHuuunansHoro panoHa BopoHexckon obnactu;
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7) oTKa3 JOMKHOCTHOrO nvua agMMHUCTPaLUMN B UCNPaBREHMM OONYLLEHHbBIX OneYaTok u
OWKNOOK B BblAaHHbIX B peaynbTaTte npefocTaBfieHMst MYHUUUNANbHOW YCNyrn LOKYMeHTax
nmbo HapyLleHne YCTaHOBMEHHOIO CPpOKa Takmx UCMpaBfeHnn.

5.3. OcHoBaHMeM ans Havana npoueaypbl gocyaebHoro (BHecyaebHoro) obxxanoBaHus
ABNSAETCA NOCTynuBLLAsA »xanoba.

YKanoba moxeT 6bITb HanpaBneHa no noyTe, Yepe3 MHOrogyHKUMOHasbHbIE LEHTPbI, C
ucnonb3oBaHmeM EguHoOro noptana rocygapCTBEHHbIX WU MyHUUMNANbHbBIX YCnyr (yHKUWUA)
nnbo lMNopTana rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr BopoHexckon obrnactn, a Ttakke
MOXeT ObITb NPUHATA NPU JIMYHOM NpUeMe 3asiBUTENS.

5.4. XKanoba gomkHa cogepxaTb:

- HAaMMEHOBaHWe opraHa, NPefoCTaBMALWEro MyHMLUMNANbHYO YCNyry, doaMmnunio, nvs,
OTYECTBO [AOJDKHOCTHOrO nuua nNuMbo MyHMUMNANbHOrO CryXKallero, peLleHns n OencTBus
(6es3pencTBme) KOTOpOro obxanyrTcs;

- hammnuio, NMs, OTYECTBO (MOCNEeaHeE - NPU HaNMYUK), CBEAEHNSA O MECTE XUTENbCTBA
3aasutena - uanyeckoro nuua nmMbo HauMeHOBaHWe, CBEAEHUSs O MeCTe HaxoXaeHus
3asBUTENS - OPUANYECKOrO nuua, a Takke HoMep (HOMepa) KOHTaKTHOro TenedoHa, agpec
(apgpeca) anekTpoHHOW NOYThl (MPW HaNUYUKU) U NOYTOBLIN agpec, NO KOTOPbIM AOSMKEH ObiTb
HanpaBfieH OTBET 3asiBUTENIO;

- cBefeHnsa 06 obxanyembix pelleHunsax u gencteuax (6esgenctenn) agMuUHUCTpaUnn,
AOJMKHOCTHOIO Nnua NMbo MyHULMNAnNbHOro Cry>KaLlero;

- JOBOAbI, HA OCHOBAHWWM KOTOPbIX 3asiBUTESNb HEe COorflaceH C peleHneMm U gencTBuem
(6e3pencTBnemM) agMMHUCTPaUUN, AOSMKHOCTHOrO nvua nmbo MyHUUMNANbHOrO CryKallero.
3asButenem moryt ObITb NpeacTaBneHbl JOKYMEHTbl (MpyU Hanuuun), NOATBEpXAalowme ero
AoBoabl, MMGO X KOMuMK.

5.5. 3agBsuTenb MoxeT obxanosaTb pelleHus n gencTeus (besgencrane) AOSMKHOCTHBIX
Ay, MyHULUMNAnNbHbIX CAyXawmx agMUHUCTpauum rnase CemMmunyKkcKoro CENbCKOro NOCeneHuns.

5.6.[JO/mMKHOCTHbIE NUa agMUHUCTPaUNN, yKasaHHble B NyHKTe 5.5 HacToswero pasgena
aAMWUHUCTPATUBHOIO perfnameHTa, NPOBOASAT NINYHbIA NPUEM 3asiBUTENEN.

JInyHbIN Nprvem [OMKHOCTHLIMU NMUAaMKM NPOBOAUTCA NO MNpeaBapuUTenbHOM 3anucu.
3anncb 3asiBUTENEen NPOBOAUTCSA MPU JIMMHOM OOpaLleHMn unm C UCMONb30BaHMEM CPEACTB
TenegoHHON CBA3N MO HOMepaMm TenedOHOB, KOTOpble pa3MeLLalnTcs Ha ouunanbHOM cante
agMuHUCTpaumm B ceTn IHTEpPHET U MHOPMALMNOHHBLIX CTEHAAX.

CneuunanncTt, OCyLLEeCTBSAKOWMI 3anncCb 3asiBUTENEN Ha NIUYHBIA NpueM, nHgopMmmupyeT
3asBUTENSA O OaTe, BPEMEHU, MECTe npuema, AOSMKHOCTU, daMuUnuu, MMEHU U OTYEecTBe
AOJDKHOCTHOIO Nnua, OCYLLEeCTBASAIOLWEro NpueM.

5.7. [omkHOCTHOE nuUO, YMOMIHOMOYEHHOE Ha paccMOTpeHue xanobbl, wunu
aAMUHUCTpaLMS OTKa3blBaloT B YAOBNETBOPEHUN Xanobbl B creayowmx cnyyasx:

1) HannumMe BCTYMMBLUErO B 3aKOHHYK CUIy pelleHus cyga, apbuTpaxHoro cyga no
Xanobe o ToM Xe npegMeTe 1 No TeM e OCHOBaHUSAM;

2) noga4va xanobbl NUUOM, MOMHOMOYMS KOTOPOrOo He NOoATBEPXKAEHbI B MOPSAKE,
YCTaHOBIEHHOM 3aKOHOAATESIbCTBOM;

3) Hanuuune pelueHus no xanobe, NPUHATOro paHee B COOTBETCTBMM C TpeboBaHUAMMU
HacTosLLEero agMMHUCTPATUBHOIO perflaMeHTa B OTHOLLEHUN TOMO Xe 3adaBUTENS N MO TOMY Xe
npeameTy xanobobl.

[OSMKHOCTHOE MU0, YNOSTHOMOYEHHOE Ha pacCMOTpPeHME Xanobbl, Nu agMUHUCTpauus
BMpaBe OCTaBUTbL anoby 6e3 oTBeTa B CrieayroLmx crnydasx:

1) Hanuune B xanobe HeueH3YpPHbIX NMMBO0 OCKOPOUTENBHBIX BbIPAXXEHWUN, YIPO3 XU3HW,
30pPOBbI0 N UMYLLIECTBY AOSDKHOCTHOIO NLa, a Takke YreHOB ero cemMbi;

2) OTCYyTCTBME BO3MOXHOCTU MpounTaTbh Kakyr-nmbo yacTb TekcTa anobbl, hamunuio,
UMS, OTYECTBO (NPY HanMuumn) 1 (MNK) NOYTOBbLIV aapec 3asBUTENS, YKasaHHble B xanobe.

B cnyyae octasneHus xanobbl 6e3 oTBeTa, 3asABUTENO HaNpaBnaeTcs yBeAOMSIEHNE O
HeJonyCTMMOCTU 3noynoTpebneHns npaBom.
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5.8. 3asBuTenu nMetoT NpaBo Ha Nofny4YeHne OKYMEHTOB 1 MHpopmauun, HeobXxoaMMbIX
Anst 060CHOBaHNA N PaCCMOTPEHUS XKanoobbl.

5.9. XXanob6a nognexut paccMOTPEHMIO B TeYEHNEe NATHaauaTn paboymx gHen co aHA ee
permctpauun, a B cry4ae obxanoBaHus oOTKasa agMWHUCTpaUWUW, [OOSPKHOCTHOrMO nuvua
agMUHUCTpaUuK, B NpUeEMe AOKYMEHTOB Y 3aaBuTens nNubo B UCNpaBneHUM AOMyLLEHHbIX
onevyatok M OoWKnBOoK unuM B criydae obxanoBaHus HapyLlIEeHUS YCTAHOBMEHHOrO Cpoka TaKux
ncnpasBneHnn - B TedeHme NAatn paboumx gHen Co OHA ee perncTpaunn.

5.10. He no3sgHee gHsA, cnegylowero 3a AHEM NMPUHATUSA peLleHnsd, YKa3aHHOro B MyHKTe
5.9 HacTodwero AOMUHUCTPaATMBHOIO perfiameHTa, 3asiBUTesito B NMUCbMEHHOW opme u no
XenaHuo 3adaBuTensd B 3NIEKTPOHHOM (POpMe HanpasndeTcsd MOTMBUPOBAHHbLIA OTBET O
pesynbTaTax paccMOTPeHUs xanobbi.

5.11. B cnyyae yCTaHOBMEHUsI B XO4e WM NO peaynbTatam pacCMOTPEHUSA anooObl
NPU3HaKoB cOCTaBa agMWHUCTPATMBHOIO MpaBOHaPYLUEHUS UMN NPECTYNNeHns OOSMKHOCTHOe
nuuo, HageneHHoe NOHOMOYMSMU MO PaCCMOTPEHUIO xarnob, HezaMmeanuTensHO HanpasnaeT
nMetroLmecs maTepuarbl B opraHbl NPOKypaTypsbl.
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MpunoxeHne Ne 1
K AOMUHUCTPaTMBHOMY perfameHTy

1. MecTo HaxoxaeHnsa agMmuHucTpaumm CeMunyKCcKoro cenbckoro noceneHns
Cemunykckoro MyHuumnansHoro parioHa BopoHexckon obnactu : 396907 BopoHexckas
obnactb, Cemunykckui panoH, c. Cemunykn, yn. 8 Mapta,30 «a»/1

Mpaduk paboTbl agMuHUCTpauumn CemMunykckoro cenbckoro noceneHns Cemunykckoro
MYyHULMNanbHOro panoHa BopoHexckon obnactu:

noHegenbHUK - natHmua: ¢ 08.00 go 16.00;

nepepsbiB: ¢ 12.00 go 13.00.

OdmumanbHbIn cant agMnHUCTpaunm CemMunyKCcKoro CesibCKoro nNoceneHust B ceTu
NHTepHeT: www. semiluk.ru .

AJpec aNeKTPOHHON NOYTblI agMUHUCTpauMn CEMUNYKCKOro CEeNbCKOro noceneHuns
CeMunnykckoro MyHuuunanbHoro pamoHa BopoHexckon obnactu: semiluk.semil@govvrn.ru .

2. TenecdpoHbl ansa cnpasok: (47372) 90-4-32, 90-4-40.

3.ABTOHOMHOE YyuypexaeHue BopoHexckon obnactn «MHOroyHKUMOHaNbHbIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbLIX yeryr» (ganee - AY «M®L»):

3.1. Mecto HaxoxgeHus AY «MOLl»: 394026, r. BopoHex, yn. OpyXuHHukoB, 30
(KOMUHTEPHOBCKMIA panioH).

TenedoH ans cnpaBok AY «M®Ly»: (473) 226-99-99.

OdovmumanbHbin cant AY «MdL» B cetn IHTepHeT: mydocuments36.ru.

Appec anekTpoHHon noytbl AY « M®LL»: mfc@govvrn.ru.

"padcuk paboTbl AY «MPLL» pasmelteH Ha ocuumnanbHoM canTte: mydocuments36.ru.

3.2. MecTo HaxoxaeHus unuana AY «MOL» B CeMnnykckoMm MyHULMNANbHOM panoHe:
396900, r. Cemunykn, yn. [1sepxunHckoro, 4. 9.

TenedoH ana cnpasok dununana AY «MoL»: (47372) 2-79-49.

padmk pabotbl unmana AY «MOL» pasmeweH Ha oduumanbHOM caunTe:
http://mydocuments36.ru/index.php/index.php/onmap/itemlist/category/48.
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MpunoxeHne Ne 2
K AOMUHUCTPATMBHOMY perfameHTy

B agMuHuctpaumio
CenbCKOoro rnoceneHus

oT

(®.1.0)

AOKYMEHT, YAOCTOBEPSIOLLNIA NINYHOCTb

(cepus, Ne, kem 1 korga BblgaH)

npoxmueatoLero(en) no agpecy:

KOHTaKTHbIN TenedqoH

3AABIEHNE

Mpowy npegocTaBUTb MHE Ha COCTaB CEMbM YenoBEK XUIoe nomMeLleHne
crneumanm3MpoBaHHOrO XUMULIHOMO ¢hoHaa Ans BPEMEHHOro npoXxmBaHus (B MaHEBPEHHOM
XUnuwHom doHae, B obwexntnn, cnyxebHoe Xunoe nomMelleHne) Ha Bpemsi paboThl,
KanuTanbHOro pEMOHTA MU PEKOHCTPYKLINM XXUIOro nomeLleHns (qoma).

EnnHcTBEHHOE Xunoe nomMeLleHue yTpayeHo B CBA3N c

PesyanaT ycnyru npouwy npencrtaButb Ha 6yMa)KHOM HocuTene/s ANEeKTPpoOHHOM BUae no

afpecy 3MNEKTPOHHOM NOYTbl (HEHY>XKHOE 3a4YEPKHYTh):

(ykasaTb agpec 3feKTPOHHOM MOYThI)

I'Iepel-leHb npunaraemMbiX JOKYMEHTOB:

" " 20 r. / /
(mnognuce) (9.1.0))
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MpunoxeHne Ne 3
K ADMWUHUCTPATUBHOMY pernameHTy

BJIOK-CXEMA

HpI/IeM H pEerucTtpanusda 3asABJICHUA O IMPEAOCTABICHHUH KHUJIOI'0 IIOMCIICHUA
CIICHHUAJIM3UPOBAHHOI'O KUJIUIIHOI'O (bOHI[a
]

v

v

Hannuune Bcex HE0OXOIUMBIX
JIOKYMEHTOB ¥ TIPABOMOYHOCTh
3aABUTEIIS

Hernon#blii KOMIUIEKT TOKYMEHTOB

'

v

v

PaCCMOTpeHI/Ie 3asBJICHUA U

OTka3 B IpUeMe U perucTpanuu

IOKYMEHTOB
Hpe[[CTaBJIeHHI)IX [[OKyMeHTOB Ha
COOTBETCTBUE MPEAbIBISICMBIM
TDe6OBpHmM
v ' :

A 4

Hpe,Z[OCTaBJ'IeHHLIC HAOKYMCHTBIL

I[OKYMGHTLI HE COOTBCTCTBYIOT

COOTBETCTBYIOT IPEIbSBIIEMBIM IPENbSBIIAEMBIM TPEOOBAHUSM, JINOO | ]
Tpe60]|38.HI/I$IM COJIepKaT HEOCTOBEPHBIE CBEICHUS
[ToaroroBka U NpUHATHE TOCTAHOBJICHUSA YBenomienue 00 0Tkase B
>

0 MPETOCTABICHUH JKHJIOTO ITOMEIIECHHUS
CIELUATU3UPOBAHHOTO KUIUIITHOTO
(dhoHa, MOArOTOBKA JIOTOBOPA O
MPEAO0CTABIICHUH JKUJIOTO TTOMEIICHUS
CHEIHUAIN3UPOBAHHOTO KHUIUIITHOTO

IIPEAOCTABICHUHA MYHULIUIIAILHON
yCIIyTH

¢)0H1ua
v

Breigaua mocTraHoBIIEHHS O
MIPEAOCTABIICHUH KUJIOTO IOMEIICHUS
CIELIMATM3UPOBAHHOTO KUJUITHOTO
¢dbonma, 10roBopa 0 MPeJOCTABICHUH
JKHJIOTO TIOMEIICHUS
CIIELIMAIIM3UPOBAHHOTO KUJIUIIIHOTO
donga
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MpunoxeHne N 4
K AOMUHUCTPATMBHOMY perfameHTy

PACIMUNCKA
B NOyYeHUM OKYMEHTOB, NPeACTaBMeHHbIX AN NPUHATUS peLleHns
0 NPeAoCTaBNEHNN XKMUMOro NOMELLEHUS cneLnann3npoBaHHOIo XUnuuHoro doHaa

HacTosawum ygoctoBepseTcs, 4To 3asBUTENb
(dbamunus, nms, oT4eCTBO)
npeacraBui, a CoOTPYAHUK

agMuUHUCTpauun CenbCKOro  MnocerieHns  Momy4un
AOKYMEHTbI
(4mcno) (mecsu nponuckbio) (roa)
B KONM4ecTBe 9K3EeMNAPOB MO NpunaraeMomy K 3asiBIEHUIO
(nponucebio)

NepeyYHo [OKYMEHTOB, HEOOXOAUMbIX ANs MPUHSATUS pPeLueHUst O NpeaoCTaBleHUu
XMUMOro  MOMELLEHUS  CMeunann3MpoBaHHOIO KUIULLHOIO (OoHAA, pPAachoNOXKEHHOro Ha
TepputTopum CenbCcKoro mnoceneHust (cormacHo n.
2.6.1 HacTosLLEro agMUHUCTPATUBHOIO perfameHTa).

I'Iepel-leHb OOKYMEHTOB, KOTOpbIe 6y,El,yT nosmny4yeHbl No0 MeXxXBeJOMCTBEHHbLIM 3arpocam:

(BOMKHOCTL cneynanucta, (moanuck)  (pacwudpoBka nognucu)
OTBETCTBEHHOrO 3a
npuem JOKYMEHTOB)
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YTBEPXOAIO

MmaBa CeMnnyKCKOro cenbCKkoro noceneHus
CeMnnyKkcKoro MyHMLMNansHoro pamoHa
BopoHexckon obnactu

C.A. lepory6os
07.07. 2016r. .

AKT
06 obHapoaoBaHMM NOCTAHOBNEHNA agMUHUCTPaL MM CeMUnyKCKOro CenbCKoro NocesneHus
CeMunyKckoro MyHMumMnanbHoro pamoHa BopoHexckon obnactu

c.Cemunykm 07.07.2016r.

Mbl, HWXKenoanucasLUMECS:

CrtokonsicoB AnekcaHap CepreeBud- genytat CoBeta HapoaHbix genytatoB CeMurykcKoro
cenbCcKoro nocenenuns,1993 roga poxaeHus, 3aperMcTpmpoBaHHbIM No agpecy: c.EHgoBuule,
yn. KpacHoapmemnckas,23

KynbHeBa JliogpmMuna WBaHOBHa-Beaywmi cneuyanuct agMumHucTpaummn,1963 ropa
POXOEHUNA, 3aperncTpmpoBaHHasa no agpecy: c.Cemunyku,nep.flecHon,3

NnexaHoBa CBeTnaHa UBaHoBHa- aupektop MKOY Cemunykckon cenbckon COLU,1963 roga
POXOEHUA ,3aperncTpmpoBaHHas no agpecy: r.Cemunykun,yn.25 net Oktabps,140/2, ks.Ne10

COCTaBUMM HacTosawmn akt o ToMm, 4to 07.07.2016 ropma Ha cTeHgax B 3gaHusax MKOY
Cemunykckon CCOLU no agpecy: c.Cemunykn,yn. 8 Mapta,34, MKYK «EHgoBuwieHckuin COK»
no agpecy: c.EHpgoBuwe ,yn.KannHuHa, 16 «a», agMuHuctpaumm CeMUnykcKoro cenbCKoro
noceneHuns no agpecy: c.Cemunykun,yn. 8 MapTta,30a pasmecTtunn KOnmo MNOCTaHOBMEHUSA
agMmuHuctpaumm  Cemunykckoro cenbckoro noceneHns ot 06.07.2016r. Ne14l «O6
YTBEPXKOEHUN aAMUHUCTPATMBHOIO perfiameHTa no NpeaocTaBreHnio MyHULMNANbHOW YCryrn
«[lpegocTaBneHne XunbiX NOMELLEHUA MYHULMNANbHOMO Cneumannu3npoBaHHOIO >XUIULLHOMO
doHaa»»

HacTosiwmii akT cocTaBneH B OAHOM 3K3EeMMSsipe W XPaHWUTCS C MEepPBbIM 3K3EMMNSAPOM
obHapoaoBaHHOIO akTa

Crtokongacos A.C.
KynbHeBa J1.L
MNnexaHosa C.U
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AOMUHUCTPALIUA
CEMUITYKCKOI'O

CEJIbCKOI'O NOCEJEHUA
CEMUITYKCKOI'O
MYHULUUNANIBHOIO PAUOHA
BOPOHEXXCKOW OBJIACTU

396907 c.Cemunyku,yn.8 Mapta,30a/1
Ten. 8-(47-372)- 90-4-40

OIPH 1023601313812

NHH 3628002904 KI1M 362801001

o1 04.07.2016r. Ne33

JKcnepTHOE 3akn4veHne

Ha NPOEKT afMUHUCTPATUBHOIO perfiaMmeHTa agMnHncTpaunm CeMmnnykckoro cenbckoro
noceneHna CemMmnykckoro MyHMumMnanbHOro panoHa BopoHexckon obnactu no
npegocTaBneHnto MyHuumMnansHon ycnyrmn «lNlpegocTtasneHme Xunbix noMeLeHnm
MYHULMNANbHOMo cneunanm3mpoBaHHOrO XUNULWHOro ooHaa»
1. Obwwme cBegeHus
B cooTtBeTcTBMM ¢ PeapepanbHbiM 3akoHOM Poccuiickon ®egepaumm ot 27.07.2010r. Ne210-$3
« O6 opraHmsauuu nNpeaocTaBreHnsa rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIyr» B NOpsaKe,
YyTBEPXAEHHOM MOCTaHOBMEHWEM aaMuHUCTpauun CeMUyKCKOro CenbCKoro noceneHuns
Cemunykckoro myHugmnansHoro panoHa Ne181 ot 19.06.2012 roga « O nopsigke npoBeaeHus
9KCMNepTM3bl MPOEKTOB aAMWHUCTPATUBHBIX PErnamMeHToB nNpeaoCTaBNeHna MyHUUMNanbHbIX
ycnyr» 04.07.2016 roga ©Obina npoBedeHa 93KcnepTu3a nNpoekta aAMUHUCTPATUBHOIO
pernameHta agmuHucTpaumm  CeMUnykckoro  cenbckoro  noceneHuss  Cemunykckoro
MYHULMNanbHOro panoHa BopoHexckon obnactu no npeaocTtaBieHnio MyHULUnanbHOW yecnyrm
«[pepocTaBneHne Xunbix MOMELLEHUA MYHULMNANbHOIrO Cneunannu3npoBaHHOIO XUITULLHOMO
doHaa»

2. BbIBOAbI MO pe3yrnbTaTaM aKcnepTusbl
Mo nToram npoBeaeHNs IKCNepPTU3bl 3aMeYaHnin He NpeacTaBneHo.
MpoekT aaMUMHUCTPATUBHOIO pernameHTa agMmuHucTpauum CeMUnykckoro  CesibCkoro
noceneHnss  CeMUNyKCKOro  MyHMUMMNAnNbHOro  pavioHa  BopoHexckon obnactu  no
npegocTaBneHnio  MyHuuunaneHon  ycnyrm  «llpegoctaBneHne  XUnbliX — NOMeLLeHUN
MYHULMMNAnNbHOro cneunann3npoBaHHOMo XUMULWHOMO ooHAa» peKkoMeHAYeTCs K MPUHSATUIO.

maBa CemMunyKckoro Wepnorybos C.A.
CenbCKOro noceneHns



